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XAPAP MOCTAHOBNTEHWE
«16» mapT 2020 i «16» mapta 2020 r.
Ne 53

O6 yTBepXXAeHUM AIMUHUCTPATMBHOIO persiaMeHTa npeaocTaB/eHns
MYHULMNaNIbHOM ycnyrn « Mpr3HaHne rpaxaaH MasiouMyLLMMA B LIENAX
MOCTAHOBKW MX Ha YYET B KAYECTBE HY>XAAIOLLMXCSA B XKW/IbIX MOMELLEHNSIX»

B aAMUHUCTPALMKN CeNbCKOro noceneHns MmUsKMHCKWI cenbCcoBeT MYHULMMNA/IbHOMO paioHa
MUAKUHCKNIA paiioH Pb

B cootBeTcTBUMM € PefepanibHbIM 3aKOHOM OT 27 uiona 2010 roga Ne 210-d3
«O6 opraHuzaumMM npefoCTaB/iEHNA TOCYAAPCTBEHHbLIX W MYHUUMMATBbHBLIX YCAyr»
(nanee - ®depepanbHblii  3akoH Ne 210-P3), nocrtaHoBneHvem [paBUTeNbCTBA
Pecny6nmkn bawikopTtocTaH oT 22 anpensa 2016 roga Ne 153 «O6 yTBepXXaeHUK
TUNOBOr0 (PEKOMEHAOBAHHOI0) MNepeyHd MyHULMNAIbHBIX YCYr, OKa3blBaeMbIX
opraHamy MecTHOro camoynpas/ieHns B Pecny6nnke balkopTocTaH» agMUHUCTpaLmS
CeNbCKOro noceneHnst MUSIKUHCKUIA CeNbCOBET MYyHULIMNANLHOIO painoHa MUSKUHCKWIA
PaiioH PB. MOCTAHOBJIAET:

1.Y1BepanTb AAMUHUCTPATUBHLIN perfaMmeHT MnpefocTaB/ieHns MyHULMNaIbHOR
ycnyrn «[pu3HaHve rpaxiaH MalovMyLWMMKM B LeNAX MOCTaHOBKU WX HAa Y4eT B

KavyeCTBe HYXAalOLMXCA B XXUJbIX MOMELLEHUAX» B agMUHUCTPALMKN CE/TbCKOro MOCEeNeHns
MUAKNHCKNI cefbCoBeT.

2. HacTosee nocTaHoB/IEHWE BCTYMaeT B CU/Y Ha CleAyroLWmMin AeHb, nocne aHS
ero omumasbHoro ony6ankosaHus (06HapoLoBaHUS).

3. HacToswwee noctaHoB/ieHne ony6smkoBaTb (06HapoLOBaTb) Ha OPULMAIEHOM
caliTe CeflbCKOro rnocenieHns B CETU MHTepHeT http://spmiyaki.ru.

4. KOHTPO/1b 3a MCMOMHEHWEM HaCTOSALLLEro NMOCTaHOB/IEHMSI OCTaB/SAKO 3a COOOM.

rnocesieHns N.X Xacaes


http://spmiyaki.ru

YTBepPXKaeH

NMoCTaHOB/IEHNEM agMUHUCTPaLMN
CeNIbCKOro nocenieHUss MUAKUHCKUIA
CeNbCOBET MYHULIMMANIbHOTO
paiioHa MNAKNUHCKWIA panioH Pb

oT 16.03.20roga Ne 53

AIMUHUCTPATMBHBIA periaMmeHT NpeaocTaBeHns MyHULMNAIbHOW
ycnyrn «MpusHaHue rpaxaaH MasouMyLLMMKN B LIENSIX MOCTAHOBKN MX Ha Y4eT B
KauecTBE HYXXOAOLLMXCS B XW/bIX MOMELLEHMSIX» B aAMUHUCTPALMN CE/TbCKOrO
noceneHnst MUSAKNUHCKWIA cenbcoBeT

I. O6LKe NonoXKeHUN

MpeameT perynmpoBaHns AAMUHUCTPATMBHOIO persiaMeHTa

1.1 AIMVH/CTPATMBHbIA PernaMeHT NpeaocTaBneHVs MyHULMMANbHOW YCny
«[pu3HaHWe rpaxaaH ManoMMyLIMMK B LeNsX MOCTAHOBKWU MX Ha Y4YeT B KauyecTse
HY>XAAOLLIMXCS B XWU/bIX MOMELLEHMSX» (faiee COOTBETCTBEHHO - AAMUHUCTPATUBHBIA
pernaMeHT, MyHUUMNanbHas ycnyra) pa3paboTaH B LENsSX MOBbILIEHMS KavecTBa U
OOCTYMHOCTW NPeaocTaBNeHNs MYHULMNANbHOW YCnyru, onpeaenseT CTaH4apT, CPOKM
MW nocneaoBaTeNbHOCTb  AeiCTBUIA  (aAMUHUCTPATMBHBLIX  Mpoueayp)  npu
OCYLLECTB/IEHNM MOSIHOMOYMIA MO NPUHATUIO PELLEHWIA O MPUHSATUN Ha YYeT rpaxaaH B

KayeCcTBe HYXAaOLWMXCA B XXW/IbIX NOMELWEHUAX B agMUHUCTPaLNK CEMbCKOro noceneHns
MUSAKMHCKNIA cefbCoBET.

Kpyr 3aasutenen

1.2. B uensax NpusHaHys MaIouMYLLMMKN B LIENISIX NMOCTAHOBKM Ha YYeT B KauecTBe
HY)XAAIOLLMXCS B XKMNbIX MOMELLEHMAX, 3aSBUTENSMU SBNSIOTCA rpaxaaHe Poccuitckoit
deaepalymn, NPOXMBAIOLME HA TEPPUTOPUM  CeNbCKOro noceneHns MUsSKUHCKWIA
CeNbCOBET.

13. WHTepecbl 3aaBUTENel, YKasaHHbIX B MyHKTE 1.2  HaCTOSLLEro
AIMVHUCTPATUBHOIO  pernaMeHTa, MOFyT MNPeAcTaBATb  fmua,  obnagaroLime
COOTBETCTBYHOLLMMMN NMOHOMOUMAMU (Oanee - NpeacTaBUTENb).

TpeboBaHUS K MOPSAKY MHHDOPMUPOBaHNS 0 NPefoCTaB/IEHNN
MYHULMNAIbHOM YCnyru

1.4. WNHdopmmpoBaHMe O MOPsSAKe MNPeAoCTaBeHNs MyHULMNANbHON yCnyru
OCYLLLECTBNSAETCS:

- HEenocpefCTBEHHO MPX /NMYHOM MNpUemMe 3asBUTENS B aAMUHUCTpaLUM
CeMbCKOro' noceneHns MUSKUHCKUIA CeNbCOBET WM MHOTOMYHKLMOHAIBHOM LIEHTPE
NPefoCTaBNeHNs  TOCYAAPCTBEHHbIX WM MyHMUMNANbHbIX  ycnyr  (manee



MHOTOMYHKUMOHANbHBIA LEHTP);

- Mo Tened)oHy B AAMUHMCTPAUMUA MUCbMEHHO, B TOM 4KC/e MOCPEACTBOM
3NIEKTPOHHOIA NOYTbI;

- MOCPeLCTBOM pa3MeLLeHNs B OTKPbLITON 1 JOCTYMHOW (hopme UHDopMaLUNA:

Ha NopTasne rocyfapcTBeHHbIX U MyHULMNANbHBIX YCnyr (hyHKUui) Pecny6inmku
BawkopTtoctaH (www.gosuslugi.bashkortostan.ru) (ganee - PIIy);

Ha O(MUMaIBHOM CaiTe aAMUHUCTPaumm http://spmiyaki.ru

- TOCPeACTBOM pasMeLLeHns WH(opMaumy Ha WH(OPMAaLMOHHbBIX CTeHA4ax
AQMUHUCTPaUMN UM MHOTOYHKLUMOHA/IbHOTO LiEHTpa.

1.5. 'H(hopMmpoBaHMe OCYLLECTB/ISETCA MO BOMpPOcaM, KacaroLMMCH:

CMoco60B Nnojayn 3ass/ieHUs 0 NPeAoCcTaBNeHUN MyHULUNAIBHOW YCyTu;

afpecoB AAMUHUCTPaUMM N MHOTO(YHKUMOHa/IbHLIX LEHTPOB, obpalleHve B
KOTOpble HEOOXOAMMO /19 MPeLOCTaBEHNA MYHULUNAIBHON YCYTI;

CMpaBOYHOW  MH(opMauum o0  pabote  AAMUHUCTPaumy  (CTPYKTYPHOrO
nogpasgeneHns AgMuHuCTpauuu,

[AOKYMEHTOB, He0OXOAMMbIX A4/ MPefOCTaBIeHNA MYHULMUMNATILHOW YCNYTW;

nopsiaKa 1 CPOKOB MPeAoCTaB/IeHNA MyHULMNAIbHOW YCNyr;

nopsigKa MoslydyeHMs CBEAEHWA O XOAe pPacCMOTPeHUs 3adBMieHNa 0
NPefoCTaBMEHUN  MYHUUMNASILHOW  yCNyrM W O  pe3yfbTatax MpefoCcTaB/ieHNs
MYHULMNASIbHOW YCNyTu;

Mo BOMpocaM MpPefoCTaB/IEHNA YCYr, KOTOpble ABMSKOTCA HEOOXOAMMbLIMA U
06s3aTeNlbHbIMI /1 NPeAOoCTaBNeHNs MyHULMNANIBHON YCyrn; nopsgka focyaebHoro
(BHecyaebHOro) ob6xkasoBaHuA AeACTBUIA  (6e34eCTBMS)  LO/MKHOCTHLIX /AL, W
MPUHUMAEMbIX UMW PeLLeHnin Npyu NpeaocTaBneHn MyHULUNIbHOR YCyT .

[MonyyeHve WHpoOpMauUmM Mo BOMPOCam MPefOCTaBfeEHNS  MYHULMNaIbHOM
YCOYT W YCNYr, KOTOpble SABMAKTCA HEOOXOAUMbIMU U 06A3aTe/IbHbIMUA - [/
NpeLoCTaB/IEHNA MYHULMMAIbHOW YCNYTK, OCYLLECTBNAETCA 6ecniaTHO.

1.6. Mpn ycTHOM obpaLLeHnn 3asaBuTens (TMYHO WA Mo TenedoHy) cneunannct
AaMuHucTpaumm (Y NOSIHOMOYEHHOr0  opraHa), MHOrOMYHKUMOHAIbHOIO  LIEHTPa,
OCYLLECTBNAIOLLMIA KOHCY/IbTUPOBaHME, NOAPOOHO N B BEX/IMBOW (KOPPEKTHOM) (hopme
NHOPMMPYET 06PaTUBLLMXCA MO MHTEPECYHOLLMM BOMPOCaM.

OTBeT Ha Tene(OHHbLIA 3BOHOK [O/MKEH HauMHaTbCA C  WH(opMauum o
HaMMeHOBaHMM OpraHa, B KOTOPbIA MO3BOHWN 3asaBUTeNb, (PaMUInK, UMEHW, OTYeCTBa
(nocnefgHee - NpU HaMuUKM) U AO/MHKHOCTU CneuManncTa, NPUHABLLEro TeneOHHbI
3BOHOK.

Ecnm cneumanvct AAMUHUCTpaUMM He MOXET CaMOCTOATeNlbHO faTb OTBeET,
TeneOHHbIA  3BOHOK A0/MKEH ObiTb nepeagpecoBaH (MepeBefieH) Ha  Apyroe
[AO/DKHOCTHOE /MU0 WM Xe obpaTuBlUeMyCs MUy [O/MKeH ObiTb  COO6LLEH
TeNe()OHHbLI  HOMEpP, MO KOTOPOMY MOXHO OyfZeT nNonyuuTb  HeobXo4UMYHO
NH(OPMaLIO.

Ecnm nogarotoBka oTBeTa TPebyeT MPOAO/HKUTENBHOIO BPEMEHW, OH Mpegnaraet
3adaBUTENO OUH M3 CeAYHOLMX BapUaHTOB Aa/lbHENLLIUX AEACTBUN:

N3NOXKNTb 0bpaLLieHne B MUCbMEHHOW (OpME;

Ha3HaYMTb 4pPYroe BpeMs 411 KOHCY/IbTauuiA.


http://www.gosuslugi.bashkortostan.ru
http://spmiyaki.ru

Cneunanuct  AgMmuHucTpaumy  (YNONHOMOYEHHOTO OpraHa) He  Bhpase
OCYLLECTBNATL MH(OPMUPOBaHME, BbIXOASALLEE 33 pPaMKWM CTaHAAPTHbIX npoueayp u
YC/IOBUIA NPefoCTaBeHNA MYHULUNIbHON YCNYTW, U BAVSIOLLEE MPAMO UM KOCBEHHO
Ha NPUHUMAEMOE pPeLLEHMe.

[MpOAO/MKMUTENILHOCTL MH(OPMMPOBAHUSA NO TeNeOHY He Ao/KHa npesblwatb 10
MUHYT.

MH(opMMpoBaHME OCYLLIECTBNSIETCA B COOTBETCTBUM C rpadmukoMm npvema
rpaXkaaH.

17. Tlo nucbMeHHOMY  obpalleHuto  crieysannct  ALMUHUCTpaLUn
(YNOMHOMOYEHHOrO OpraHa), OTBETCTBEHHbIA 3a MNpPeAoCcTaB/eHVe MYHULUMNAIbHOW
yCnyru, nogpobHO B MNUCbMEHHOW (DOPMe PasbACHAET rpakAaHWHY CBefeHMs Mo
BonpocaM, YyKasaHHbIM B NyHKTe 15 AAMWHUCTPATMBHOIO pernameHTa B MOPAAKe,
yCTaHoB/eHHOM ®efepa/ibHbIM 3aKOHOM OT 2 Mada 2006 r. Ne 59-®3 «O nopsagke
paccMoTpeHus obpalleHniA rpaxkaaH Poccuiickoin depepauuny» (ganee - defepanbHblii
3aKOH No 59-@3).

1.8. Ha PI'TTY pa3meLyaeTca cnefyrowas MHpopmaums:

- HaMmeHoBaHMe (B TOM YKMC/ie KPaTKOe) MyHULMNAIbHOW YCNyTu;

- HaVIMeHOBaHWe opraHa (opraHu3zaymn), NpeAoCTaBAOLLLErO
MYHULMNANbHYIO YCNyry;

- HaMMeHOBaHUS OpraHoB BflaCTM W OpraHM3auuin, Yy4acTBYHOLMUX B
NPeLOCTaBIEHNN MyHULMNATbHON YCNYTH;

- nepeyeHb  HOPMATMBHbLIX  MPaBOBbLIX  aKTOB, HernocpeACTBEHHO
PErynvpyowmx npefocTaBneHne  MYHUUMMNIbHOM — YCNyrn, C  yKasaHWeM KX
PEKBM3UTOB M  WUCTOYHWKOB  O(MUMaNbHOrO  Ony6/imkoBaHus (B TOM  uuche
HaMeHOBaHMe W TEKCT aAMWHUCTPATMBHOIO pernameHTa C yKasaHWEM PEKBU3UTOB
YTBEPAMBLUEr0 €ero HOPMaTMBHOIO MpPaBOBOr0 akta M MCTOYHWKOB O(MULMASIbHOMO
ony6/MKoBaHWA 60 HaMMeHOBaHMEe W TEeKCT MNpOoeKTa aAMWUHUCTPATUBHOIO
perfiamMeHTa);

- Crocobbl NpefoCTaBeHNS MyHULMMNANIBHOR YCYTI;

- onucaHune pesynbTarta NpeaocTaBNeHns MyHULMNaIbHOM ycnyru;

- KaTeropus 3asBWTefIe, KOTOPbIM  MPefOCTaBMsAeTCA MyHULMNaIbHAS
ycnyra,

- CPOK MpefoCTaB/IeHUs MyHUUMNAbHOW yciyrn (B TOM 4YMCNe C Y4eToM
HeoOX0AMMOCTN 00paLleHns B UHble OpraHbl B/IaCTU M OpraHusauumn, yyacTsytowme B
MpeaoCcTaB/ieHUN YCiyru) U CPOK Bblgaun (HanpasieHWs) OOKYMEHTOB, SAB/ANOLLMXCA
pe3ynbTaToM NpPefoCTaBeEHNS MyHULMNAbHON YCAYTu;

CPOK, B TeYeHMe KOTOPOro 3asB/ieHne O MpefoCTaB/eHN MYHULUNAIbHOW
YCNYTr JO/MKHO ObITb 3aperncTpupoBaHo;

- MakKCMMa/lbHbI CPOK OXMAAHMA B Oyepean npu nofadve 3asB/ieHUs O
NpefoCTaBNeHUN MyHULMNATbHON YCNYTW INYHO;

- OCHOBaHWA [ANA  MPWOCTAHOBMIEHNA MPefOCTaB/eHNs b0 oOTkasa B
NPeLOCTaBIEHUN MYHULMNAIbHON YCNyrn (eCiM BO3MOXHOCTb 3TOr0 MnpeAycMoTpeHa
3aKOHOaTeNIbCTBOM);



- OOKYMEHTbI, nognexalie o06s3ate/lbHOMY MpPeACTaB/IEHNIO 3aiBUTENEM
019 NOMTyYeHUS MYHUUMNAIbHOM YCNyrn, Crnocoobl MOyYeHUs 3TUX [OKYMEHTOB
3adBuUTENEM W MNOPALOK WX MNpPeACTaB/leHWA C YKasaHWeM YCnyr, B pesy/nbrare
MPeLOCTaB/IEHNA KOTOPbIX MOTYT ObITb MOYyYeHbl Takne JOKYMEHTbI;

- [AOKYMEHTbI, HeobXoAMMble 418 NPeAoCTaBeHNs MyHULUNIBHON YCyTu
M HaXOAALLMECS B PacrOPsXKEHNN Pecny6/IMKaHCKMX OPraHoB UCMOMHUTENIbHOW BacTu,
OpraHoB MeCTHOro camoynpasfieHns Pecny6/imkn balikopTocTaH M opraHusauui,
y4acTBYHOLNX B NPefOCTaB/IeHUM YCYrK, KOTOpble 3aABUTeNb BMpase MpeAcTaBUTb
ON19 TONTyYeHUst YCNYyrn Mo COOCTBEHHOW WHMUMATMBE, CroCcoObl MOMyYeHUs 3TUX
NOKYMEHTOB 3asBMTE/leM W MOPALOK WX TMpPefCcTaBfeHUss C YKasaHWem YCnyr, B
pe3ysnbTare NpefocTaBneHnst KOTOpbIX MOTYT ObITb MOYyYeHbl Take AOKYMEHTHI;

(hOpMbl 3asB/IEHUA O NPEAOCTaBNEHUM MYHUUMMANBHOW YCIYTM U UHbIX
[NOKYMEHTOB, 3aro/IHEHMe KOTOpbIX 3afBUTENleM HeoOXOoAMMO An1s obpalleHns 3a
MoslydyeHeM MyHUUMMNANIbLHOW YCNYTU B 3/1EKTPOHHOW (hOpMe;

- cBefjeHMss 0  BO3me3gHOCTM  (6e3BO3Me3ZHOCTU)  MpefoCTaB/ieHUs
MYHULMNATbHOW YCNYrn, MPaBOBbIX OCHOBAHWAX W pa3Mepax Mnartbl, B3UMaemon C
3aaBuTens (ecnm ycnyra npefocTaBnseTcs Ha BO3Me3HON OCHOBE), METOAMKE pacyeTta
Mnatbl 3a MNpeAoCcTaB/ieHne MYHUUMMNIbHON YCNyrn € yKasaHMemM HOPMaTUBHOIO
MPaBOBOr0O aKTa, KOTOPbIM 3Ta METOAMKA YTBEPXKAEHE;

- nokasartesiv 4OCTYNHOCTU 1 KavyecTBa MyHULUMNaIbHON YCyTu;

MHopMaUmMas O  BHYTPMBELOMCTBEHHbIX U MEXBeLOMCTBEHHbIX
aIMUHNCTPATUBHbLIX Npoueaypax, MOANeXaLmMX BbINOMHEHUIO  AAMUHUCTpaLMeit
(YNONHOMOYEHHbLIM OpraHom), B TOM 4MUC/e MH(opMaUMs O MPOMEXYTOUHbIX U
OKOHYaTe/IbHbIX CPOKax TaKMUX afgMUHUCTPATUBHbLIX MPOLEAYp;

CBefleHMss O [JoMyCTMMOCTM (BO3MOXXHOCTW) W MOpsfAKe [ocyAe6HOro
(BHecyaebHOro) o6kasioBaHUA peLleHnid U geicTBuin (6e3neincTens) ALMUHACTPaLNK
(¥ NOMHOMOYEHHOr 0 opraHa), NPeA0CTaBALWEro MyHULMNATbHYHO YCAyTY.

NHopmaums Ha PUTY 0 nopsigke v Cpokax NpefocTaB/eHNs MyHULMNaIbHOW
YCNYrM  HAa  OCHOBaHWW  CBEAEHWIA,  COAepXKalmuxcs B TOCYAapCTBEHHOM
MH(DOPMALMOHHOW cucTteMe «PeeCTp TOCYLApCTBEHHbIX W MYyHULMNANbHbLIX YCyr
(hyHKUMIA) Pecrybnmkn ballkopTocTaH», NpefoCcTaBseTca 3asdBUTeN0 6ecniaTHo.

JocTyn K nHpopmauum o Cpokax U nopsgke npefocTaBleHns MyHULUNaIbHO
YC/Yr OCYLLECTBNSAETCA 6€3 BbINOMHEHMS 3asSBUTENEM KaKUX-NM60 TpeboBaHWIA, B TOM
yncre 6e3 UCNoMb30BaHWA MPOrpPaMMHON0 0becreyveHns, YCTaHOBKA KOTOPOro Ha
TEXHUYECKME CPefcTBa 3asBUTENA TPeOyeT 3akMOUYeHWs NULEH3NOHHOMO WM MHOMO
cornaLleHus c npaBoobnagarenem nporpaMMHOro obecrieyeHus,
npesycmaTpuBaroLLEero B3vMaHWe naatbl, PerncTpauuio Wan asTopU3aumio 3adaBUTeNs
VNN NPeAOoCTaB/IEHNE UM MePCOHa/IbHBLIX AaHHbIX.

1.9. Ha odwuumanbHom cante AgMuHUCTpauun (Y NOoAHOMOYEHHOrO opra
Hapsady CO CBeAeHWAMM, YKa3aHHbIMU B MyHKTe 1.8 AAMMHUCTPATUBHOIO perjiameHTa,
pasMeLLakTCs:

MOpPSAOK M Crocobbl  nojaunm  3asdBfieHuss O MpPefocTaB/ieHM
MYHULMNATbHOW YCNyTu;



MOpPSAOK W Crocobbl NpeaBapuTeNibHOM 3amvMcKk Ha nojadvy 3asBleHust O
NpefoCTaBEHN MYHULMNAILHOW YCNYTH;

- MH(opMaLmMa No BOMpocam MNPefoCTaB/eHUs YCAyr, KOTOpble SBMSKOTCA
HeobXoAMMbIMU 1 06a3aTe/IbHbIMM A1 NPEA0CTaBEHNA MYHULMNAIbHOW YCNYTK;

- MOPAZOK MOMyYeHVss CBEAEHMI O XOAe PacCMOTPEHUA 3asBfIEHUA O
NPefOCTaB/IEHUN  MYHULUMMANIbHOW  YCIyrM W O pesy/nbTaTax MpefoCTaB/ieHNs
MYHULMNaNbHOW YCNyTW.

1.10. Ha wH(opMaumMoHHbIX CcTeHgax AgMuHucTpaumm (Y MNoaHOMOYEHHOro
opraHa) noAneXxuT pasMeLLeHNIo NHoPMaLUA:

- O MeCTe HaxOXAeHuss W rpauke paboTbl rOCYAAapPCTBEHHLIX U
MYHULMNA/IbHBIX OPraHoB M OpraHu3auuii, obpalleHne B KOTOpble HeobXoaMmo Ans
MofyYeHNs MyHULMNIbHOW YCYTW, a TakKe MHOTO(YHKLUNOHA/IbHBIX LIEHTPOB;

- CrpaBoYHble TeneoHbl CTPYKTYPHbIX MogpasgeneHuin  AAMUHUCTpauum
(YNONHOMOYEHHOrO0  opraHa),  MPeAoCTaBNAOWNX  MYHULMNATbHYO  YCAyry,
Y4acTBYHOLMNX B NPeAOCTaBNEHNN MYHULUMNIBHOR YCIYTH;

- agpeca ouUManbHOro caiTa, a Takke 3MEeKTPOHHOW Mo4Tbl K (Un)
(hopmbl 06paTHOM CBA3M AaMUHUCTPaLUMK (Y NMOSHOMOYEHHOIO OpraHa);

- BpeMA OXWAaHUSA B o4yepean Ha NpueM [LOKYMEHTOB W MOMydeHue
pe3ynibTaTta NpefoCTaB/IeHNs MyHULMNIbHON YCNyru B COOTBETCTBUM C TPeO6OBaHUAMU
ALMNUHUCTPATUBHOIO PerfiameHTa;

- CPOKM MpeaocTaBeHns MyHULMMNAbHOW YCNYTW;

- 06pa3Lbl 3aM0/IHEHUA 3aABNEHNS U NPUNOXEHWUIA K 3asBNIEHUAM;

- McYepnblBatoLLMiA nepeyeHb  [OKYMEHTOB, HeoOXoAMMbIX  And
NpeLoCTaB/IEHNA MYHULMNAIbHOW YCNYTW;

- MCYepPnbIBaOLWMIA NepeyeHb OCHOBaHMIN 4719 0TKasa B NMpuemMe JOKYMEHTOB,
HeoOX0AMMbIX ANA NMPeLOCTaB/EHNA MYHULUNIbHOR YCyTI;

- MCYepnbIBatOLWNIA NepeyeHb OCHOBAHWIA NS MPUOCTAHOBMIEHNSA UIN OTKasa
B MPefOCTaBIEHUN MyHULMNATbHOW YCNYTW;

- MopsfZoK M crnocobbl  nojayn  3asBfieHUss O MpPefoCTaB/ieHUM
MYHULMNATbHOW YCNyTu;

- MOpsAZOK M CNOCo6bl  MOJIyYeHUS  Pa3bACHEHWA MO MOPSAKY
NPeLOCTaB/IEHNA MYHULMMAIbHOW YCNYTW;

- MOPALOK MOMyYeHVs] CBEAEHWA O XOAe PacCMOTPEHWUA 3asBfieHUs O
NPefOCTaBMIEHUN  MYHUUMNAZIBHOW  YCIYrM W 0  pesy/nbTaTax MpefoCTaB/ieHNs
MYHULMNTbHOW YCNYTu;

- MOPALOK 3arnCK Ha NINYHBIA NPUEM K JAO/HKHOCTHBLIM NIALAM;

- ' nopagok gocynebHoro (BHecyae6HOro) obxanoBaHUsi peLleHnid, AeACTBUIA
(6e3meinCcTBUA)  JO/MKHOCTHBIX /AL,  OTBETCTBEHHbIX  3a  MpefoCTaBfieHue
MYHULMNaNbHOW YCNyru.

1.11. B 3zanax oxugaHua AaMmuHucTpauumn  (YNOAHOMOYEHHOro  OpraHa)
pasMelLlaloTca  HOpMaTMBHblE  MNPaBOBble  aKTbl,  Perynvpyrolie  nopsagok
NPefoCTaBNEHNA  MYHUUMNASbHOW  yCcnyru, B TOM uucrie ALMUHUCTPATUBHBIA
pernameHT, KOTOpble MO TpebOBaHWUIO 3adBUTENA MNPEAOCTaBMAOTCA eMy [N
03HaKOM/IEHUS.



1.12. Pa3mellleHMe WH(opmMauum 0 Mopsaake MNpefoCcTaBleHns MyHULMNaIbHON
YCNyru Ha MHOPMALMOHHbLIX CTeHAaX B MOMELLEHUN MHOMOMYHKLMOHaIbHOTO LIEHTPpa
OCYLLECTB/NAGTCA B COOTBETCTBUM C  COrNalleHneM,  3aKNHUYEHHbIM  Mexay
MHOMO(YHKUMOHA/IbHBIM LEEHTPOM 1 AgMUHKCTpaLmein (Y MoNTHOMOYEHHbIM OpraHoMm) ¢
Yy4yeToM TpeboBaHUA K WHHOPMUPOBAHUIO, YCTaHOB/IEHHbLIX ALMUHUCTPATUBHbLIM
persiameHToM.

1.13. WHgopmaumsa O Xofe PacCMOTPeHMs 3asBfieHns O MpefocTas/ieHnn
MYHULUMNAIbHON YCNYr U O pe3ynbTatax MNpeaocTaBneHuss MyHUUMNAIbHOW YCayru
MOXET ObITb MoslyyeHa 3asBuTeneM (ero npeacrtasutenem) B «J/INUHOM KabUHeTe» Ha
PUIY, a Takke B COOTBETCTBYIOLLEM CTPYKTYPHOM nofpasgeneHun ALAMUHUCTpaLUn
(¥YNONMHOMOYEHHOrO opraHa) npu 0o6palleHUn 3asBUTENS JINYHO, MO  TenedoHy,
MOCPeLCTBOM 3/IEKTPOHHOW MOYTbI.

MopsaoK, (hopma, MecTo pasMeLLIEHMs U CNocobbl
MO/TyYeHUs1 CpaBo4HOi NHDOPMAaLIK

1.14. CnpaBoyHas uvHpopmaums 06 AgmuHucTpaumm (Y NoJHOMOYEHHOM
OpraHe), CTPYKTYPHbIX MogpasfeneHunii, npefocTaBsatowmx MyHUUMNATIbHYIO YCyry,
pa3MelLieHa Ha:

NH(OPMALMOHHbBIX CTeHAaxX AAMUHUCTPaLUK (Y NONHOMOYEHHOIO OpraHa);

omumanbHoM  calte  AgMuHUCTpauum  (YMNOMHOMOYEHHOrO  OpraHa) B
NH(HOPMAaLMOHHO-TENIEKOMMYHUKALMOHHON ceTn MHTepHeT http://spmiyaki.ru (ganee -
oMLMaIbHBIN CaiT);

B roCyfapCTBEHHOW MH(OPMALMOHHON cucteMe «PeecTp rocyfapCTBEHHbLIX W
MYHULMNANbHBIX YCyr ((DyHKUmMIA) Pecnybnmnkmn bawkopTtoctaH» 1 Ha PUTY.

CnpaBOoYHOW ABNSAETCA MH(OPMaLUS:

0 MeCTe HaxoXfeHus 1 rpaduke pabotbl AgMUHUCTPaUMKU (YMOIHOMOYEHHOIO
opraHa), npefoCcTaBMsIOLWEro MyHUUMMNAIbHY YCnyry, ee(ero) rocyfapCTBeHHbIX W
MYHULUMNA/IbHbIX OPraHoB WM OpraHu3auunii, obpalleHne B KOTOpble HeobXxoaumo [A/is
MOSTyYeHU MyHULMNAbHOWN YCyTri, a Tak)Ke MHOTOQYHKLMOHA/IbHBIX LeHTPOB;

CrpaBoYHble  TeneOHbl  CTPYKTYPHbIX  MNoApasfenieHnii  AgMUHUCTpaLmm
(YNONHOMOYEHHOrO  opraHa),  MPeAoCTaBNAIWNMX  MYHULMNASIbHYIO  YCAyry,
OpraHunsauum, y4acTByOLWMX B NPESOCTaBIEHUA MyHULMNAIbHON YCNyT;

afipeca 3M1eKTPOHHOW MoYTbl U (MnK) hopmbl 0O6PaTHOM CBA3N AAMUHUCTPALUM
(¥YnonHomo4eHHOro opraHa), npefoCTaBNAOLLErO0 MyHALUMNANIbHYIO YCAYTY.

Il. CTaHaapT NpefocTaBNeHN MyHULMNANLHOW YyCnyrn
HavmeHoBaHWe MyHMUMNANbHOM YCNyru

2.1 TMpu3HaHWe rpaxaaH MaloOUMYLUMMK B LIENSX MOCTAHOBKM WX Ha Y4yeT B
KauyecTBe HY)XXAAIOLLMXCA B XXWMbIX NOMELLEHUSX.

2.2. MyHuUmMnanbHas ycnyra npefocTaBnsieTcs AAMUHUCTPALMEN CeNbCKO!
noceneHns MUSKMHCKWIA CeNbCOBET.


http://spmiyaki.ru

2.3. B npegoctaBneHMM MyHUUMMANLHOW  YCAYr  NPUHMMAKOT  y4yacTue
MHOrO(hYHKLUMOHa/bHbIE LIEHTPbI MPY  HaZIMuMU COOTBETCTBYIOLLErO COrflalleHns o
B3aMMOAENCTBIMN.

Mpw NpeaocTaBeHNm MYHULMMNaIbHOM ycnyru ALMUHUCTpaLmS
(Y NOMHOMOYEHHBIN OpraH) B3aMO/ENCTBYET C:

depepanibHOn  CNY)XO0  rocyaapCTBEHHOW  perucTpauun,  Kagactpa W
KapTorpapuu,

MeXpanoHHON WMHCNekuvein deaepasbHOM HAMOroBO Cnyx6bl Poccun o
Pecny6nuke ballkopTocTaH, OTAeneHusamMu [leHCMoHHOro doHga no Pecny6niunke
balkopTocTaH;

rOCyAapCTBEHHbIM  Ka3eHHbIM  yupeXaeHneM  PecnyO/MKaHCKUA — LeHTp
COLMaIbHOM NMOALEPXKKN HaCeNeHws;

LLeHTpaMM 3aHATOCTU HaceneHust Pecny6mkn ballKopToCTaH;

depfepancHON Cnyx60i CyfebHbIX NPUCTaBOB.

24. Tpn npegocTaBneHMM  MyHUMUMNANbHOW  ycnyrn — AAMUHUCTpauun
3anpelaetcs TpeboBaTb OT 3aiBUTENS OCYLLECTBNEHMS [OENCTBUIA, B TOM uuCne
COrnacoBaHuii, HeOBXOANMbIX A1 MOYHYEHNS MyHULMNATIbHOM YCAYT U CBA3AHHBIX C
o6palleHMeM B WHble TOCYApPCTBEHHbIE OpraHbl W OpraHM3auuM, 3a WCK/IHUYEHVEM
MOMyYeHUs1  YCNYr, BK/OYEHHbIX B  MepeyeHb YCAyr, KOTOpble  SABNSAKOTCA
HEeo6X0ANUMbIMM 1 0653aTeNbHbIMU 41 MPEeA0CTaBNEHNS MyHULMNAIbHBIX YCAYT,

OnuncaHve pesynbTaTa NpeaocTaBeHNss MyHULMNAIbHOW YCyrn

2.5. Pe3ynbTaTtoM NpefocTaB/ieHns MyHULMMANIbHON YCNYTi SBNSKOTCS:

PeLLEeHVe O NPU3HAHWK TPaXAaHNHA MaIOUMYLLMM B LIESX NMOCTAHOBKU Ha yueT
B KQ4eCTBE HY>KAOLLIErocs B XKUMOM MOMELLEHME;

MOTVBUPOBAHHbIA OTKAa3 B MPU3HAHWM TpakaaHUMHA MaJIOMMYLLUMM B LENsx
MOCTAHOBKM Ha YYeT B KAUeCTBE HY>KAAHOLLErocs B XXU/IOM MOMELLEHMN.

CpoK npeaocTaBneHNst MyHULUNANbLHOM YCNyri, B TOM YMC/E C YHETOM
Heo6X0ANUMOCTM 06paLLeHMs B OpraHM3aLnn, y4acTBYOLLME B NPefoCcTaBIeHNN
MYHULMNANbLHOM YCyru, CPOK NPUOCTAHOB/EHNST NPefoCTaBeHNS
MYHULMNaNbHOW YC/yr B CNy4dae, ec/ii BO3MOXHOCTb NMPUOCTaHOB/EHMS
npefycMoOTpeHa 3aKoHoAaTeNbCTBOM Poccuiickoli depepaumm, Pecnyb6nmkm
BallKopTOCTaH, CPOK Bbldaun (HanpaB/eHUs) JOKYMEHTOB, SIBNSIHOLLNXCA
pe3yNbTaToOM NPefoCTaBeHNS MyHULMNANBHOM YCNyru

2.6. CpOK NMPUHATUA peLLeHnsa 0 NPU3HAHUN TpaXkKaaHHa MaTOUMYLLM B LIENAX
MOCTAHOBKM Ha YYeT B Ka4YeCTBe HY)KAAKOLLErocs B XWU/IOM MOMELLEHUN MO0 MPUHATUSA
peleHns 06 0TKase B MPU3HaHUU rpaXkKAaHWHa MaloUMYLLMM B LiefISX MOCTaHOBKM Ha
yyeT B KayecTBe HYXAAlOLIEeroca B XXW/IOM TMOMELEHUN WCYUCNAETCA CO AHA
NnpefoCcTaB/ieHns 3aaBneHNsa B AGMUHUCTpaUMio. B ToM yncne nocpegctBoM MoYTOBOrO
OTMNpaBneHnsi, Yepe3 MHOMOPYHKLMOHA/bHBIA LEHTP 160 B (POPMe 3/1EKTPOHHOIO
[AOKYMeHTa ¢ 1cnonb3osaHnem PIITY, v He gomkeH npesbiwats 30 paboumnx AHe.

[aToi NoCTynneHns 3asaB/eHNa SABNAETCS:



npy NUYHOM OOpaLLeHUN 3asBUTens B ALMUHUCTPaALMIO CUUTAETCA - [eHb
nojayn  3adBfieHMA  C  TMPUIOXKEHNEM NpefyCMOTPeHHbIX  MyHKTOM 2.8
AQMUHNCTPATUBHOIO pPernameHTa Had/iexatlmx 06pa3omM oPOPM/IEHHbIX JOKYMEHTOB.;

npu  NOCTYM/eHUN 3asaBfieHUs B (JOpMe  3/IEKTPOHHOrO  AOKYMeHTa C
ncrnonb3oBaHnem PITIY, nocpeAcTBOM HanpaBNeHUs 3asB/IEHUS Ha 3MEKTPOHHbIIA
agpec ALAMWHUCTPaLMKM CUUTaeTCa - [OeHb HanpasfeHUa 3asaBUTENK0 3MEKTPOHHOIO
CO00LLEHNA O MpUemMe 3asiBNEHNA O MPUHATUM Ha YYeT B KayecTBe Hy»Kaalowlerocs B
YXWU/TOM MOMELLEHWNN;

0AaTON  MNOCTYN/MEHUS  3adBfieHNs  Npu  obpalleHMn  rpaxiaHvHa B
MHOTO(DYHKLMOHA/IbHBIA LIEHTP CUMUTAETCA - [eHb nepefayvn MHOrogYHKLUMOHA/IbHbLIM
LEeHTPOM B AAMUHUCTPALNIO 3a8B/IEHNS C MPUIOXKEHMEM NMPEfYCMOTPEHHBLIX NMYHKTOM
2.8  AOMUHUCTPATMBHOIO perfaMeHTa Hagnexawum 06pa3oM  0hOPMIIEHHbIX
[IOKYMEHTOB;

Nnpu HanpasfeHNUN 3asB/IEHUA MOYTOBbLIM OTMPaBfIeHNEM - [eHb MOCTYMN/eHUs B
ALIMUHUCTPAUNIO 3aABMIEHMA C  MPUIOXKEHWEM MNPeLYCMOTPEHHbLIX MYyHKTOM 2.8
AQMUHUCTPATUBHOIO perfaMmeHTa Haanexatimm o6pasomMm o)OPM/IEHHbIX JOKYMEHTOB..

Bbigaya (HanpaBneHue) 3asBUTENt0 AOKYMEHTa, MOATBEPXKAAOLLEro MPUHSATME
PELleHNs O MPU3HAHWN ManoUMYLLMM, NGO MOTMBMPOBAHHOIO OTKAasa B MPU3HAHWU
MasIoVMYLLMM OCYLLECTBNSETCA B TedeHue 3-X pabounx AHei ¢ MOMEHTa MPUHSATHS
COOTBETCTBYIOLLIETO PeLLeHMS.

HopMaTurBHble NpaBoBble aKTbl, PErYIMPYHOLLME NPeaoCcTaB/IeHNe
MYHULMNANbLHOW ycnyru

2.7. [NepeyeHb HOPMATMBHbLIX MPaBOBbIX AKTOB, Perynmpyrowwmx npeaoctaBieHu!
MYHULUMNASbHOW YCNyrn (C yKas3aHWeM WX PEKBU3UTOB UM UCTOYHWKOB O(MLUMaIbHOIO
onyb/MKoBaHWsA), pasmelleH Ha  ouuMaTbHOM  cailTe  AQMUHUACTpauuW, B
rocy4apCTBeHHOM MH(DOPMALUMOHHON  cuUCTeMe PeecTp  rOCYJapCTBEHHbIX W
MYHUUMNabHBIX Yenyr (PyHKuUmiA) Pecny6imkn balikoptoctaH» v Ha PITY.

VcuepnbiBatoLLmMiA NepeYeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOPMAaTMBHbIMW MPaBOBbLIMU aKTaMu AN NpPeaocTaB/eHUs MyHULMNA/IbHOW
YCNYr 1 YCNyr, KOTopble SIBASKOTCS HE06X0AUMBIMU 1 06513aTeNbHbIMK 47151

npefocTaB/IeHNst MyHULMMNA/IbHORM YCNyrin, Noanexalimx npeactaBieHnto
3asiBUTE/IEM, CMOCOObI UX MOyYeHUS 3asABUTENEM, B TOM YMC/IE B 3/IEKTPOHHON
(hopme, NOPSAAOK WX NPeACTaBNeHNS

2.8. cuepnblBatoWmii nepeyveHb NOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUV
HOPMaTVBHbLIMM MPaBOBbLIMW aKTaMW ANS NPeAoCTaBNeHUs MYHULUMNANbHON YCayru,
noanexauimx nNpeacTaBneHUIO 3asBUTENEM:

2.8.1. 3asBneHne Nno opMe CorfacHo nNpUAoXKeHMto No 1 K HacTosLen
AOMVHUCTPATUBHOMY PerfiameHTy, NoJaHHOe B aapec AAMUHUCTPaUUN CreayroLumim
crnocob6amu:



1) B (opme [OOKYMeHTa Ha OyMaXHOM HOCUTeNe - MOCPeACTBOM JINYHOIO
obpalleHns B AAMUHUCTpauuio (YTNOSHOMOYEHHbI OpraH), 4epe3 CTPYKTYpPHOe
nofpasfeneHne MHOTOMYHKUMOHANIBHOTO LeHTpa (Janee - /MYHOe 0bpalleHue),
MOCPeACTBOM MOYTOBOrO OTMPaB/IEHNA C 0OBABNEHHOW LEHHOCTBIO NMPU ero nepechbIske,
OMUCLIO BMIOXKEHNA U YBEOM/IEHVMEM O BPyYeHUM (Oanee - NMOYTOBOE OTMNPaB/EHME);

2) nyTeM 3arofiHeHMst (hopMbl 3amnpoca Yepes «/NUHbIA KabuHeT» PUTY (panee -
OTMpaB/ieEHNE B 3/IEKTPOHHOIN hopme);

3) nyTem HampasfeHUs  3MEKTPOHHOrO  [JOKYMEHTa Ha  O(uLunabHYHO
3NIEKTPOHHYI  MouTy  AgMuHUCTpaumn  (YNOMHOMOYEHHOro opraHa) (ganee -
NpefoCTaB/ieHMe NMOCPEeACTBOM 3/IEKTPOHHOI MOYThI).

B 3aaBneHMM TaKke YyKasblBaeTCAd OAMH M3 CNefytowmx  crnocobos
NpefoCTaB/IeHNs Pe3y/ibTaToB MyHULMMANIbHON YCIYTH:

B BUAe OYMaXXHOro [JOKyYMeHTa, KOTOPbI/ 3asBUTE/b MOJyYaeT HeMnocpeaCcTBEHHO
Npyv NIMYHOM obpaLleHn B AAMUHUCTPaUMK (Y MOTHOMOYEHHOM OpraHe);

B BUAe OYMaXXHOro [JOKYMeHTa, KOTOPbI/ 3aABUTE/b MOJTyYaeT HeMnocpesCcTBEHHO
Npy INYHOM 00paLLEHNN B MHOTOPYHKLMOHAIbHOM LIEHTPE;

B BUAe 6yMaXKHOro [JOKyMeHTa, KOTOpPbI HanpaBnseTca 3asBUTEN0 NOCPEACTBOM
MOYTOBOIr0 OOpaLLEHNS;

B Bie 3MEKTPOHHOro [OKYMEeHTa, pa3MeLLeHHOro Ha ojuuMasbHOM CaiTe
AamuHucTpaumy  (YNOSHOMOYEHHOITO OpraHa), CCblfika Ha KOTOpPbIA Hanpas/iseTcs
3a9BUTE/IHO MOCPEACTBOM 3/IEKTPOHHOIN MOYTHI;

B BMAE 3/1EKTPOHHOrO [AOKYMEHTa, KOTOPbI HampaBfsieTcqd 3asaBUTENO B
«JINYHbIN KabMHeT» Ha PTITY.

2.8.2. [OKyMeHTbl, YAOCTOBEPAIOLLME JIMYHOCTb KaXKAOro YneHa Cembi
3aABuTens Ana nuu ctapie 14 net v CBMAETENLCTBA O POXKAEHUWN AN feTel A0 14 feT.

2.8.3. [OKyMeHTbl, NOATBepXAarollve pasMepbl WM WUCTOYHMKM  [OXOLOB
rpakgaHvHa-3asBuUTeNld M UYIEHOB  €ero  CeMbM, 3a  [BeHajuaTb  MecCAUEs,
NpefLllecTByOWNX  Mecsaly  nofjayns  3adBfieHMs O MpU3HaHWM  rpaXkKaaHuHa
Ma/IOUMYLLNM:

- CMpaBKa 0 goxodax no gopme 2 - HOD/T;

- BbIMWCKA C 6aHKOBCKOrO cyeta O HamMuuu y 3adBuTens v (ANn) YNeHOB ero
CeMbM COOCTBEHHbIX CPEACTB, XPAHALWMXCA Ha NMLUEBbIX cyeTax B 6aHKax (rpu
Hann4um);

- CNpaBKa 13 y4ebHOro yupexxaeHus o pasMepe rnosyyaeMon CTUMNEHANM;

- KOMNWO TPYLOBOWA KHWKKW (B C/lyYae, ecin rpaxaaHuH ABseTcs 6e3paboTHbIM).

2.8.4. [OKyMeHTbl, MOATBepXAatollmMe MojslyyeHne corfacus  nnd,  He
ABNAIOLINXCSA  3asABUTENIEM, WM WX 3aKOHHbIX MpeAcTaBUTeNneil Ha 006paboTKy
MepCcoHa/IbHbIX AaHHbLIX MO (hOpMe COriacHO NPUIoXeHUo Ne 2 K ALMUHUCTPATUBHOMY
pernameHTy.

2.8.5. [JOKyMeHT, MNOATBEPXAAIOLLMIA MONHOMOUMSA NPEeACTaBUTeNs, B Cly4ae
obpalLieHns 3a NonyYeHeM MyHULMNAIbHOW YCNYrn NpeacTaBUTeNs.

2.9. B cnyuyae nmyHoro ob6patleHns B AaMuvHUCTpaumio (YNOSHOMOYEHHb
opraH), MHOrO()yHKUMOHa/IbHbIA  LEHTP 3asaBuUTeNlb, MpeAcTtaBuTesb (B Caydae
obpallleHns 3a MoslyvyeHVeM MYHULMNaIbHOW YCIyrn MpeacTtaBuTens) npeabssnset



[OOKYMEHT, Y[OCTOBEPAIOLWMIA €ro NMMYHOCTb, MPeayCMOTPEHHbIM 3aKOHOAATe/IbCTBOM
Poccuiickoin depepaumn.

2.10. JOKYMEHTbI, YKa3aHHble B MNyHKTax 2.8.2-2.8.5 AAMUHUCTPATUBHO
pernameHTa, npefoCTaBNATCA B MOAJIMHHMKAX MO0 KOMWSAX, BEPHOCTb KOTOPbIX
3aCBMAETENIbCTBOBAHA HOTapuasibHO, /MO0 3aBepPeHHbIX B YCTaHOB/IEHHOM MOPSAKE,
BblAaBLUMMM COOTBETCTBYHOLUMIA [LOKYMEHT OpraHamu rocyfapCTBeHHOW BfiacTu Win
opraHamy MeCTHOro camoyrpaB/eHNs, a TaKXKe opraHn3auusamu.

JOKyMeHTbI, yKasaHHble B MNyHKTax 2.8.2-2.8.5 AAMWHUCTPATMBHOIO
pernameHTa, npegocTaBnsemble nocpeacTBoM MoYTOBOrO OTNpaB/eHns,
NPeAoCTaBNATCA B KOMWUAX, BEPHOCTb KOTOPLIX 3acBUAETENbCTBOBaHa HOTapuasibHO,
NMO0  3aBEPEHHbIX B YCTAHOB/IEHHOM MOPsAKe, BblAaBLUMMW  COOTBETCTBYIOLNIA
AOKYMEHT  opraHamMu  rocyfapCTBeHHOW  BMacTM  WAM  OpraHamy  MecCTHOro
camoynpaB/ieHns, a TaKkKe opraHn3aLnsamMu.

VcuepnbiBatoLLmMii nepeYveHb JOKYMEHTOB, HEOOX0ANMbIX B COOTBETCTBUM C
HOPMaTMBHbIMW MPaBOBbIMW aKTaMu 47151 NPeaocTaBIeHNsT MyHULMNA/IbHOM
YCNyrn, KOTOPbIE HAXOAATCA B Pacropsi>XeHUn rocyaapcTBeHHbIX OpPraHoB,
OpraHoB MeCTHOr0 CaMOyMpaB/ieHMs1 N UHbIX OPraHoB, y4acTBYHOLUX B
NpefoCcTaB/IeHNM TOCYAapPCTBEHHbIX UM MyHULMNANbHbBIX YCIYT, 1 KOTOpPble
3a8BUTENb BNpaBe NPeacTaBUTb, a TaKXke Crocobbl MX MOMyYeHUs 3assBUTENAMU,
B TOM YMC/Ne B 3/IEKTPOHHOW hopMe, NOpsAoK VX NpeacTaBneHus

2.11. [ns  npegocTaBneHMs  MyHUUMNANbHOW  YCNIyrn  3asBUTENb  Bripak
npeacTaBUTb:

BbIMUCKN 13 EAMHOrO rocyaapcTBEHHOrO peecTpa HeABMKMMOCTM O Mpasax
OTAENbLHOro LA Ha MMeBLUMECSH (UMeOLLIMECS) Y Hero 06beKTbl HEABMXMMOCTM  Ha
3adBUTeNA N YNIEHOB ero Cembi, cofepykalime cBefeHusa 3a 5 neT, npeaLecTByLnX
obpallleHnto, B TOM YWC/e Ha BCe MpUHAZ/Iexallye paHee 3asBUTENO W Y/ieHaM ero
cemMb/ MMmeHa (hammnum);

[JIOKYMEHT 0 rpakgaHax, 3aperMcTpupoBaHHbIX B XXU/IOM MOMELLEHUN MO MeCTy
XUTeNbCTBA 3aABUTENS,

KONiA0 (IMIHAHCOBOTO /INLEBOIO CYETA;

KOMWIO Hanoroeor aeknapaumm no copme 3-HAPJT ¢ OTMETKOM HanNoOroBoro
opraHa o NPUHATUN aeKnapauuu,

cnpaBky Wu3 otaeneHns [leHCMOHHOro ¢oHaa Poccuiickon Pegepaumn Mo
Pecny6/Mke ballKopToCTaH 0 CyMMe MO/y4YaeMoi neHeuu;

CMpaBKy M3 OpraHoB COUM&IbHON 3alWmUTbl HaceNeHWss O pasmepe  BCeX
NolyYaeMbIX KOMMEHCALMOHHbIX (KPOME KOMMEHCAUMOHHBLIX BbIMaT HepaboTaroLmm
TPYZOCMOCOOHbIM  IMUaM,  OCYLUECTBASIOWMM  YXO4 3a  HEeTPYAOCMOCOOHbIMM
rpaxxgaHamu) v coumabHbIX BbIM/arT;

CrpaBKy O BbInsartax, NMPOU3BOANMBIX CMY>KO0i 3aHATOCTM HaceNeHns Nno MecTy
XUTeNbCTBa (B C/lyYae, eCnv rpakaaHuH SBNsieTca 6e3paboTHbIM);

cnpaBky u3 oTgena ®efepanbHON CnyXobl CyaebHbIX MPUCTABOB O pasMepe
NnoslyyaemblX a/IMMEHTOB;



CnpaBKy W3 YnNpaBneHWss roCyAapCTBEHHOM  MHCMeKUMn  6e30nacHoOCTM
[AOPOXHOr0 ABWKeHVss MyHMCTepCcTBa BHYTPEHHUX fen no Pecnybnnke ballkopTocTaH
Ha 3aiBUTENA W YNEHOB €ro CeMbWM O HaIMYMU MpaB Ha OOBLEKTbI [ABVXXMMOIO
NMYLLECTBA;

CnpaBky 13 [0OCygapCTBEeHHOro OKOMKETHONO  yupexaeHus  Pecny6/vku
bawkopTocTaH  «[ OCydapcTBeHHas  KajacTpoBasd  OUEHKa W TeXHUYecKas
MHBEHTapU3auusa» Ha 3asaBUTENIA M Y/IEHOB CEMbM O Ha/IMuMn MpaB Ha OOBLEKTbI
HeABMKMMOCTW B C/lyYae OTCYTCTBMS CBefeHWA B EAMHOM rocyfapCTBEeHHOM peectpe
HeABMXXMMOCTN WM WHble CBEAEHUS O HeABVKMMOM WUMYLLECTBe (Jayax, rapaxax u
NHBIX CTPOEHUSAX, MOMELLEHNAX N COOPYXKEHMUSAX), 3eMefibHbIX Y4acTKaX, HaxXOAALLMXCH
B COOCTBEHHOCTM 3afBUTE/NIA W Y/IEHOB €ro CEMbM U NOAJIEXALMX HANOr006/I0XKEHMIO, B
C/lydae ec/inM MpaBa Ha YKasaHHble OObLEKTbl He 3apernctpuposaHbl B EAVHOM
rocyapCTBEHHOM peecTpe HeABUMXKMMOCTH.

HenpeactaBneHve 3adBUTENEM YKa3aHHbIX [OKYMEHTOB He fAB/IIETCA OCHOBaHMEM
[N19 0TKasa B MpefoCTaB/IeHNN MYHULMMNAIbHON YCYyT.

YKasaHue Ha 3anpeT Tpe6oBaTh OT 3asBUTENS

2.12 [Mpv npegocTaBneHU MyHULMMNANIBHOA YCNyru 3anpeLiaeTca TpebosaTtb
3aABUTENS:

2.12.1. npeacTaBfeHNs [OKYMEHTOB W WHMOPMaUUW WM OCYLLECTB/IEHNA
[EeNCTBMIA, NpeACTaB/ieHNe WM OCYLLECTB/IEHME KOTOPbIX He MpefyCMOTPEHO
HOPMaTMBHbLIMW MPAaBOBLIMW aKTamu, PErynvpyrowmMmMm OTHOLLEHUS, BO3HMKalOLLMe B
CBA3W C NPefoCTaB/ieHNEM MYHULMNAIbHOW YCNYTH;

2.12.2. npeacrtasneHns SOKYMEHTOB U MH(OPMALMN, KOTOpPble B COOTBETCTBUU C
HOPMAaTVMBHbLIMM  MPaBOBbIMM  akTamu  Poccuiickoin  degepaumm 1 Pecnybnmku
BalukopTocTaH, MyHWLUMNA/IbHLIMK MPaBOBbIMW aKTaMy HaxXOAATCSH B PaCropsXKeHuu
OpraHoB, NpPeaoCTaBAAWNX MYHULUNANbHYKO YCAYyry, rocyAapCTBEHHbIX OpraHos,
OpraHoB MeCTHOro camoynpasneHus u (Uav) MnoABefOMCTBEHHbIX OCYAAPCTBEHHbLIM
opraHaM W opraHam MeCTHOro CamOyrpaB/ieHUs OpraHu3auuii, Yy4acTBYHOLWMUX B
NpefoCTaBNEHNN MYHULMNAMBHBIX YCAYT, 38 UCKNHOYEHMEM [OKYMEHTOB, YKa3aHHbIX B
yacTn 6 ctatbu 7 ®PeaepanbHOro 3akoHa Ne210-d3;

2.12.3. nNpefcTaB/feHUss [LOKYMEHTOB M WH(opmMauun, oTcyTcTeue u  (4nn)
HeLO0CTOBEPHOCTb KOTOPbIX He YKasblBa/IMCb NPV MepBOHaya/lbHOM OTKase B MNpueme
[AOKYMEHTOB, He0oOXOAMMbIX A/ MpefoCTaBleHuss MyHUUMNaIbHOW ycniyrn, nubo B
NpeLoCTaB/IEHUN MYHULMNABHON YCNYTU, 3a UCKHOYEHNEM CNeLyoWwmnx CyYaes:

M3MeHeHVe TpeboBaHMI  HOPMATMBHbLIX MPABOBbIX aKTOB,  KacaroLMXcs
NpPefoCTaBIEHNA MYHULMNA/IBHOW YCNYru, Mocie nepBoHavasibHOW Nogayn 3asB/eHns
0 NpeAocTaBeHN MyHULUNATILHOW YCNYT;

Ha/Inuve OWMOOK B 3asB/IEHUN O NPEAOCTaB/EHUM MYHULUMATbHOW YCnyru w
OOKYMeHTaX, MOAAHHbLIX 3aABMTeNleM [MOCNe repBOHayYa/lbHOro OTKasa B Mpueme
[OKYMEHTOB, HEOO6XOAMMbIX AN NPeAoCTaBleHns MyHUUMNANbHON ycnyru, nnbo B
MPeLOCTaB/IEHNN MYHULMMAIbHOW YCYTU N He BK/THOUEHHbIX B NMPeACTaB/IEHHbIN paHee
KOMM/EKT AOKYMEHTOB;



NCTEYEHVEe CpOKa [eiCTBMA AOKYMEHTOB WM WU3MEHeHMe WHopMauuu nocne
MepBOHAYa/IbHOr0 OTKa3a B MpviemMe [OKYMEHTOB, HEOOXOAMMbIX 4718 MpefoCTaB/ieHNs
MYHULMNaTbHOW YCnyru, Nnbo B NpefocTaBieHn MyHULMNaNbHOR YCyru;

BblSIB/IEHNE JOKYMEHTa/IbHO MOATBEPXKAEHHOMO (hakTa (NPr3HAKOB) OLLMOOYHOIO
WX NPOTMBOMPABHOIO AeicTBuA (6e34ercTBIUA) LOMKHOCTHOrO nnua ALAMUHACTpauum
(YnNonHoOMOo4YeHHOro opraHa), MYHULMN&ILHOIO Cy>alLero, paboTHMKa
MHOIO(YHKUMNOHA/ILHOTO LieHTpa, paboTHMKa opraHusaumm, npefycMOTPeHHOW YacTbio
11 cratbn 16 PepepanbHOro 3akoHa Ne 210-d3, npu nepBOHaYa/lbHOM OTKase B
npueMe [OKYMEHTOB, HeOOXOAMMbIX ONS NPeAoCcTaBNeHuss MYHULMNaNbHON YCnyru,
NM6o B MpefoCTaB/ieHNM MYHUUMNAILHOW YCyrKu, O Y4em B MUCbMEHHOM BuAe 3a
nognucelo  pykosoauTens  AAMWHUCTpaLMK (YnonHoOMo4YeHHOro  opraHa),
PYKOBOAUTENA MHOMOYHKUMOHAIbHOMO LeHTpa Mpy  MepBOHaYa/lbHOM OTKase B
npueMe [LOKYMEHTOB, HeOOXOAMMbIX ANA NPeAoCTaBNeHVs MYHULUNaIbHON YCnyru,
nnMbo  PYKOBOAMTENSA OpraHm3auun, npeaycMOTPEHHOW 4acTbto 11 cratbn 16
®epnepanibHoro 3akoHa Ne 210-®3, yBefOMNAETCA 3aABUTENb, a TaKXKe MPUHOCATCA
N3BMHEHWA 3a [OCTaB/IEHHblE Hey[06CTBa;

2.12.4. OCYLLECTB/IEHNSA [OEWCTBUIA, B TOM YuC/le COrnacoBaHWUii, HeObXoAUMb
A9 MOMyYeHMs MYHMUMMANIbHOW YCNYrM M CBA3AHHbLIX C OOpalleHVeM B VHble
rocyfapCTBeHHble OpraHbl, OpraHbl MECTHOro CamMoynpaB/ieHus, opraHmMsauun, 3a
NCK/IOYEHNEM MOMIlyYeHUA YCAyr W MNOMyYeHUs [LOKYMEHTOB WU WH(opmMauuu,
NpeaocTaBnAeMblX B pesynbTaTe MNPefOCTaBNEHUA TakMX YCNYr, BK/KOYEHHbLIX B
nepeyHun, ykasaHHble B YacTu 1cTtatbn 9 defepansHOro 3akoHa Ne 210-P3.

2.13. Mpn npefocTaBNeHUN MYHUUMNAbHBLIX YCNYr B 3M1EKTPOHHOW hopme
ncnonb3oBaHvem PITY 3anpeLleHo:

OTKasblBaTb B MpWeMe 3anpoca W WHbIX [OKYMEHTOB, HeoOXOAUMbIX [N
NPefoCTaBNEHNA MYHULMNaIbHOW YCNyrn, B Cryvae ecnM 3anpoc M [OKYMEHTHI,
HeobXxoauMble ANA NPeAoCTaBeHNs MyHULMNANbHOW YCNyri, NofaHbl B COOTBETCTBUM
C WHopMaumerhn O Ccpokax W nopsake NpefoCTaBeHUs MYHULMNaNbHON YyCnyru,
onyb6nkoBaHHOWN Ha PTTY;

0TKa3sblBaTb B MPefoCTaB/eHn MyHULMNATbHOW YCNYrK B C/lyyae, eC/in 3anpoc u
LOOKYMEHTbI, HEOOXoAMMble ONA NPeAocTaBNeHUs MyHUUMNA/IbHOW YCNyri, MofaHbl B
COOTBETCTBUM C UHOpPMaLMed O CpoKax 1 MopsaKe MpPefoCTaB/ieHNs MYHULMNaIbHON
ycnyru, ony6/1MkoBaHHoin Ha PITY;

TpeboBaTb OT 3afBUTENA COBEPLUEHUA WHbIX [ENCTBUA, KPOMe MNPOXOXAeHWA
NAEHTUPUKALUUA U ayTeHTU(MKALUN B COOTBETCTBUM C HOPMATMBHbLIMW MPaBOBbIMM
aKkTamMmn Poccuiickoin ®efiepaunn, ykasaHus Len npuema, a Takke npefocTaB/ieHuns
CBefleHWIA, He0BXOAUMBIX A1 pacyeTa ANTENIbHOCTU BPEMEHHOMO MHTEPBasa, KOTopbIi
HeoOX0AMMOCTM 3a6POHMPOBATbL 419 NpPUeMa;

TpeboBaTb OT 3adBUTENss MNPeAOCTaB/MEHUS [OKYMEHTOB, MOATBEPXKAAIOLLMX
BHeCeHWe 3asBMTeNleM MNnaThl 3a NPeLoCTaBeHe MyHULMMNAIbHOW YCYTI.

cuepnbiBatoLLmMiA NepeveHb OCHOBAHWIA 151 0TKasa B NpUeMe JOKYMEHTOB,
HeobX0ANMbIX ANS NPeaocTaB/IeHNS MyHULMUNAIbHOR yCiyru



2.14. OcCHOBaHVAMU [/19 OTKasa B MpuvemMe [OKYMEHTOB, He0OXOAMMbIX [ANs
MPeLoCTaB/IEHNA MYHULMNAIbHOW YCNYT U, ABNAOTCS:

HeYCTaHOB/IEHNEe JIMYHOCTU /nua, 00paTMBLUEroCs 3a OKasaHWeM YCyru
(HenpenbsBeHVE faHHLIM IMLUOM LOKYMEHTa, YA0CTOBEPSAOLLEr0 ero SIMYHOCTb, OTKa3
[AAHHOro Nnua npegbsaBUTb LOKYMEHT, YAOCTOBEPAIOWMIA €ro SIMYHOCTbL), a Takxke
HeyCTaHOB/IeHME NOMIHOMOYNIA NpeacTaBuTens (B Cyyae obpalleHns npeacTaBuTens);

npeacTaBfeHne 3adBUTENEM [LOKYMEHTOB, WMEIOLLMX MOBPEXAeHe U Haindme
MCNpPaBNeHWn, He MO3BOMIAKOWMNX OAHO3HAYHO WCTOMKOBATb WX  COAepXKaHue,
He cofiepXkalmx 0bpaTHOro agpeca, NoAgnuncK, neyvatu (Npy HanMumum).

B npveme 3asBneHus M npuiaraembiX K Hemy [OKYMEHTOB [AO/DKHO OblITb
OTKa3aHO HenocpeacTBEHHO B MOMEHT NpeACTaBNeHUA TaKNX 3asaB/1IeHNA U OKYMEHTOB.

2.15. 3adBneHve, nojaHHoe B (JopmMe  3MEKTPOHHOrO  AOKYMEeHTa C
ncnonb3oBaHneM PIITY, K pacCMOTPEHUIO He MPUHUMAETCA B C/yYae HeyCcTaHOB/EHUSA
MOSIHOMOYUSA MpeacTaBuTens (B cryyvae 0bpalleHns NpeacTaBuTens), a Takke eciu:

HEKOPPEKTHOE 3arnosiHeHWe 06s3aTeflbHbIX MoMeid B ()opMe WHTEPaKTUBHOIO
sanpoca PIIIY (oTcyTcTBMe  3anofIHEHWS, HEOOCTOBEPHOE,  HEMosHoe nMbo
HenpasW/bHOe 3amno/iHeHue);

npeacTaBneHne 3MEKTPOHHBIX KOMWA (3NEKTPOHHbLIX 00pa3oB) [OKYMEHTOB, He
MO3BOMIAKOWMX B MO/HOM OO6beMe MpounTaTb TEKCT [OKYMEHTa W/WnnM pacnos3HaTb
PEKBU3NTbLI JOKYMEHTE;

He COOTBETCTBYIOT faHHble BfajesbLa KBaMPUUMPOBAHHOIO CepTUnKaTa
K/It04a MPOBEPKM 3IEKTPOHHOM MOANUCK AaHHbIM 3adBUTENs, YKa3aHHbIM B 3asB/IEHUM
O TMOCTaHOBKE Ha Y4YeT B KayeCcTBe HYXAAOWMXCA B XWUbIX MOMELLEHUSX,
NpPefoCTaBNAeMbIX MO JOrOoBOpaM COLUMaNbHOro HaiMa, MOAaHHbIM B 3/1IEKTPOHHOM
(hopme ¢ ncnonb3osaHvem PITY.

WcuepnbiBatoLLmii nepeveHb OCHOBaHWIA A1 NPUOCTAHOB/IEHNS UM 0TKasa B
NpefoCTaBNEHNN MYHULMNASIbHOW YCIyT .

2.16. OcHOBaHMA [/11 NPUOCTAHOBMEHUA MNPEeLOCTaBMeEHNS MYHULMNaIbHOW
YCNyTr OTCYTCTBYHOT.

2.17. OcHOBaHMAMM [/19 OTKasa B MNPeAoCTaB/IEHUN MYHULMMATbHOW YCNyru
ABNAKOTCA:

HenpeAcTaB/ieHNe  [JOKYMEHTOB, YKa3aHHbIX B MNyHKTax 2.8.2 - 285
ALMVHUCTPATMBHOTO perfiaMmeHTa, 0053aHHOCTb M0  MPefoCTaB/IEHNIO  KOTOPbIX
BO3/I0)KEHA Ha 3aABUTENS;

NpefoCTaB/ieHVE 3a8BUTENIEM HEMOHbIX U (UM) HeLOCTOBEPHbIX CBEAEHU;

OTBET OpraHa rocy4apCTBeHHOW BacTW, opraHa MECTHOro caMmoyrpas/eHus Moo
NoOABEAOMCTBEHHOM OpraHy roCyfapCTBEHHOM BfacTM WM  OpraHy MeCTHOro
camoynpaB/fieHnss opraHM3auum Ha MeXBeAOMCTBEHHbIN 3amnpoc CBUAETENbCTBYET 06
OTCYTCTBUM AOKYMeHTa 1 (M) MHGOpMaLun, HeobXoAMMbIX 41 MPU3HaHUA rpaxkaaH
Ma/JIoOUMyLLUMK, B COOTBETCTBMM C NYHKTOM 2.11 HacToAwero AAMUHUCTPATUBHOIO
pernameHTa, ec/im COOTBETCTBYHOLLMIA LOKYMEHT He Obl1 MpefCcTaBieH 3aiBUTeNIEM MO
COOCTBEHHON WMHUUMATMBE, 33 WCK/IHOYEHWEM CNy4aeB, €C/M  OTCYTCTBUE TaKUX



3anpaluvBaeMbIX [OKYMeHTa WAn WUHQOpMaLUN B PacriopsXKeHUN TakuxX OpraHos Wn
opraHunsauui noATBepXX4aeT NpaBO COOTBETCTBYHOLWMX FpaxaaH OblTb MPU3HAHHBLIMM
Ma/IoMMYyLLUMN;

eC/IN  eXEMECAYHbIA [0X0A4 3a nepumof, [AOCTATOYHbIA [N HaKOM/IeHWs
rpakgaHamy HefloCTalOLMX CPeACTB AN MPUOOPETEHUS XXMUMIOro NMoMeLLeHns, 60sbLue
BE/MYMHDBI, MONYYEHHON B pe3y/nbTaTe WCK/KYEHMs U3 PacyeTHOro rokasaress
pasMepoB CyMM, MpPefyCMOTPEHHbIX MYHKTOM 2 cTatbM 7 3akoHa Pecny6/vku
BawkopToctaH oT 2 gekabps 2015 roga Ne 250-3 «O perynvMpoBaHUM YXUINLLHBIX
OTHOLIeHWI B Pecny6simke balikopTocTaH».

MepeyeHb YCNyr, KOTopble SIBASKOTCA HE0OX0AMMbIMU 1 0653aTeNbHbIMU NS
NpefoCcTaBNeHNST MyHULMNA/IbHOWM yCyr, B TOM YMC/IE CBeEHUS O JOKYMEHTe
(10KyMeHTax), BblgaBaeMoM (BblAaBaeMbiX) OpraH13aLusiMy, y4acTBYOLMMMK B

NpefoCcTaBNeHNN MYHULMNASIbHOW YCTyTin

2.18. Ycnyrn, KOTopble SBMSKOTCA HEOOXOAMMbIMK 1 06s3aTeNbHbIMU - AN1S
NPefoCTaBNeHNs  MYHUUMNANbHOM  ycnyru, W [OKYMEHTbl,  BblaBaemble
OpraHM3aLmaMKn, y4yacTBYHOLMMM B MPeAOCTaB/eHUM MYHULMMANbHOW YCIyrun, He
NpeayCcMOTPEHbI.

MopsaoK, pasMep Y OCHOBaHUS B3UMaHMUSA FOCyAapCTBEHHON MOLLIMHBLI U UHOM
nnaTthbl, B3MMaeMOM 3a NPeaocTaBNeHNE MyHULMNASILHOW YCNyrin

2.19. TpepoctaBneHnMe  MyHUUMNANbHOW  YCAYrM  OCYLUECTBASETCS  Ha
6e3B03Me3/[1HOM OCHOBE.

MNopsifoK, pasMep M OCHOBaHWS B3VIMaHWA NaTbl 3a NpefocTaB/ieHne YCnyr,
KOTOpble ABNAKTCA HEOOXOAUMbIMKU U 06583aTe/TbHbIMU AN151 NPEAOoCTaBeHUS
MYHULMNaNIbHOW YCYri, BK/KOYasi MHGopMaL Mo 0 METOAMKE pacyeTa pasmepa
Tako nnatbl

2.20. TMnata 3a npefocTaBneHne yCnyr, KOTopble ABNAKTCA HeobXoauMbIMU ©
06s13aTe/NIbHbIMU NS NPeAOoCTaBNEHNSA MyHULMNANbHOW YCYri, He B3UMAeTCS.

MakcuMasbHbI CPOK 0XKMAAHMA B 04epeamn Mnpu nogade 3asiBNeHUs 0
NpefocTaB/eHNM MyHULMNANBLHOM YCNYyr U NpU NonydeHUn pesynbTaTa
NpefoCcTaB/eHNsT MyHULMNA/IbHOM YCNyru

2.21. MpreM rpaxaaH MNPy HanMuMM TEXHWYECKO BO3MOXHOCTM BeaeTcs
MOMOLLLIO 3/7IEKTPOHHOW CUCTEMbI YMpPaBAEHUS OYepeablo, Mpu 3TOM YUWTbIBAKOTCA
3asIBUTENN, OCYLUECTBMBLUME NPeABapUTENbHYH 3anucb MO TenedoHy nn6o udepes
PIIy.

MaKcHMasibHbI CPOK 0XKWAAHMS B OUEPean He MPEBbILLAET 15 MUHYT.



CpOK 1 MOpsAJ0oK perncrpaummn sanpoca 3asaBuTens o npeLocTas/ieHnm
MYHULMN&IBHOW YCTYT, B TOM YMUC/IE B 3/IEKTPOHHOM (hopme

2.22. Bce 3asBneHusi, noctynuewive B AAMUHUCTPaUuMtO (YNONHOMOYEHHb
opraH), NPUHSATbIE K PacCMOTPEHVIO AaMUHMCTpPaLmMel (Y NONHOMOYEHHbBIM OpPraHoM),
NoAnexar perucTpauumn B TedeHve 1paboyero AHs.

Tpe6oBaHMA K NMOMELLIEHUAM, B KOTOPbIX NPeJocTaBAseTcss MyHULMNaIbHasA
ycnyra

2.23. MecTononoXxxeHne  agMUHUCTPATUBHBLIX  3[aHWil, B KOTOPE
OCYLLECTBNAETCA NPUEM 3asB/IEHNIA U [JOKYMEHTOB, HEOOXOAMMbIX AN NpefoCTaB/eHUs
MYHULMNANbHON YCNyru, a Takke Bbigava pe3y/nbTaToB MyHUUMNAIbHOW YCyry,
[JO/MKHO 0obecneymBatb YAOOCTBO A8 TpaxgaH C TOYKW 3PEHUS  MeLIeXOLHOM
AOCTYMHOCTU OT OCTAaHOBOK OOLLECTBEHHOI0 TpaHcnopTa.

[0 BO3MOXHOCTW BO3/Me 34aHUA (CTPOEHWs), B KOTOPOM MpefoCTaB/IAeTCA
MyHULUMNabHAasA YCnyra, OpraHu30BbIBAETCA CTOSHKAa (NapkoBKa) A1 JIMYHOTO
aBTOMOOW/ILHOTO  TpaHCMopTa 3asaBuUTeNeld, 3a MNOMb30BaHWE KOTOPOW njata He
B3UMaeTCH.

[N NapkoBKW cneumanbHbIX aBTOTPaHCMOPTHBLIX CPeACTB MHBAIMAOB Ha CTOSHKE
(napkoBke) Bblgensetcd He MeHee 10% MecT (HO He MeHee OAHOrO MecTa) A
GecrnnaTHo NapKoBKWM TPAHCMOPTHBLIX CPeACTs, yrnpasnseMblx uHeanmgamu |, 1l rpynn, a
Takke uHBaMgamm Il rpynnbl B MNOPsAKe, YCTaHOB/IEHHOM  [1paBUTE/IbCTBOM
Poccuitckoin Pefepauyi, 1 TPAHCMOPTHbLIX CPEACTB, MEPEBO3ALLUMX TaKUX WHBANIUAOB U
(unn) peTein-vHBaSIMAOB. YKasaHHble MecTa N1 MapKOBKM He AO/MKHbI 3aHMMaTb WHble
TpaHCNOpPTHbIE CPeAcTBa.

B uensax obecrievyeHns GecnpensTCTBEHHOro AOCTyNa 3asBWTeNeid, B TOM YUC/e
NepeaBUraroLLMXCA Ha WHBAIUAHbIX KOMACKAX, BXO4 B 3faHuWe W TMOMELLeHUs, B
KOTOPbIX  MPefoCTaBfsfeTcd MyHUUMNaibHasa ycniyra, 000pyAytoTcs nNaHgycamu,
MOPYYHAMM, TaKTWU/bHLIMU  (KOHTPACTHbIMK)  MpefynpexaalolymMm  afieMeHTamu,
MHbIMX  CheumaibHbIMU MPUCMOCO6/EHNAMKM,  MO3BOMIAKOWMMN  0BECNeUYnTb
OecnpenAaTCTBEHHbIA  AOCTYN W MepefBVdKeHWe WHBaIMAO0B, B COOTBETCTBUU C
3aKoHOAaTeIb,CTBOM Poccuitckoin defiepauun 0 CoLnanbHON 3aLmTe NHBAIMAOB.

LleHTpanbHbIn BX04 B 3AaHve AAMUHUCTpauun (¥YTNONHOMOYEHHOro OpraHa)
[O/MKEH ObITb 060pyf0BaH MH(OPMALUMOHHON Tabnnukoi (BbIBECKON), CofepXKallen
NHopMaLUIO:

- HaMMEeHOBaHWe;

MECTOHAaXO0X/IeHWe N IPUANYECKUIA afpec;

PEXUM paboThl;

rpacvk npvema;

HOMepa Tesled)OHOB A/151 CNPABOK.

[MomeLLeHns, B KOTOPbIX MNPeAoCTaBseTcd MyHUUMMANbHAsA YCnyra, AO/DKHbI



COOTBETCTBOBATb CAHUTAPHO-3NNAEMMOIONMYECKMM MPaBuiamMm U HOpMaTVBaM.

[MomelleHns, B KOTOPbIX  MPEAOCTaBMASETCA  MyHUUMNasbHasa — YCnyra,
OCHaLLakoTCA:

MPOTUBOMNOXXaPHO CUCTEMOIN N CPeACTBaMU MOXKAPOTYLLEHNS;

CUCTEMOIA OMOBELLEHNS O BO3HUKHOBEHWUW YPe3BbIYainHON CUTYyaumu;

CpeAcTBamMy OKa3aHWs MepBoi MeAULMHCKON NOMOLLK;

TyasleTHbIMW KOMHATaMW 19 MOCETUTENEN.

MecTa oxugaHns 3asBuTesieil 060pyayrOTCA CTY/bIMW, CKaMbAMM, KOMYECTBO
KOTOpPbIX ONpeaenseTca ucxoas u3 akTUyYecKO Harpyskun v BO3MOXHOCTER Ans KX
pasMeLLEeHNs B NOMELLEHMI, a TaKKe MH(DOPMALMOHHBIMU CTEHAMM.

TeKCTbl MaTepuasioB, pasMeLLeHHbIX Ha MH(OPMaUMOHHOM CTeHAE, MneyararoTcs
YAOOHBLIM A/19 UTeHMs LWPUDTOM, 6e3 1CrpaBneHni, C BblaeNeHNeM Hanbosee BaXKHbIX
MECT MOMY>KUPHbIM LUPUXTOM.

MecTta [fn9 3anofiHeHWs  3asBfIEHUA  000pYAYHOTCA  CTYNbAMW,  CTO/AMU
(cTorkamu), 61aHKaMK1 3a9B1IEHUNIA, MACBMEHHBIMU NMPUHAAJIEXXHOCTAMMU.

Mecta npuema 3adBuTeneil 060pyaytOTCA WMHHOPMALMOHHLIMK  TabnMyKamm
(BblBECKAMM) C YKA3aHWEM:

HOMepa KabuHeTa N HaMMeHOBaHWS OTAeNa;

(hamunn, MMeHM WK oT4yecTBa (MocCnefHee - MpU  HaMuMK), LO/IHKHOCTU
OTBETCTBEHHOI0 NMLA 3a NPUEM [AOKYMEHTOB;

rpagmka npuema 3asBuTenen.

Paboyee MeCTO Kaxoro OTBETCTBEHHOIO /nLa 3a NPUeM AOKYMEHTOB, AO/HKHO
ObITb  0060pPY0BaHO MEPCOHa/IbHbIM KOMMbOTEPOM C BO3MOXHOCTbKO [OCTyna K
HeoOX0AMMbIM ~ MH(DOPMALUMOHHbIM ~ 6a3amM  [aHHbIX, MevyaTatowmm YCTPOMNCTBOM
(NPMHTEPOM) 1 KOMUPYHOLLMM YCTPONCTBOM.

JInyo, OTBETCTBEHHOE 3a MNPUEeM [OKYMEHTOB, AO/MKHO WMETb HACTO/bHYHO
TabnMuKy C ykasaHveM (amunmm, MMeHW, otyecTsa (MOCNefHee - MPU HaIU4Yumn) u
LO/HKHOCTMW.

[pn NpefocTaBeHN MyHULMMAIbHOW YCYT MHBaIM4AM 06ecreyvvBaroTCs:

BO3MOXXHOCTb 6ecrnpensTCTBEHHOIo JOCTyNa K 00beKTy (34aHWI0, MOMELLEHWIO),
B KOTOPOM MpeAoCTaBnseTca MyHULMNanbHasa yenyra;

BO3MOXXHOCTb CaMOCTOATE/IbHOrO NepeABKeHNUs MO TEPPUTOPUN, Ha KOTOPOW
PacrofioXKeHbl 3[4aHNA M MOMELLEHUS, B KOTOPbIX MNPeAOCTaBNAeTCa MyHUUMNaibHas
yCnyra, a TaKkke BXoAa B TakuMe 00beKTbl M BbIX0AA U3 HMX, MOCAAKM B TPAHCMOPTHOE
CPeACTBO U BbICAAKW U3 HErO, B TOM YKC/IE C UCMOMb30BaHNE KpPec/a-KoMAacKu;

COMPOBOX/EHVE UHBINA0B, NMEIOLNX CTOWKME PAacCTPOMCTBA (DYHKLMN 3pEHMS
M CAMOCTOSITE/IbHOT O NMepesBUKEHNS;

Hag/iexalllee pasmelleHnMe  060pyfoBaHMS U HOCUTENen  MHopmauuu,
HeobXoAnMbIX 419 obecrieyeHns GecnpensaTCTBEHHOrO AOCTyNa UHBIMAOB 34aHUAM U
MOMeLLeHVAM, B  KOTOPbIX MPeAoCTaBlfeTCa  MyHMUMNanibHas —ycnyra, MW K
MYHULMNAIbHOW YCyre ¢ yYeTOM OrpaHUYeHnin UX XXU3HeLeaTeIbHOCTH;

AybnupoeaHMe HeoOXOAUMOW AN WHBAINMAOB  3BYKOBOW U 3pUTE/bHOM
MHPopMaLMK, a Takke Haanucel, 3HAKOB WM MHOM TEKCTOBOM W rpadmyeckom
MH(OPMaLMK 3HAKaMU, BbIMOSIHEHHBIMU Pefibe(dHO-TOUEYHbIM LUpngTOM Bpains;

AOMNYCK CypAonepeBo4vmKa 1 TM(IoCcypLonepeBoAUnNKa;



[0MYyCK CO6aKM-NPOBOAHMKA MPU HanMuMK [OKYMeHTa, MOATBEPXKAAIOLLEro ee
crneunanbHoe 06ydyeHMe, Ha 00bekTbl  (34aHMs, MOMELUEHWs)), B  KOTOPbIX
NpefoCcTaBNfeTCA MyHULMNAbHAs YCyra;

OKasaHWe WHBaMZaM TMOMOLIM B NPEOAONeHNN  GapbepoB,  MELLAOLLIMX
MOMYYEHUIO UMK YCNYT HapaBHE C APYTUMU NLAMU.

NokasaTesnm AOCTYNHOCTU U KayecTBa MyHUUMN&/ILHOW YCNyrn, B TOM YnC/e
KO/INYeCTBO B3aMMO/ENCTBUIA 3asABUTENSA C AO/HKHOCTHBLIMU NLaMn Npu
npegocTaB/IEHAN MyHULUMNASILHOW YCNYTn N NX MPOAOC/HKUTENIbHOCTb,
BO3MOXXHOCTb MO/TyYeHUSA MYHULIUMASIbHOW YCNYrn B MHOTO(DYHKLUVOHA/IbHOM
LleHTPe NpefoCcTaB/IeHUsS] TOCYAAPCTBEHHbIX Y MyHULMNA/bHbIX YCAYT,
BO3MOXXHOCTb MO/TyYeHUA NH(opMaLnKM 0 Xode NnpeaocTaBneHns MyHULUMNaIbHON
YCNyrun, B TOM YUC/IE C UCMO/b30BaHNEM MHGOPMaLMOHHO-KOMMYHUKALMOHHbIX
TEXHONOIMMN

2.24. OCHOBHbIMU nokasartensamu [LOCTYMHOCTU npefocTaBneHNns
MYHULMNATbHON YCNYrn SBNAKOTCA:

2.24.1. PacnonoxxeHue MOMeLLeHN, MpefHasHayYeHHbIX ANA MpefoCTaB/ieHNs
MYHALUMNATbHOW  YCNyrKn, B 30He [AOCTYMHOCTM K OCHOBHbIM  TPaHCMOPTHbIM
MarucTpanam, B npegenax newexofHom 4oCTYMHOCTU AN 3asaBUTENE.

2.24.2. Hannumne nosiHOM M NOHATHOW MHMOpMaUUM O MOpsiAKe, CPOKax U Xofe
NpeaoCcTaBIeHNs MYHULMNa/IbHOM ycnyru B NH(OpMaLNOHHO-
TeIEKOMMYHWKaLUMOHHbIX CETAX 00LLEro nosb3oBaHus (B TOM Yuc/e B CeTU NHTEPHET),
CpeAcTBax MaccoBOW MHGopMaLmm.

2.24.3. BO3MOXHOCTb  BblOOpa 3asiBMTeNieM  (OpMbl  ObOpalleHusi  3a
NPefoCTaB/IEHNEM MYHULUMNAIbHOMN YCNYr HernocpeaCTBEHHO B ALMUHMCTPaUMIO
(YNONHOMOYEHHbI ~ opraH), nmMbo B  (HOPMe  3MEKTPOHHbIX  [OKYMEHTOB C
ncnonb3osaHmem PITCY, nMbo yepe3 MHOrOMYHKLUNOHAbHbIN LIEHTP.

2.24.4. BO3MOXHOCTb MONyYeHMs 3asBUTENEM YBEAOM/IEHUIA O MpPefoCTaB/IeHNN
MYHULMNaIbHON YCNyrn ¢ nomoLbto PITY.

2.24.5. BO3MOXHOCTb MONYYeHWA WHGpopMauMy O Xofe MpefocTaBieHns
MYHALUMNATbHOW  YCIyr, B TOM 4uCMe C WCNOMb30BaHMEM WH(OPMaLMOHHO-
KOMMYHMWKALNOHHbIX TEXHOOT WA

2.25. OCHOBHbIMM TOKa3aTe/iiMN  KayecTBa MpPeAoCcTaBNeHnss MYHULMNAIbHON
yCcnyru aBnaroTCa:

2.25.1. CBOEBPeMEHHOCTb  MpPefOCTaB/IEHUS  MYHUUMMASIbHOW  YCIyrn B
COOTBETCTBUU co CTaHZapTOM ee NpeaocTaBieHns, YCTaHOB/IEHHbIM
ALMVHUCTPATUBHLIM PETrNTAMEHTOM.

2.25.2. MWUHV/Ma/IbHO BO3MOXHOE KO/IMYECTBO B3aMMOAEWCTBUN rpaXKaaHUHA C
AO0/MKHOCTHBIMW IMLAMU, YYaCTBYOWUMI B NPeA0CTaBNeHUN MYHULUNIBHOR YCTYTI.

2.25.3. OTcyTCcTBME 00OCHOBaHHBLIX »>Xanob Ha Aaeictena  (6e3geincTeme)
COTPYAHNKOB N NX HEKOPPEKTHOE (HEBHMMATE/IbHOE) OTHOLLIEHWE K 3aABUTENSAM.

2.26.4. OTCyTCTBME HapyLUeHWIA YCTAHOB/IEHHbIX CPOKOB B  Mpouecce
NpefoCTaBIeEHNS MyHULMNANILHOW YCNYTW.



2.25.5. OTcyTCcTBME  3asBNeHM 006 OCnapMBaHWW  PELUeHWid,  [eiCTBI
(6e3penicTBna) AQMUHUCTPaLMK, YTIOTHOMOYEHHOrO OpraHa, ero AO/MKHOCTHLIX L,
MPUHMMAEMbIX (COBEPLLUEHHbIX) NPV NPefOCTaBfeHUN MYHUUMNAIbHOW YCyru, Mo
MTOraMm PacCMOTPEHMUS KOTOPbIX BbIHECEHbI PeLLeHNs 06 YA0BMETBOPEHMMN (YAaCTUYHOM
Y0BNETBOPEHNN) TpebOBaHWI 3adBUTENEN.

VHble TpeboBaHWs, B TOM YMC/E YYUTbIBAOLLME OCOBEHHOCTI NPeAOCTaBEHUS
YCNYTX MO 3KCTEPPUTOPUANBHOMY NpUHUMNY (B C/lyYae, ecaiv rocyjapcTBeHHas
ycnyra npeicTaBnseTcs SKCTEPPUTOPUATIbHOMY NMPUHLIAMY) Y OCOBEHHOCTM
NpefoCTaBNeHNsT MYHULMMNA/IbHOK YCyrn B (hOPME 3/IEKTPOHHOMO AOKYMEHTA

2.26. TlpegocTaBneHve MYHULMNAIbHOW YCOYyrM MO 3KCTEPPUTOPUaIbHOMY
MPUHLUMMY He OCYLLEeCTBAETCS.

2.27. 3asBuTensaMm 0b6ecrneynBaeTcqd BO3MOXKHOCTb MPeACTaB/eHNs 3asB/IEHUA O
NpefoCTaBeHN MYHULMMANbHOW YCIYr WU NpuiaraembliX K Hemy AOKYMEHTOB B
(hopme 3/1EKTPOHHOr0 JOKYMEHTA.

Mpy nogaye (3NYECKMM NINLIOM 3aSB/IEHNA O NPEeAOCTaBNEHUN MYHULUNIbHO
YCNYyrm B 3NIEKTPOHHOM hopme nocpefactsoM PIITY  umcnonb3yetcs  npoctas
3NIEKTPOHHAA NOAMUCHL MPY YCNOBUKU, YTO NPWU Bblgaye K/oYa MPOCTOA 3M1eKTPOHHOM
MOAMUCKU IMYHOCTbL (PU3MYECKOrO0 N YCTaHOB/IEHA NPW IMYHOM Mnpueme. 3adaBUTENAM
obecreynBaeTCca Bblgava pesysibTata MyHULMNA/IbHON YCyrn B ()opMe 3M1EKTPOHHOIO
[AOKYMEHTa, 3aBEPEHHOr0 YCW/IEHHON KBa/MPULMPOBAHHON 3/1IEKTPOHHOW MOAMUCHIO
AgMuHUCTpaumn (YNosHOMOYEHHOMo opraHa) (Mpy Hamumn).

1. CocTaB, nocnenoBaTe/ibHOCTb U CPOKU BbIMO/IHEHW!
aMUHUCTPATUBHbIX NpoLeayp, TpeboBaHMSA K NOPSAAKY WX BbIMO/HEHUSA, B TOM
yuncne 0CO6EHHOCTU BbIMNO/THEHNSA aMUHUCTPATUBHbIX MPOoLUeayp B 3/1eKTPOHHOM

hopme
NcuepnbiBalowwnii nepeveHb agMUHUCTPATUBHBIX Mpoueayp

3.1 MMpegocTaBneHne MyHULMNANLHOW YCAyrM BKOYaeT B Cebs cnefyoLime
aAMUHUCTPATMBHbIE NPOLIEAYPbI:

MPUEM N PEFUCTPALMS 3asiBNEHUS U HEOBXOANUMbIX [1OKYMEHTOB;

PacCMOTPeHMe 3asiBMIeHNs U NPeACTaBNEHHbIX JOKYMEHTOB;

(hopMMpOBaHNE U HaNpaBNEHNE MEXBEIOMCTBEHHbIX 3aMpoCoB;

MPUHATUE PELLEHUS O MPU3HAHUKM FPakaaHVHA ManouMyLMM B Lensx
MOCTAHOBKM Ha YYeT B KaueCcTBe HY)K/AtOLLIErocs B XXUMOM MOMELLEHUN NGO 06 OTKase
B NPeAOCTaBNEHNN YCNYTH;

HanpaeneHve (Bbldaya) rpaxxaaHWHy peLleHnst 0 NPU3HAHWK ero MaslouMyLLIMM B
Lensx MOCTaHOBKM Ha YYeT B KauyecTBE HY)KAAOLLErocs B XXM/IOM MOMELLEHUN NGO
0TKa3a B MPU3HAHWM TPaXAAHWHA MaNOMMYLLIMM B LENsX MOCTAHOBKM Ha Y4eT B
KauecTBe HYXKAAHOLLErocs B XKMUOM MOMELLEHNM.



Mpurem 1 permcTpaums 3asBNEHNA N HEOOXOAMMbIX JOKYMEHTOB

3.1.1 OcHoBaHMeM An18 Hayana afMUHUCTPATMBHON Mpouesypbl SABASETCH
MOCTYM/IEHVE  3adBNEHUSA U MPWIOXKEHHLIX K HeMy [OKYMEHTOB B  afpec
AamuHucTpaumn (Y NonHOMOYEHHOro opraHa).

3adBneHMe B TeyeHWe OfHOro paboyero AHA C  MOMEHTa MOCTYM/eHUS
nepefaeTcs Ha peructpauuio B KaHuenapuio ALMuHUCTpauun (YNoSTHOMOYEHHOrO
opraHa).

Mpy nocTtynneHnn 3assfeHus B agpec ALMUHUCTpauun (YNOAHOMOYEHHOTO
opraHa) Mo no4yte OTBETCTBEHHbIA CMELUUaIUCT B TeyeHWe OAHOro paboyero AHA C
MOMEHTa MOCTYM/IeHns nucbMa B AAMUHMCTPaUMo  (YTMOMHOMOYEHHbIW OpraH)
BCKPbIBAET KOHBEPT U PErucTpupyeT 3aaB/eHMe.

3adBneHne, nojaHHoe B  AAMUHMUCTPaUMO  (YMOMHOMOYEHHbIM  OpraH)
nocpeactsoM PIITY, B TeyeHMe oAgHOro paboyero AHA ¢ MOMeEHTa nogauv Ha PIry
PErncTpupyeTca OTBETCTBEHHLIM CNELVaIUCTOM.

Mpn nopaye 3asdBUTENEM 3aAB/IEHUA W NpuUaraemMbiX [OKYMEHTOB 4epes
MHOTOYHKUMOHANbHBIN LEHTP HayasioM afAMWUHUCTPATUBHON MpoLUeaypbl SBSETCH
NnosyyeHne OTBETCTBEHHbIM CMEUVaIMCTOM MO  3alyLIeHHbIM  KaHanam  CBA3U
3aBNEeHNS O NPEAOCTaBNEHNM MYHULUMNANLHOW YCNYyrh U NpunaraembiX AOKYMEHTOB B
(hopme 3/1IEKTPOHHOI0 AOKYMEHTa 1 (U1) 3NEKTPOHHBLIX 06Pa30B [1OKYMEHTOB.

3anBneHue, MOCTynuBLLUEe  OT  MHOTOYHKUMOHA/IbHOrO  LUeHTpa B
AamrHuCTpaumio (YNONHOMOYEHHbIW OpraH) B (JOpPMe 3/1IEKTPOHHOIO [OKYMEHTa U
(Mnn) 3NEKTPOHHBIX 06Pa30B LOKYMEHTOB, B TeYEeHMEe OAHOM0 paboyero AHA ¢ MOMEHTa
ero nocTynneHnsa PerncTpupyeTca OTBETCTBEHHbLIM CMELMAIMCTOM C MOCNEAYHOLLMM
BHECEHMEM MH(opMaUMM O [aTe MOCTYMNJIEHUS 33asB/IEHUA W MpUIaraeMbiX K Hemy
[NOKYMEHTOB B (hopMe JOKYMEHTOB Ha OYMaXKHOM HOCUTESE.

Ecnv npu nnyHoM npvieme JOKYMEHTOB B AAMUHMCTpauun (YMNoAHOMOYEHHOM
opraHe) uaM MHOroyHKUMOHa/IbHOM LeHTpPe He YCTaHOB/IEHA IMYHOCTL 3asBUTENS, B
TOM 4WC/Me OH He TMpeabsBUI [OKYMEHT, YAOCTOBEPSANOWMA €ero JIMYHOCTb, WK
OTKasa/ICA ero npeabsaBuUTb, a B Ciy4vae obpalleHuss NpeacTaBuUTeNs - He Mnpegbsasun
[OOKYMEHT, MOATBEPXKAAOLWMIA NONHOMOUMNA NPeACTaBUTENSA, B MPUEME 3asdBleHUs U
npunaraeMbiX K Hemy [AOKYMEHTOB OTKa3blBaeTCA HEMOCPeACTBEHHO B MOMEHT WX
npeacTaBneHns.

Mpy nocTtynneHnn 3aasfeHns B agpec AAMuHUCTpaumm (Y NOAHOMOYEHHOrO
opraHa) no no4yte OTBETCTBEHHbIA CMeuuannucT B TeYeHMe OAHOro paboyero AHA C
MOMEHTa MOCTYM/eHMs nucbMa B  AAMUHUCTPaUMo  (YTMOMHOMOYEHHbIW OpraH)
BCKpbIBaeT KOHBEPT W MNepefaeT 3adB/fieHWe Ha perucTpauuio B KaHLenspuio
AaMyHUCTpaumMm  (YNOMHOMOYEHHOrO opraHa). B cnydyae BbISiBIEHUS OCHOBaHWM
OTKasa B MNpueme [OKYMEHTOB, YKas3aHHbIX B MyHKTe 2.14 AQMWUHUCTPATMBHOIO
pernaMeHTa, OCyLLeCTB/ISETCA MOAr0TOBKA W HanpasieHne NUCbMEHHOIro yBeAOM/IeHNA
06 OTKase B NpWeme M BO3BpaTe AOKYMEHTOB MO MOYTOBOMY afpecy, YKa3aHHOMY B
3aaBeHUN.

3adBneHne, nogaHHoe B AAMUHUCTPaUMO  (YMONHOMOYEHHbLIA  OpraH)
nocpeactsoM PI1IY, B TeuyeHMe OAHOro paboyero AHA ¢ MOMeEHTa nogayn Ha PrIry



nepeaaeTcs OTBETCTBEHHbIM  CMELUMasMCTOM Ha PerucTpaumio B KaHLENsputo
AOMUHMCTPaUMmM  (YNONHOMOYEHHOTO oOpraHa). B cnyyae BbISIBNEHUS OCHOBaHWiA
OTKasa B MpMeMe [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.15 AAMWHUCTPATUBHOIO
pernaMeHTa, OCYLUECTB/ISIETCS MOArOTOBKA W HanpaBneHue YBefoMSIeHMs 00 OTKase B
NnpMeMe ¥ BO3BpaTe AOKYMEHTOB B (hOpMe 3MEKTPOHHOrO [OKYMeHTa MO ampecy
3NEKTPOHHOI NOYTbI, YKa3aHHOMY B 3asIBNEHUMW.

Mpolueflune perucTpauuio 3asBfeHUss B TeYeHMe OfHOro pabouyero AHs
nepeaatoTcst OTBETCTBEHHOMY WCMONHUTENHO.

Pe3yNbTaTOM  BbIMO/HEHUA  aAMWUHUCTPATMBHOM NpoLEeAypbl U CMOCO60OM
(mKcauum SBNSETCA  perucTpauus M nepefava 3asBMeHWs O MpPefoCTaB/ieHUN
MYHULMMNANbLHOM YCNyrn OTBETCTBEHHOMY WCMOMHUTENIO, a TaKkKe YBeAOM/eHMe 00
0TKase B Mp1eMe 1 BO3BpaTe J0KYMEHTOB.

CpoK BbINOMHEHNS aAMWUHUCTPATVMBHOM npoueaypbl - 1 paboumnii AeHb CO AHS
MOCTYNNEHNS 3a9B/IEHNS.

PaccmMoTpeHue 3asaBeHNA U NpeacTaB/IeHHbIX JOKYMEHTOB

3.1.2. OcCHOBaHVEM fnd Havasa aAMUHUCTPATMBHOW MpoLeaypbl SBASET
MONlyYeHNe OTBETCTBEHHbIM WCMOMHWUTENEM  3aPErMCTPUPOBAHHOMO  3asB/EHMS 1
NpeacTaB/eHHbIX AOKYMEHTOB.

OTBETCTBEHHbIA  UCNOMHUTENL  (YKa3blBAeTCS HaMMEHOBaHWE CTPYKTYPHOro
nojpasfefieHns, OTBETCTBEHHOrO 33 WCMOSIHEHWE) MPOBepseT  3asAB/leHVe WU
npunaraemMble K HEMYy [OKYMEHTbI Ha COOTBETCTBME TpeboBaHNAM 3aKOHO4ATE/bCTBA.

B cnyyae HeECOOTBETCTBUSA  MNPEACTaBMIEHHbIX  [JOKYMEHTOB  YKa3aHHbIM
Tpe6oBaHMSIM U Ha/IM4Ms OCHOBaHWI, NPedyCMOTPEHHbIX MYHKTOM 2.17 HaCTOsLLEero
AOMWHUCTPATVBHOIO perfiaMeHTa, OTBETCTBEHHbI  WUCMOMHUTENb  MEPEXOAUT K
OCYLLLECTB/IEHUIO [elCTBUIA MO MOLrOTOBKE YBeLOM/IEHNUS 06 0TKase B MpefoCTaB/eHM
MYHUUMNANbHON  ycnyrm B MOPsAKe,  MNpeaycMOTPeHHOM  nyHktom  3.1.4
AIMUHUCTPATUBHOIO pernameHTa.

B cnyyae OTCYTCTBMSI OCHOBaHWI /11 OTKasa B NPeAoCTaB/eHUN YCAYTrn W, eCiu
3asBuTENEM MO COOGCTBEHHOWN MHULMATMBE He NMpeACTaBNeHbl AOKYMEHTbI, YKa3aHHbIE B
nyHkTe 211  AAMWUHACTPATMBHOIO perfameHTa, OTBETCTBEHHbIA  UCMOMHUTENb
NepexoauT K  (JOPMUPOBAHWIO M HarnpaBMEHWO  MEXBEAOMCTBEHHbLIX U
BHYTPVBEAOMCTBEHHbIX 3anpocoB B MOpsaKe, MpPeaycMOTPEHHOM MyHKTOM 3.1.3
AIMUHUCTPATUBHOIO pernameHTa.

Pe3ynbTaTOM  BbIMO/IHEHNA  aAMUHUCTPATMBHOM  Mpoueaypbl  ABNSETCH
onpeAeneHne NOMHOTbI MPeACTaBeHHbIX AOKYMEHTOB, MPUHATNE peLleHns 06 0TKase B
NPeaocTaBNEHUN  MYHULMNAIbHOW  YCIyrn NM6o  (POPMMPOBAHUN 1 HanpaBneHU
MEXBEAOMCTBEHHbIX 3arpOoCoB.

dukcaunsa pesynbTata aAMUHUCTPATMBHOM Npouleaypbl He NPeaycMOTPEHa.

Makc/MasnbHbIA CPOK BbIMO/IHEHUA aAMUHUCTPATMBHOM npoueaypbl - OAvH
pabounii aeHs.

PopMUMpPOBaHME U HaMpPaB/IeHNEe MeXBELOMCTBEHHbLIX 0 NMpPefoCcTaBEHUN
JOKYMEHTOB U I/IHCbOpMaU,I/II/I, nosiydyeHme OTBETOB Ha 3alrpocCbl



3.1.3 OcHoBaHVMeM [/11 Havana aAMUHUCTPATUBHON npouedypbl ABNSAETCA
OTCYTCTBUE AOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.11 AAMUHUCTPATUBHOIO pernamMeHTa.

B cnyyae ecnn 3asBuTeNieM MO COOGCTBEHHOW WHMLUMATMBE He MNPeLCTaB/eHbl
[IOKYMEHTbl, YKasaHHble B nNyHkTe 211 AAMWUHUCTPATUBHOIO  PEriamMeHTa,
OTBETCTBEHHbIN MCMOMHUTE/Ib B TeyeHMe 1 paboyero AHA C MOMEHTa MOCTYM/eHUs
3as1B/IeHNS OCYLLECTBNAET (POPMMPOBaHKE M Hampas/ieHne HeobX0AMMbIX 3arpoCoB.

Me>XBeJOMCTBEHHbIIN 3aMpoC HarpaB/sSeTcA B BAAE 3/IEKTPOHHOIO [OKYMEHTa Mo
KaHasiam CMO3B imbo Ha 6yMaXXHOM HOCUTESIE MO MOYTe UM KyPbePCKON JOCTaBKOW B
C/lydae OTCYTCTBUA TEXHWYECKON BO3MOXHOCTM (POPMMPOBAHMA W  Hanpas/eHus
3anpocoB nocpeacteom CM3B. MexXBeLOMCTBEHHbIN 3anpoc  (hopMUpyeTcs B
COOTBETCTBUM C TpeboBaHMAMM CTaTbi 7.2. PefepasibHOro 3aKoHa Ne 210-$3

Pe3ynbTaToM 1 CNOCOGOM (prKcauum afgMUHUCTPATUBHON NpoLeaypbl ABNSAETCA
noctynneHve B ALMUHUACTPaUMo (¥YTOMHOMOYEHHbIN OpraH) AOKYMEHTOB B pamMKax
MeXXBeOMCTBEHHOI0 B3aMMOLENCTBUS.

HenpeacraeneHne  (HeCBOEBpeMeHHOE  MPeACTaB/IeHMe)  OpraHoM  wan
opraHusauvein no MexBefOMCTBEHHOMY 3arpocy [AOKYMEHTOB M WH(opmauumu,
YKa3aHHbIX B MyHKTe 2 4actm 1 ctatbn 7 PepepasibHOro 3akoHa Ne 210-d3, B
ALMUHUCTPALMIO, HE MOXET ABMATLCA OCHOBaHWEM [/19 OTKasa B MpefoCTaB/eHuu
3aABMTEN0 MYHMUMNAIBHOW YCNyTW.

MakCUMa/IbHbIA  CPOK  BbIMOMHEHUA  aAMUHUCTPATMBHOM NpoLefsypbl  Mpu
Hanpas/eHUn 3anpoca NnocpeAcTBOM MH(OPMALMOHHON CUCTEMbI MEXBEAOMCTBEHHOMO
3NEeKTPOHHOro B3aumopencTeus (aanee - CM3B) cocTaBnseT 5 paboumx AHei.

MakCUMabHbIA  CPOK  BbIMOMIHEHNA  aAMUMHUCTPATMBHON NpoLueaypbl  Mpu
HanpasneHnn 3anpoca Ha 6yMaxxHOM HocuTene coctaBnseT 30 KaneHAapHbIX OHEN.

[MPUHATME PeLLeHNst 0 NPU3HAHUK TpadKaaHWHA Ma/IoUMYyLLIM B LENIsIX
MOCTAHOBKM Ha Y4YeT B Ka4ecTBe HY>KAAOLLLErocsi B XXU/IOM MOMELLEHMM /TG0 06
0TKase B NpPefOCTaBEHNN YCTYTW

3.1.4 OcHoBaHMeM [nd Hayana agMUHUCTPATMBHOIO [AEWCTBUSA SBNAETCA
C()OPMUPOBaHHbIA  MaKeT  [OKYMEHTOB, HEOOXOAMMbIX AN NPeAocTaBeHUs
MYHULMNaNbHOW YCNYTW.

AamuHucTpaums (YNOMHOMOYEHHbIA oOpraH) BripaBe co3faTb OOLLECTBEHHbIE
KOMMUCCUN'TIO XUNLHBIM BOMpPOcam A/11 NnpeiBapuTeNbHOro pacCMOTPEHNS 3asiB/IEHNIA
rpaXkaaH 1 npeacraBfeHHbIX JOKYMEHTOB, a TakxKe /19 MPOBEPKM XXUMULLHBIX YCOBUIA
3as9BUTENEN.

CoctaB Komuccun, Mopsiaok ee paboTbl M hopma akTa MPOBEPKN YKUMMLLHBIX
YC/IOBUI rpaxkaaH YyTBEPXKAaOTCA opraHamm MecTHOro caMoynpas/ieHusI.

B cnyyae Hammumsi OCHOBaHWi, yKa3aHHbIX B MyHKTe 2.17 AAMWHUCTPATUBHOIO
pernameHTa, 3asBUTENH0 OTKa3bIBAETCA B NPEAOCTaBNEHUM MYHULMNATILHON YCIyrn, O
4yeM eMy Harpas/SeTCa MOTMBMPOBAHHbIA OTKa3.

OTBETCTBEHHbIA UCMONHUTEND:



OCYLLeCTBNAET NOArOTOBKY MPOeKTa MOTUBUPOBAHHOIO OTKasa AAMUHUCTpaLUnn;

COrNacoBbIBAET  MPOEKT  MOTMBMPOBAHHOIO  OTKasa AMUHUCTpauunm C
3aMHTEPECOBAHHbLIMUA  [O/DKHOCTHLIMW  NUAMW,  HAAENEHHBLIMA  NOHOMOYUAMU
pykoBoguTeneMm AIMUHUCTpaLMMU MO PacCMOTPEHUIO BOMPOCOB MNPELOCTaB/IEHUS
MYHULMNATbHOW YCYTW.

CorfacoBaHHbIii ~ MPOEKT  MOTUBMPOBAHHOIO  OTKasa  AAMUHUCTpaLmu
paccmatpuBaeT 1 noanucbiBaeT 'nasa AgMUHUCTPALMN.

MofnuncaHHbIN MOTUBUPOBaHHbIA OTKa3 B NMPU3HAHUK TpaXKAaHWHA MasIouMyLLM
B Lle/IX MOCTAHOBKM Ha YYeT B KaueCTBe HYXKAAIOLLEroca B >XU/IOM MOMELLEeHUN
OTBETCTBEHHbIN WCMONMHUTENb MepeaaeT AO/MHKHOCTHOMY /MLy, OTBETCTBEHHOMY 3a
PErncTpaumio NcxoasaLlent KoppecnoHAEHUNN.

3.1.5. B cnyyae OTCYTCTBMA OCHOBaHWA [N OTKasa B MpPeAoCTaBeHy
MYHULMNAIbHOW YCYTW, YKa3aHHbIX B MYHKTe 2.17 AAMUHUCTPATUBHOIO PerfiaMmeHTa,
OTBETCTBEHHbIN UCMONHUTENb:

OCYLLeCTBNAET MOATOTOBKY MNPOeKTa pelleHns AAMUHUCTpauUM O MpUsHaHUA
rpa>kaaHnMHa Ma/loMMyLLMM B Lienax NnocTaHOBKWM Ha YYET B KaYeCcTBe HyXXAatolllerocs B
XXNIOM NOMELLEHUNN;

HanpasAseT NPOEKT peLleHns AQMUHUCTPALMM Ha COriacoBaHne [AO/HKHOCTHbLIM
NNUAM, HaAeNeHHbIM MOMHOMOYMAMW MO PaCcCMOTPEHUIO BOMPOCOB MPEAO0CTaB/1eHNA
MYHULMNATbHOW YCNYyT.

CornacoBaHHbIin MPOEKT pelleHns AAMUHUCTPaUMM O MPU3HAHWUKU TpaXKaaHnHa
Ma/IoOUMYLLM B LeNISX MOCTAHOBKM Ha YYeT B KayeCTBe HY)XKAAHOLLErocs B >KWIOM
MOMELLEHNN pacCMaTpuBaEeT M NOANUCHLIBAET [NaBa AAMUHUCTPALUN.

OTBETCTBEHHbIN NCNONHUTENb nepepaet noanucaHHoe peLleHune
AIMVHUCTPaUMN O NPU3HaHUM TpaXhaHWHa Ma/IOUMYLLMM B LeNnax MoCTaHOBKM Ha
yyeT B KaYeCTBE HYXKJAIOLWIEroca B XXW/IOM MOMELLEHUN [O/MKHOCTHOMY /ULy,
OTBETCTBEHHOMY 3a PErMCTPaLMIO UCXOAALLE KOPPECTIOHAEHLIMM.

Cnocobom (hmnkcaumn pesynbtaTta BbINOMHEHUA agMUHUCTPATUBHOW MpoLeaypbl
ABNAETCA MOAMUCaHHOE W 3aperucTpupoBaHHOEe pelleHWe [naBbl ALMUHUCTPaLUN O
NPU3HaHUM TPaX[aHWHA Ma/loUMYLLMM B LeNAX MOCTaHOBKM Ha YYEeT B KayecTse
HY>XZAIOLLEeroca B XXWIOM MOMeLLeHMN NnMbo 06 OTKase B MPU3HAHUWM TpaXKaaHWHa
Ma/IONMYLLMM B LeNsSX MOCTAHOBKW Ha Y4YeT B KayecTBe HY)KAAIOLLEroca B >KW/IOM
MOMELLIEHNM.

CpoK BbIMO/HEHMS afMUHUCTPATUBHON npoueaypbl He npesbiwaeT 30 paboumx
[QHeN C MOMeHTa TMpeACcTaB/eHUs 3adBfleHNs W MpunaraeMblX [OKYMEHTOB B
AamyHMCTpaumio (YNONHOMOYEHHBIA OpraH).

HanpasneHne (Bblaaya) rpaxgaHnHy pPeLleHust 0 NPUHATUN FpaxkiaHHa
Ha y4YeT B KaueCTBe HY)XXJAOLLErocs B XXMI0M MNOMELLEHUN MYHULINMANIbHOTO
YXWILLIHOTO (hoHAA Mo LOroBOpY COLMasIbHOrO HaiiMa Nnbo O0TKasa B rnpuemMe Ha
TakKown yuyer

3.1.6 OcHoBaHVeM [N Hayana agMUHUCTPATMBHON MpoLedypbl SBMSeTCS
NoANMCaHHOE U 3aperncTprpoBaHHOE pelleHne MnaBbl AAMUHUCTPAUUM O MPU3HAHUK
rpakaaHMHa Ma/loMMYLLMM B LieNsX NMOCTAaHOBKM Ha YYeT B KauecTBe Hy)KJatoLLlerocs B



XXMNIOM MOMELLEHMN MO0 06 0TKase B MPU3HAHMK rpaXkaaHWHA MaoOUMYLLMM B LIENSX
MOCTAHOBKM Ha YYeT B KaUeCTBE HY>KAAHOLLErocs B XXM/IOM MOMELLEHNMN.

OTBETCTBEHHbIA WCMOMHNUTENb 06ecneymMBaeT Bblgady 3asBUTENtO pe3y/bTaTa
MYHULMNANbLHOM YCNyrn cnocobamu, YKasaHHbIMW B 3asiBNEHUM O MpeAoCcTaBneHUy
MYHULMNaNbLHOMI YCayr.

Pe3ynbTaTOM aAMUHUCTPATUBHON NpoLieAypbl ABNSETCA HanpaB/eHne 3asBUTENHO
pe3ynbTaTa MyHULMMNAIbHOM YCyTu.

CpoK aMMHMCTPATMBHOM Npoueaypbl COCTaBNSET TP paboumx [AHS CO [HS
NPUHATWS PELUeHNst O MPU3HAHUM TPaKAAaHNHA Ma/lOUMYLLMM B LIENsSX NOCTAHOBKM Ha
YUYET B KauecTBe HY)KAOLLErocs B XXM/IOM MOMELLEHUM UM 06 0TKase B MpU3HaHWK
rpakAaHnHa MafloMMYLLIMM B LIENSX NMOCTAHOBKM Ha YUeT B KaYeCTBE HYXKAAHOLLErocs B
KN/IOM MOMELLIEHUMN.

Cnoco6oM (hukcauum pesynbTaTa BbIMOMHEHUS aAMUHUCTPATMBHOM MNpoueaypsbl
SIBNSIETCA BHECEHWe CBefleHUAi O HamnpaBneHWW pelleHus naBbl AQMUHUCTPALMM O
MPU3HAHWN TpaXAaHNHA MaJloOMMYLUMM B LEeNsX MOCTAaHOBKM Ha Y4eT B KauyecTBe
HY)K[AIOLLErocs B >KUMOM MOMELLEHUM NGO 06 OTKase B MPU3HAHUM TpaKaaHuHa
Ma/IOUMYLLIMM B LIENSIX MOCTAHOBKM Ha Y4eT B KauecTBe HYXKAAMOLLErocs B XXKW/IOM
MOMELLUEHNN B >KypHan pPerucTpaumm WCXoAsLleilt KoppecnoHAeHUuMn wu  (unn) B
3NEKTPOHHYHO 6a3y aHHbIX MO YYeTY AOKYMEHTOB AAMUHUCTPALM.

MepeyeHb aAMUHUCTPATMBHBLIX Npoueayp (AercTBUIA) Npy NPeaocTaBIeHUN
MYHULMNaNIbHOM YCYTn YCNyT B 3/1EKTPOHHOM (hopme

3.2. Ocob6eHHOCTV NPeaoCTaBNeHNs YCNYrv B 3N1EKTPOHHOIN hopMme.

3.2.1 Tlpn npegocTaBneHUN MYHUUMNASLHOW YCYr B 3/1IEKTPOHHON (hopme
3aaBuTento 0becneyrBaroTCs:

noslyveHvie MHMopMaLMn 0 NopsAAKe 1 CPpoKax MpPefoCcTaB/ieHNs MyHULMNaIbHOM
ycnyru;

3annMcb  Ha npueM B AAMUMHUCTpauuio  (YMOSIHOMOYEHHbIN  OpraH),
MHOTOPYHKUMOHA/IbHBIA — UEeHTP  ANA  nofjayu  3anpoca O  MpefoCcTaB/eHUn
MYHUUMNAbLHOW yCnyri (fanee - 3anpoc);

(hopMUMpOBaHMe 3anpoca;

npvem n peructpaums AgMuHUcTpaymein (Y NoIHOMOYEHHbIM OpraHoM) 3anpoca
N MHbIX JOKYMEHTOB, HEOOXOAMMBIX AN NPeAoCTaBIeHNSA MYHULUNABHON YCYTH;

MoslydeHvie pe3ynbTara NpPefoCTaB/IeHNs MyHULMMNAIbHOW YCNYTU;

MoslyYeHve CBeleHNIA 0 XOfe BbINO/IHEHMS 3aMnpoca;

OCYLLECTB/IEHME OLEHKM KayecTBa NpefoCcTaB/ieHNs MyHULMUMNAIbHOW YCNYTI;

aocynebHoe (BHecyebHOE) 06XanoBaHWe peLleHuin U aercTBuiA (6e3aeincTBrs)
AgMmuHucTpaumn  (YNOMHOMOYEHHOro opraHa) nnMbo  feictema  (6e30enCTBUE)
LOOMKHOCTHBIX Nl AAMUHUCTpauMn (Y NOHOMOYEHHOMO opraHa), NpefoCcTaBfloLWwero
MYHULMNaNbHYIO YCNyry.

3.2.2. 3anucb Ha npuem B ALMUHUCTPaUMO (YMNOMHOMOYEHHbIA OpraH) Wim
MHOMO(PYHKUMOHA/bHBIN LEHTP A4/15 nojaym 3anpoca.

[Mpy opraHu3aumMm 3anucy Ha npvem B AAMUMHUCTPauMio (YNOMHOMOYEHHbIA
opraH) vUnm MHOTOMYHKUMOHAbHBIA LIEHTP 3asBUTESO0 06eCreynBaeTcq BO3MOXHOCTb:



a) 03HaKOMJIEHWSA C pacnucaHvem paboTbl AgMUHMUCTPaUMK (Y NOIHOMOYEHHOIO
opraHa) UM MHOroyHKLMOHAIbHOTO LIEHTPa, a TaKKe C AOCTYMHbIMK ANA 3anncy Ha
NpvemM gatamm 1 MHTepBa/laMn BPEMEHU NPUEME;

6) 3anucu B Nobble CBOOOAHbLIE A/ Mpuema fJaTy W Bpemsa B npegenax
YCTaHOBMIEHHOro B AAMUHUCTpaumMnm  (YMOSHOMOYEHHOM  OpraHe) nnm
MHOTO(PYHKUMOHA/IbHOTO LIEHTPa rpajurka npuema 3asButesei.

AaMUHUCTPauma (Y NOMHOMOYEHHBIN OpraH) UM MHOTOMYHKUMOHANBbHBIA LIEHTP
He BrpaBe TpeboBaThb OT 3asABUTENA COBEPLUEHUS UHBIX AEACTBUIA, KPOME NMPOXOXAEHNS
NOEHTU(UKAUMA WU ayTEHTU(IMKALMMA B COOTBETCTBMU C HOPMATWMBHbLIMW MPaBOBbLIMU
aKkTamMmn Poccuiickon defiepaum, ykasaHus Uefn nprvema, a Takke MnpefocTaB/ieHuns
CBefleHns, HeobX0AMMbIX /19 pacyéTa 4/IMTe/IbHOCTU BPEMEHHOIO MHTePBasia, KOTOpbIN
HeobX0ANMO 3abPOHNPOBATL A/19 NPUEMA.

3anncb Ha NpPUeM MOXET OCYLLECTBATLCA MNOCPEACTBOM MH(OPMAaLMOHHOM
cucTembl AgMuHUCTpauun (Y MoSIHOMOYEHHOTO OpraHa) Win MHOTrO(YHKLUMOHa/IbHOTO
LIeHTpa, KoTopas obecrneynsBaeT BO3MOXHOCTb MHTerpaumm ¢ PIrYy.

3.2.3. d®opmmnpoBaHue 3arnpoca.

dopmupoBaHMe  3amnpoca  OCYLLECTB/IAETCA  MOCPEACTBOM  3aro/IHEHUA
3NEKTPOHHON (hopMbl 3anpoca Ha PTITY 6e3 Heo6XoAMMOCTY AONONHUTENbHOW Modayum
3arnpoca B Kakoi-11mbo nHom opme.

Ha PTI'Y pa3meLyatoTca 06pasLbl 3anosiHEHMS 3/IEKTPOHHON (hopMbl 3amnpoca.

dopmMaTHO-N0rMyecKkas NpoBepKa CHOPMMPOBAHHOIO 3anpoca OCYLLECTBSETCH
ocne 3arofIHeHVs 3asBUTEIEM KaXXAOr0 M3 MOJein 3N1eKTPOHHOW (hopmMbl 3anpoca. Mpu
BbISIB/IEHUM HEKOPPEKTHO 3anO/IHEHHOrO MO/t 3/IEKTPOHHO (DOPMbI 3anpoca 3asaBuUTeSb
YBEJOM/ISETCA O XapakTepe BbISBNEHHOW OWKMOKM W TNOpsaKe ee  YCTpaHeHWs
nocpeACcTBOM MH(OPMALMOHHOIO COOOLLEHNA HEMOCPEACTBEHHO B 3/IEKTPOHHON (opme
3anpoca.

[Mpy hopMmUpoBaHUM 3anpoca 3asBUTESO 06ecneYnBaeTCs:

a) BO3MOXXHOCTb KOMMUPOBaHUA W COXPaHeHWs 3amnpoca U WHbIX [OKYMEHTOB,
HeoOX0AMMbIX ANA NPefOCTaB/IEHNA MYHULMNANBHOR YCyTI;

6) BO3MOXHOCTb 3arO/IHEHUSI HECKO/IbKMMU 3asBUTENIAMU OLHOW 3/1eKTPOHHOM
(hopMbl 3amnpoca npy obpaLLeHnn 3a MyHUUMNIbHBIMW YCyraMun, npeanonararoLwmmm
Hanpae/eHVe COBMECTHOr0 3anpoca HeCKONIbKUMK 3asBUTensaMu (OMnucbiBaeTcs B
c/lyyae HeoO6XOAMMOCTU [OMOTHUTENBHO);

B) BO3MOXHOCTb Meyath Ha OyMaXHOM HOCUTene KOMuW 31EKTPOHHON (POPMbI
3anpoca;

) COXpaHeHWe paHee BBEAEHHbLIX B 3/IEKTPOHHYHO (DOpMY 3amnpoca 3HayeHuin B
NHO6OIN MOMEHT MO XKeNaHWKo MoJb30BaTeNs, B TOM YMC/e MPU BO3HUKHOBEHUN OLLUMOOK
BBOZa W BO3BpaTe [/1 MOBTOPHOIrO BBOAA 3HAYEHWIA B 3/IEKTPOHHYHO (POpMY 3arpoca;

[) 3anosiHeHWe Monent 3M1eKTPOHHOM (hopMbl 3amnpoca 40 Havasia BBOAA CBEAEHWUIA
3a8BUTENIEM C MCMO/Ib30BaHWEM CBEAEHWI, pasMeLleHHbIX B (hefepasibHO CuUCTeme
«EgMHas  cuctema  MAEHTUMMKAUMW W ayTeHTU(MKaUMM B UH(PaCTPYKTYpe,

obecneymBaroLLeit NH(OPMaLIMOHHO-TEXHO/TOTMYECKOe B3aUMO/ENCTBME
NH(POPMALIMOHHBLIX CUCTEM, UCMONb3YEMbIX A8 MPefoCTaBNeHUs TOCYAapPCTBEHHbLIX U
MYHUUMNANIbHBLIX  YCNYr B 9/1EKTPOHHOW opme» (danee - eduMHast CUCTeEMa

NOEHTUDMKALMN 1 ayTEHTU(MKALUUK), U CBEAEHWIA, Ony6NMKOBaHHbIX Ha MopTanax, B



4acTW, KacatoLLeincs CBefeHWin, OTCYTCTBYIOWMX B eAMHON CUCTeME MAEHTUMMKaLMN U
ayTeHTUMKaLMK,

€) BO3MOXHOCTb BEPHYTbCA Ha 060 M3 3TaAroB 3arofIHEHVS 3/1EKTPOHHOM
(hopMbl 3anpoca 6e3 NoTepu paHee BBeAEHHO MHDOPMaLNK;

) BO3MOXXHOCTb JoCTyna 3aasutens Ha PITTY K paHee nogaHHbIM MM 3anpocam
B TEYeHMe He MeHee OfHOro roja, a Takke 4aCTMYHO COPMMPOBAHHbLIX 3anNpocoB - B
TeYeHne He MeHee 3 MecsLIEB.

ChopmMMpoBaHHbIA 1 NOAMNMCAHHBIA 3aMpoC M MHble AOKYMEHTbI, He0OX0oAMMbIe
A1 NPefoCTaB/ieHNs MYHUUMNAIbHOW YCNyry, HanpasnsaoTcd B AAMUHUCTPaUMIO
(YNoNHOMOYEHHbIV opraH) nocpeacTtsom PITTY.

3.2.4. AgmrHucTpaums (Y NosHOMOYEHHbIN opraH) obecrneynBaer:

a) Mpvem [OKYMEHTOB, HeoOXOAMMbIX ANA NPeAocTaBneHns MYHULMNaIbHOM
ycnyru;

6) Hanpas/eHne 3asABUTENIO 3/1EKTPOHHBIX COOOLLEHWA O NOCTYM/IEHNI 3amnpoca,
0 Npueme 3anpoca Mbo 06 0TKase B NMPUEMe K PacCMOTPEHMIO B CPOK He Mo3fgHee 1
paboyero AHA C MOMeHTa WX nogayn Ha PITTY, a B Cnyyae WX MNOCTYM/EHUA B
Hepabounii NN NPasgHNYHBIA [eHb, - B CEAYHOLLMIA 33 HAM MePBbIi pabounii feHb;

B) perucTpauuio 3anpoca B TeyeHWe 1 paboyero AHA C MOMEHTa Hanpas/ieHWs
3aA9BUTENHO 3/IEKTPOHHOr0 COO0OLLEHMS O NOCTYN/eHUM 3anpoca 6e3 HeobXoAMMOCTM
MOBTOPHOrO MPeACTaB/IEHNS 3asABUTENEM TaKMX LOKYMEHTOB Ha OYMaXKHOM HocuTene.
AAMUHUCTPaUMs, YMOMHOMOYEHHbI opraH obecrieyvBaeT MpUYemM  [LOKYMEHTOB,
HeoOX0AMMbIX 411 NPeAoCTaBNeHNSA MyHULMNAbHOW YCYrn, U perucTpaumnio 3anpoca
6e3 HeoOXOAMMOCTU MOBTOPHOrO MNpPeACcTaB/eHUs 3afBUTENEM TakuMX [OKYMEHTOB Ha
OYMaXXHOM HOCUTeNe, €eCnM MHOe He YCTaHOB/EHO (eaepasibHbIMU  3aKOHaMK U
NMPUHMMAEMbIMW B COOTBETCTBMM C HUMM akTamu [lpaBuTenbCTBa PoccuUiicKom
defepaumn, 3akoHamn Pecny6inkn ballkopTocTaH v NMPUHMMaeMbIMU B COOTBETCTBUM
C HAMK akTaMu Pecry6imkn balkopTocTaH, MyHULMNabHbIMU NPaBOBbIMW aKTamu.

[MpegocTaBneHe MyHULMNAIbHON YCIYrM HauMHAeTCs CO AHS  Hanpas/eHus
3a1BUTE/IHO 3/IEKTPOHHOIO COOBLLEHMS O Npueme 3asBeHUs.

3.2.5. OneKTpoHHOe 3asB/fieHMe CTaHOBUTCA AOCTYMHbIM A1A AO/HKHOCTHOrO vua
AgMuHUCTpPaUmMM  (YNOMHOMOYEHHOrO  OpraHa), OTBETCTBEHHOINO 3a MNpUeM U
perncTpauunio 3asBneHns (fanee - OTBETCTBEHHbIN CMeLWanncT), B MHHOPMaLOHHON
CUCTEME MEXBELOMCTBEHHOIO 3/1EKTPOHHOI0 B3aMmogencTeus (fanee - CM3B).

OTBETCTBEHHbI CreuuanuncT:

NPOBEPSIET Ha/IMYMe 3MIEKTPOHHBLIX 3asBfIeHUA, noctynuewnx ¢ PrITY, c
MepruoaoM He pexke ABYX pa3 B [eHb;

M3ydaeT TMOCTYNVBLUME 3aABNEHMS W MPUIOXKEHHble 00pasbl  [JOKYMEHTOB
(AOKYMEHTHI);

MPOM3BOAMT [EeNCTBUA B COOTBETCTBMM C MYHKTOM 3.2.4 HACTOALLEro
ALMNUHNCTPATUBHOIO perfiaMeHTa.

3.2.6. 3aaBUTENI0 B Ka4yecTBe pe3y/ibTaTa MpPeaocTaBieHnss MYHULMNaIbHON
YCNnyrn obecrneymBaeTcs Mo ero BbI60py BO3MOXXHOCTb MOMYYeHWs:

a) 3MIEKTPOHHOr0 [JOKYMEHTa, NOAMMUCAHHOIrO YMOJHOMOYEHHbLIM [O/HKHOCTHBLIM
NINLLOM YMOJTHOMOYEHHOIO OpraHa C 1Crosib30BaHNEM YCUNEHHOW KBaIM(PULMPOBaHHOM
3N1EKTPOHHOW NOAMNUCY;



0) [OKYMEHTa Ha 6YMaKHOM HOCUTESIeE B MHOTO)YHKLMOHA/IbHOM LIEHTPE.

3.2.7. TonyyeHne wHGopmMaumm o0 Xxofe W pes3ynbTare MpefoCTaB/eHNA
MYHULMNaNLHOW YCIYyr NPon3BoanTCs B «JIMUHOM KabuHeTe» Ha PITY, npu ycnosmm
aBTOpM3auMKn, a Takke B MOOWILHOM MPUIOXKEHUW. 3asBUTENb MMEET BO3MOXHOCTb
npocMaTpueatb CTaTyC 3S/1eKTPOHHOrO 3asBfieHNs, a Takke WHgopmauuio o
Aa/TlbHeALWnX AeACTBUAX B «JTMYHOM KabUHEeTe» Mo MHULMATVBE, B 1060 Bpems.

Mpy NpefoCTaBeHUN YCNYTW B 3NIEKTPOHHOW (hOpMe 3asABUTENIO0 HanpaBseTCs:

a) yBe[OM/IeHV/e O 3anucu Ha npueM B AAMUHUCTPaUMO (Y NONHOMOYEHHBIN
opraH) UM MHOTOMYHKUMOHa/IbHBIVA LIEHTP, cofepyKallee CBeAEHUA O JaTe, BPEMEHN U
MecCTe npuema;

0) yBedOM/ieHVE O MNpUemMe W PerucTpauum 3anpoca U MHbIX [OKYMEHTOB,
He0OXO0AMMbIX 471 NMPeAoCcTaBNeHnss MyHULMNANIbHOW YCYri, COAepKalliee CBeAeHUs O
(pakTe Mpuema 3anpoca 1 LOKYMEHTOB, HEOOXOAUMBIX A4/ NPeAoCTaB/eHns YCnyru, u
Hayasie npoueaypbl NPeaocTaBNeHNs YCyru, a Takke CBeAeHUs O faTe UM BPeMeHM
OKOHYaHWA NpefoCcTaB/IeHns YCnyrn MMbo MOTUBMPOBAHHBIN OTKa3 B MpuemMe 3arnpoca 1
MHbIX JOKYMEHTOB, HEOOXOAMMbIX ANA NPeAoCTaBNeHUs YCyru;

B) YBeJOM/IEHMe O pe3y/ibTaTtaX PacCMOTPEHWUS AOKYMEHTOB, HEOOXOAMMbIX A/s
NPeLoCTaBNEHNA  MYHULUMNAIbHON YCNyrn, cofepxallee CBeAeHUS O MPUHATUM
MONMIOKUTENBHOTO  PeLieHnss O  MPefoCTaBMeHUN  MYHULMMNIbHOW — ycnyru 1
BO3MOXXHOCTW MOMYYMTb pe3ynbTaT NpefocTaBieHuss MyHUUMNaNbHOW ycnyru nnéo
MOTVBMPOBAHHbIA OTKa3 B NPeAO0CTaBEHN MyHULMNAIbHON YCyTu.

3.28. OueHKa KayecTBa MpefOCTaB/eHNA YCIyrn  OCYLLECTBNAETCA B
COOTBeTCTBMM C [lpaBuiamm OLEHKM rpaxkaaHaMu 3((eKTUBHOCTU AeATeNbHOCTU
PYKOBOAMWTENEN TeppuUTOpUaIbHBIX OpraHoB (efepasibHbIX OpraHoB WCMOSIHUTENbHONA
BacTu (UX CTPYKTYPHbIX MOAPa3feNeHnin) ¢ y4eTOM KayecTBa NpPefocTaB/ieHus UMK
rocyflapCTBEHHbIX YCNYr, a Takke MPUMEHEHUS Pe3y/bTaToOB YKa3aHHOW OLEHKM Kak
OCHOBaHUA A/11 MNPUHATUA PEeLUEeHNA O [OCPOYHOM  NPeKpawieHun  UCMONMHEHNS
COOTBETCTBYHOLUMMU  PYKOBOAWUTENAMM  CBOMX  [JO/DKHOCTHbIX  0653aHHOCTEMN,
YTBEPXXAEHHbIMM MOCTaHoB/MeHNeM [MpaBuTenscTBa Poccuitickoin depepaupmn ot 12
Aekabpa 2012 roga Ne 1284 «O6 oueHKe rpaxaaHamy 3peKTUBHOCTU AesATeNbHOCTY
PYKOBOAMTENIEN TeppUTOPUa/IbHLIX OpraHoB (PefepasibHbIX OpraHoB WCMO/THUTE/IbHOM
BNactTm  (MX  CTPYKTYPHbIX  NoApasfeneHwuin) u  TeppuTopuaibHbIX — OpraHoB
rocyflapCTBEHHbIX BHEOKPKETHBIX (DOHAO0B (MX PErvmoHasIbHbIX OTAENIEHWNA) C YYETOM
KayecTBa MNPeAOCTaB/IEHNA MMM TFOCYAAPCTBEHHbLIX YCAYr, a Takke 0 MpPUMEHEeHUU
pe3yNbTaToB YKa3aHHOW OLEHKWN KaK OCHOBaHWA A/ MPUHATUA PeLleHnid 0 JOCPOYHOM
npekpaweHnn  UCNOMHEHUS COOTBETCTBYHOLMMA  PYKOBOAUTENAMW  CBOMUX
AO/MKHOCTHBIX 0053aHHOCTEN.

3.2.9. 3adBuTent0 06ecrneynBaeTCqd BO3MOXKHOCTb HarpaBfeHUs Xaiobbl Ha
peLleHuns, aencTemna nnm Gesgenctene AgMUHUCTpauumM (Y NOMHOMOYEHHOIO OpraHa),
[JO/MKHOCTHOrO  nmuya  AgmuHucTpauum  (YNOMHOMOYEHHOrO  opraHa)  iMbo
MYHULMNATbHOTO CY>XKaLLlero B COOTBETCTBUM CO cTaTbeit 11.2 defepasibHOro 3akoHa
No210-®3 1 B nopsake, yCTaHOB/IEHHOM MOCTaHOB/IEHWEM [1paBuTeNibCTBa POCCUINCKOWA
®epepaummn ot 20 Hosopa 2012 roga Ne 1198 «O hefepanbHO rocyAapCTBEHHOW
MHOPMaLIMOHHOI cucTeme, obecneynBaroLLEein npouecc aocyaedHoro, (BHeCyae6HOro)



obXanoBaHWA  pelleHWin 1M gerdcTBuii  (6e3aencTBUA),  COBEPLUEHHBLIX  MpW
NpefoCTaB/IEHUN TOCYAAPCTBEHHBIX Y MYHULUMAIbHBIX YCYTr.

V. (DOprI KOHTPOJ14 3a UCIMO/THEHNEM aMUNHUCTPATVNBHOIO pPerjiaMeHTa

MopsaoK OCYLLECTBNEHUS TEKYLLETO KOHTPO/ISA 3a COBM0AEHNEM
N UCNONTHEHNEM OTBETCTBEHHbBIMW [JO/MKHOCTHLIMU NLAMU MOSOXKEHWI
pernaMeHTa 1 MHbIX HOPMaTUBHbIX MPaBOBbIX aKTOB,
yCTaHaBMNBAOLLMX TPeboBaHNS K NPefoCTaBNEHNI0 MyHMLUMNANbHO
YCNYrn, a TakxKe NPUHATUEM UMK PeLLIEHWI

4.1. TeKyLWmMin KOHTPO/b 3a COBMOAEHNEM M UCNOMHEHNEM ALMUHUCTPATUBHOIC
pernameHTa, MHbIX HOPMaTMBHbLIX MPaBOBbLIX aKTOB, YCTaHaB/IMBAKOLMX TPeboBaHUSA K
NPeLOCTaB/MIEHNIO MYHULMNAIbHON YCNYri, OCYLLECTB/ISETCA Ha MOCTOSHHOW OCHOBe
OO/MKHOCTHBIMW — fibuaMu AAMUHUCTpaumn, (YnonHomouyeHHOro  opraHa),
YNONHOMOYEHHbIMA ~ Ha  OCYLLECTB/IeHWe  KOHTPONs  3a  MpefocTaB/ieHneM
MYHULMNATbHON YCNYTW.

[N TeKyLero KOHTPO/s UCNOMb3YKOTCA CBEAEHUSA CMY>KeOHOM KOPPECNOHAEHLNN,
YCTHaA A NUCbMEHHas WH(OpMauus  CreuuaInuctoB U AO/MKHOCTHBLIX /UL
AaMuHUCTpaumn (Y NoSHOMOYEHHOTO OpraHa).

TeKyLUMIA KOHTPO/Ib OCYLLECTB/IETCA NMyTeM MPOBEAEHNA NPOBEPOK:

peleHnin o npepoctasneHnn (06 OTKase B MpPefoCTaB/ieHUM) MYyHULMNaIbHON
ycnyru;

BbISIB/IEHNA N YCTPaHeHWs1 HapYLLEHWNIA NpaB rpaXaaH;

PacCMOTPeHUs, MNPUHATUA pelleHWd W MOATOTOBKM OTBETOB Ha 06palleHus
rpaxaaH, coaepXallye »anobbl Ha pelleHus, OercTBust (6e3aecTBME) AOMKHOCTHBIX
nmy,

MopsiioK 1 NeproaNYHOCTb OCYLLLEECTB/IEHMS M/TAHOBbLIX U BHEM/IAHOBbIX
MPOBEPOK MOMHOThI U Ka4ecTBa NpefocTaBNeHNss MyHULUMNA/IbHO
yCNyru, B TOM Yunc/ie NopsigoK 1 hopMbl KOHTPONS 3a MOSTHOTOW
N KaueCTBOM MPEeAOCTaBNEHMS MYyHULIMMA/IbHOW YCyrin

4.2. KOHTpO/b 3a MOMIHOTOM W KayeCTBOM NPeAOCTaB/IEHUS MYHULMNAIbHON
YCNyr BKNHOYAET B cebsi NpoBefeHNe MIaHoBbIX 1 BHEMMIAHOBbIX MPOBEPOK.

4.3. TnaHoBble TMPOBEPKN OCYLLECTBNAKOTCA Ha OCHOBaHUW TOAOBbLIX [M/1aHOB
paboThl AIMUHUCTpaLMK (¥YnonHoMOYeHHOro opraHa), YTBEPXAAEMbIX
pykosoautenem AAMUHUCTPaumMm (¥YMOMHOMOYEHHOro opraHa). [lpu  nnaHoBOWM
MPoBepKe MOJIHOTbl M KayecTBa MpPefoCTaBNeHUs MYHUUMNAIbHOW YCIYyrh KOHTPOSO
noa/iexar:

CO6/II0AeHMEe CPOKOB NPeA0CTaBeHNS MyHULMNAbHOW YCNYTK;

COONtOZieHVE NOMOXEHWUIA HACTOALLEro ASMUHUCTPATUBHOIO PEr/iaMeHTa;

MPaBUNbHOCTb W OOOCHOBAHHOCTb  MPUHATOrO  pelleHns 06 OTKase B
NPeLOCTaBIEHNN MYHULIMNATbHOW YCNYTI.

OcHOBaHVeM Ana NpoBeAeHNa BHEMTAHOBLIX MPOBEPOK ABNAKOTCA:



NnonyyeHne OT rOCyLapCTBEeHHbIX OpraHoB, OpraHoB MECTHOro camoyrnpas/eHns
MHOPMaLMN O NPeAnonaraembiX WM  BbIABMEHHbIX HapyLUEHUAX HOPMATUBHBIX
MpaBOBbIX aKTOB Poccuiickoin defepauyn, HOPMaTUBHBIX MPaBOBbLIX aKTOB Pecnyomnku
BallkopToCcTaH M HOPMATUBHbLIX NMPaBOBbIX aKTOB OPraHoB MECTHOr0 camoynpaB/ieHUS;

obpallleHna rpakaaH M HpUANYECKUX NNL, Ha HapyLUeHUs 3aKOHOAATe/bCTBa, B
TOM YMC/Ie HAa KaYeCTBO NPeAoCTaB/eHNS MyHULMNAILHOW YCyTW.

4.4. [OnA npoBefeHVs TMPOBEPKM CO30AETCA KOMMUCCUS, B COCTaB KOTOPOWA
BK/1HOYaKOTCA NOMKHOCTHbIE nua 7 cneunaimncTbl ALMUHUCTpaLUN,
(¥YNONHOMOYEHHOT0 OpraHa).

[MpoBepka  OCYLLECTBNAETCA Ha  OCHOBaHWW  MpuKasa  ALMUHACTpauun
(YNONHOMOYEHHOTO OpraHa).

4.5. Pe3synbTaTbl MNpPOBEPKM O(OPMIAKOTCA B BWUAe CrpaBKW, B KOTOPOM
OTPaXarTCA BbIAB/IEHHbIE HEAOCTATKN N YKa3bIBAKOTCA CPOKM UX yCTpaHeHus. CnpaBKa
NOANUCLIBAETCA  AO/MKHOCTHBIMM - UaMy 1 cneunanmuctamn  AAMUHUCTpaLUn
(YNONHOMOYEHHOro oOpraHa), NPOBOAMBLUMMW MpPOBepKy. [lpoBepsiemble nvUa MOA
POCMMUCb 3HAKOMSATCH CO CMPaBKOMW.

OTBETCTBEHHOCTb A0/MKHOCTHbIX /L, 3a PELLEHNS U AeACTBISA
(6e3neiicTBIE), NPUHMMaEMble (OCYLLIECTBNISAEMbIE) UMW B X0fe
NpefoCTaBNeHNST MyHULMNANBHOW YCNyru

4.6. Mo pe3ynbTatam MPOBeAEHHbIX NMPOBEPOK B C/yyae BbISAB/IEHWUSA HapyLLEeHV
MONMIOXKEHNA  AAMUHUCTPATMBHOIO pernamMeHTa, HOPMATMBHLIX MPaBOBbIX aKTOB
Poccuitickonn  defiepauunn,  Pecny6/vMky  ballkopTocTaH WM OpraHoB  MECTHOrO
camoynpaB/eHns OCYLLECTB/IAETCA MPUB/EYEHNE BUHOBHBIX AL, K OTBETCTBEHHOCTM B
COOTBETCTBUM C 3aKOHOZATeNbCTBOM Poccuitckoin Pefepaumn.

[MepcoHasibHasds  OTBETCTBEHHOCTb  [O/DKHOCTHbIX /ML, 32 MPaBWIbHOCTb U
CBOEBPEMEHHOCTb  MPUHATWS  pelleHMss O  npefocTaeneHMn (06 oOTkase B
NPeLOCTaBMIEHUN)  MYHULUMMASBHOW  YCIYTW  3aKpennseTcd B WX JO/MKHOCTHbIX
pernameHTax B COOTBETCTBMM C TPebOBaHMAMM 3aKOHOAATE/bCTBA.

TpeboBaHUA K NOPAAKY M (hopMam KOHTPOA 3a NMpefocTaBieHNeM
MYHULMNATbHOW YCYT, B TOM YMC/Ie CO CTOPOHbI FpakaaH,
NX 06beIMHEHNI 1 OpraHmn3aLnia

4.7. paxaaHe, MX OObLEAVHEHWUS W OpraHM3aLMy MMEHT MpPaBO OCYLUECTBAAT
KOHTPO/b 32 MNPeAoCTaBfeHWEM  MYHULMNAILHOA — yClyrn nyTeM  MOMyYeHUs
MHopMaLMK O Xoae NPeAoCTaBNeHNs MyHULMNAIBLHON YCyr, B TOM YKC/e O CPOKaxX
3aBepLUEHNS aMUHUCTPATMBHbIX NpoLeayp (AenCTBuiA).

"paxaaHe, UX 06bEAVHEHNSI U OPraHM3aLMM TaKKe MMEOT MpaBo:

HanpaBATb 3aMeyaHUs U NPeAIoKEHUS MO YNYULLEHUKO AOCTYMHOCTM W KavecTBa
NpefoCcTaBeHNs MyHULMNANLHOW YCnyru;

BHOCWUTb TNPEANIOXKEHNS O Mepax MO YCTPAHEHWIO HapyLLeHUA HaCTOSLLEro
AIMVHUCTPATUBHOIO pernameHTa.



4.8. JomkHoCTHble  nmua  AaMuHucTpaumi  (YMONHOMOYEHHOro  opraHa)
MPUHUMAKOT MePbl K MPeKpaLleHno A0MYLLEHHbIX HapYLLEHWUA, YCTPAHAKT NPUYMHbI Y
YC/I0BXSA, CNOCOOCTBYHOLLME COBEPLLUEHMIO HApYLLEHW.

HhopMaums 0 pesynbTatax PaCCMOTPEHUSA 3aMedaHuii U NPeAsIoKEHNIA TpaXkaaH,

X 00beAVHEHWIA W OpraHuM3auuMiA AOBOAUTCA A0 CBEAEHMS MWL, HanpaBUBLLUKUX 3TK
3aMeyaHma 1 NPeLNoXeHNs.

V. [ocynebHblii (BHecyfebOHbIn) NMopALoK 06XKanoBaHUA PeLLeHN 1 4eNCTBUIA
(6e3geincTBmnA) opraHa, NPeAoCTaBAAOLWEro MyHULMNAbHYHO YCyry,
a TakKe VX JO/HKHOCTHBIX /INL, MyHULMUMAIbHBIX CNyXallnx, paboTHMKOB

NHhopMaums ana 3asiBUTeNS 0 ero nNpa.Be NoAaTb »Kanooy

5.1. 3adABuTENb UMEET MpaBO Ha 06XKanoBaHWe pelleHuss u (Mnn) OencTBUiA
(6e3peincTena) AOMUHUCTPaUMM (Y NONHOMOYEHHOIO OpraHa), AO/MKHOCTHBLIX Nl
AgmuHucTpaumn  (YNONHOMOYEHHOTO  OpraHa), MYHULUMNANbHBIX  CAY)XKALMX B
nocynebHom (BHecyebHOM) nopsake (ganee - >kanoba).

MNpeamMeT »Xas1o0bl

5.2. MNpeameTom focynebHoro (BHecyaebHOro) 06xanoBaHns ABNAKOTCA PeLleHus
n peincrtena  (6esgeincteme)  AaMUHMUCTpaumy  (YMOMHOMOYEHHOIO  OpraHa),
npefocTaBnAowWwen (ero) MyHALMNaIbHY YCyry, a Takke ee (ero) LO/MKHOCTHbIX
LY, MYHUUMNAbHBIX ClyXawmx. 3asBuTeNlb MOXET 00paTUTbCA C >Kanobon no
OCHOBaHVAM W B MOPsALKe, YCTaHOBMEHHbIM cTatbamn 111 n 11.2 ®PepepasibHOro
3akoHa Ne 210-®3, B TOM yumC/e B CefyroLWmnX cny4asx:

HapyLlleHne CpoKa perucTpaumy 3anpoca O MPefoCTaBeHN MYHULMNaIbHON
yCnyru, KOMMMEKCHOro 3anpoca, ykKasaHHOro B cTtaTbe 151 depepasbHOro 3akoHa
Ne 210-®3;

HapyLLeHWe cpoka npefocTaBieHns MyHULMNaIbHOR YCNyTu;

TpeboBaHue y 3asBUTENA AOKYMEHTOB WM MHHOPMaUMU MO0 OCYLLECTB/IEHNA
[EeNCTBMIA, NpefoCTaB/ieHMe WM  OCYLLIECTB/IEHME KOTOPbIX He MpefyCMOTPEHO
HOpPMaTVBHbIMM  MPaBOBbIMK akTamy Poccuiickon  Peaepaunn, HOPMATUBHBLIMY
NpaBoOBbIMM akTamy Pecny6/mkin balikopTocTaH 4na NpefocTaBneHns MyHULUNaIbHOW
ycnyru;

OTKas B Mpueme [OOKYMEHTOB, MNpefoCTaB/ieHNe KOTOPbIX NpeayCcMOTPEHO
HOPMaTVBHLIMW  MpPaBOBbIMM akTamMu Poccuiickon  degepaumn, HOPMATUBHbLIMU
NpaBoOBbIMY akTaMu Pecny6/mku ballkopTocTaH AN npefocTaBneHns MyHULUNaIbHOW
ycnyru, y 3aasuTeng;

0TKa3 B NPeAOCTaB/IEHUN MYHULMNASIbHOW YCYr, eCiM OCHOBaHMSI OTKasa He
npeaycMOTpeHbl (pefepasibHbIMUA 3aKOHaMW U MPUHATLIMUA B COOTBETCTBUMM C HUMMU
MHbIMW HOPMAaTUBHBLIMW MPaBOBbIMX akTaMun Pecnybnmku balikopTocTaH;

TpeboBaHWe BHECEHUS 3asBWTE/IEM MPU  NPEeLOCTaBMEHUN  MYHULUMNIbHOWA
YCNyr nnatbl, He NPeayCMOTPEHHON HOPMATUBHLIMU MPaBOBLIMI aKTamMu POCCUIACKOiA
deaepaumm, HOpMaTUBHbLIMM MPaBOBbIMK akTaMu Pecry6nMky ballkopTocTaH;



0TKa3 AQMWHUCTPaUMW, AOMKHOCTHOrO nvua AAMUHUCTpauuK B MCMpaBieHUn
[OMNYLLEHHbIX OMeyatoKk W OLWMOOK B BbIJaHHbIX B pe3ynbTarte MpefoCTaB/eHNs
MYHULMNATbHOW YCNYrn LOKYMEHTax SiMb60 HapyLlleHWe YCTaHOB/IEHHOrO CPOKa TaKuXx
MCnpaB/eHNI;

HapyLleHne CpoKa WM nopafka Bblgayn [JOKYMEHTOB MO  pe3y/ibTaTam
NpefoCTaB/IeHNst MyHULMNAIbHOW YCNYTW;

NMPUOCTaHOBNEHVE NPeAoCTaBNeHUs MYHULMNaIbHOW YCIyrn, ecniv OCHOBaHWA
MPUOCTAHOB/IEHNA He MpPeayCMOTPeHbl (efepasibHbIMU  3aKOHaMU U MPUHATLIMA B
COOTBETCTBUA C HUMM WHLIMA HOPMATUBHBLIMW NPaBOBbIMM aKTaMu POCCUIACKOW
defepaymn, 3aKOHaMM N MHbIMWU HOPMATMBHBLIMW MPABOBbIMK akTaMu Pecry6nvku
balukopTocTaH;

TpeboBaHMe Yy 3asaBUTENA NP MNPefoCTaB/IEHUN  MYHUUMNANBHON  YCIyru
[OKYMEHTOB WIN WH(opmMauun, oTcyTcTsuMe U (MNK1) He[OCTOBEPHOCTb KOTOPbLIX He
yKa3bIB/IMCb MNPV MepBOHaYa/lbHOM OTKas3e B MpuemMe [OKYMEHTOB, HEOOXOAUMbIX A/
NPeLoCTaBIEHNA MYHUUMMNANILHOW YCyrn, 60 B MPefoCcTaB/ieHnn MyHULUNaIbHOW
YyCNyru, 3a UCKIKOYEHUEM cny4vaeB, MPeAYyCMOTPEHHbIX MyHKTOM 4 4yactu 1 ctatbun 7
®epepanibHOro 3akoHa Ne 210-P3.

OpraHbl MeCTHOro caMoyrnpaB/ieHNs, OpraHu3aunm, o/HKHOCTHbIE LA KOTOPbIM
MOXKET ObITb Harnpas/ieHa Xasnoba

5.3. XKanoba Ha peweHus u pgeictemsa  (6esgenictene)  ALMUHUCTpaLML

[AO/MKHOCTHOrO /inua AgMUHUCTpaumMn (Y NoSHOMOYEHHOro opraHa), MyHULMNabHOMO
CMy>KaLLlero nojaeTca pyKosoauTento AgMmuHmcTpaumm (Y NoaHOMOYEHHOI0 opraHa).

B cnyyae ecnm 06GxanytTCA  pelleHns  pykosoguTens  ALMUHUACTpauumu
(¥YnonHOMOYEHHOro opraHa), MpefoCTaBAIOLWEro MyHULMNATbHYO YCyry, Xanoba
nogjaetca B AQMUHUCTPALMIO painoHa.

[Mpy OTCYTCTBUM BbILIECTOALLErO OpraHa »anoba nofaeTcs HernocpeACTBEHHO
pykoBoguTento AamMuHuCTpauun  (YNOSHOMOYEHHOM OpraHe), MpefoCTaB/AOLLEro
MYHULNNAIbHYIO YCNyTY.

B AIMUHUCTpaLMK (YnonHomoueHHOM opraHe) onpeaenaroTca
YMO/IHOMOYEHHbIE Ha PACCMOTPEHME XKasl06 LO/MKHOCTHbIE L.

MopsiAoK noja4vn 1 pacCMOTPEHUS XKanoobl

5.4. >Kanoba nopaetcAd B NMUCbMEHHOM (hopme Ha GYMaXXHOM HOCUTENE,
yuncne No noyTe, a TakxkKe NpY IMYHOM Mpreme 3asiBUTENS, WX B 3N1EKTPOHHOM BUE.

YKanoba fo/mkHa cofeparb:

HauMeHOBaHMEe OpraHa, MNpPeAoCTaBNAOWEro MYHULMNIbHY YCyry, ero
[O/MHKHOCTHOIrO NL@, ero PyKoBOAWTENS, MYHULMNAIbHOIO CAYXallero, pelleHus U
[ENCTBNA KOTOPbIX 00XanyoTcs;

(hamuInio, ums, O0T4YeCcTBO (MOC/efHee - MPU HaMyuK), CBELEHWA O MecTe
XKUTENbCTBA 3a9BUTENS - (PU3NYECKOr0 INLA, CBEAEHNS O MECTE HaXOX/EeHWs 3asBUTENS

B T(



- OpUAMYECKOro /inua, a Takke Homep (HOMepa) KOHTaKTHOro TeneoHa, agpec
(agpeca) 3NeKTPOHHOI MoYThbl (MPY HaSIMUMKA) U MOYTOBbIA afpec, MO KOTOPbIM LO/MKEH
ObITb Hanpas/ieH OTBET 3adBUTENIO;

CBefleHns 06 oOXanyemblX pelleHnsx u AerncTeuax (6e34eincTBmmM) opraHa,
NPefOCTaBNAOWEr0  MYHUUMMANbHYHO  YCIyry,  €ero  [JO/DKHOCTHOrO  /iMua,
MYHULMNATbHOMO CY>KaLLEero;

[0BOfbl, HAa OCHOBaHUWM KOTOPbIX 3asBUTE/lb HE COrflaCeH C pPeLUeHVeM U
aencTenem (6e30enCTBUMEM) OpraHa, NPeaoCTaBsOWEro MyHULUNaIbHYO YCYry, ero
[O/MKHOCTHOrO nvya Mbo MYyHMUMNAIBHOTO CRyKallero. 3asBuTesieM MOryT ObiTb
NpefcTaBNeHbl JOKYMeHTbl (MpY Hannyuum), NOATBEpXAaloLlime [0BOAbl 3asBuTens,
NNBO NX KOMUK.

B cnyyae ecnm xxanoba nofgaetca vepes npeAcTaBUTeNs, Takke NpeAcTaBifeTcs
AOKYMEHT, MOATBEPXAAIOLMA MOSTHOMOYMS Ha OCYLLECTB/IEHUE AEWCTBUA OT WMEHM
3agButens. B KayecTBe  [OKYMeHTa, MOATBEPXKAANOLEro  MOSIHOMOYMS  Ha
OCYLLUECTB/IeHWe [OeWACTBUA OT UMeHM 3asBUTeNs, MOXEeT OblTb MpeacTaB/ieHa
o(opM/IeHHas B COOTBETCTBUM C 3aKOHOAATenbCTBOM Poccuiickoin  depepauum
[0BEPEHHOCTL (4719 (PM3NYECKUX nL).

5.5. Mpurem xanob B NCbMeHHOW OpMe OCYLLECTBAETCS:

5.5.1. AgmuHucTpaumein (YNoHOMOYEHHbIM OpraHoMm) B MeCTe MpefoCTaB/eHuUs
MyH/LUMNanbHOW ycnyrn (B MecTe, rfe 3asBWUTe/lb NOAaBas 3anpoc Ha Moy4veHue
MYHALMNATbHOW YCNYrK, HapylleHWe nopsaka KOTOpor ob6ykanyeTcs, Mbo B MeCTe,
rfe 3asBuTeNem rosyyeH pesynbTaT yKasaHHON MyHULMNAIbHON YCnyri).

Bpems npuema >kano6 [O/MKHO cOBMafaTb CO BPEMEHEM MpPefoCTaB/eHs
MYHULMNATbHOW YCNYyT.

>Kanoba B NcbMeHHOW (hopMe MOXET ObITb TaKXKe Harpas/ieHa no rnoure.

B cnyyae nogaus anobbl NpY AUYHOM MpriemMe 3adBUTeNb MNPeACTaB/AeT
[OOKYMEHT, YAOCTOBEPSIOLWMIA ero JMYHOCTb, B COOTBETCTBMM C 3aKOHOAATE/IbCTBOM
Poccuiickoin depepaunu;

5.5.2. MHOro(yHKUMOHa/IbHBIM LIEHTPOM WM NPUB/IEKAEMOI OpraHu3aLyeil.

[Mpy noCTynneHMn >Xanobbl Ha peweHus u (M) pencTema (6e3gencTeuns)
AaMyHUCTpauun  (YNOMHOMOYEHHOTO  OpraHa), ero  AO/MKHOCTHOroO  /mua,
MYHALMNAIbHOrO  ciyxkawero MHOroMyHKUMOHaNbHBIA  LEHTP  obecrneynBatoT  ee
nepegayvy B AgMUHUCTPaLMIO (Y NONHOMOYEHHbI opraH) B MOPAAKE W CPOKK, KOTOpPble
YCTaHOB/EHbl COrMalleHneM O B3aMMOLENCTBUM MeXLy MHOroMyHKUNOHATbHBIM
LEHTPOM A ALMWHUCTpaUMen MpefoCTaBNAOWMM MYHULUNIBHYIO YCYTry, HO He
Mo3aHee CreayroLLero paboyero AHsA Co AHA NMOCTYMNIEHWS YKasloobl.

[Mpn 3TOM CPOK pPacCMOTPEHMS >Kanobbl WCUMCNSETCH CO [AHA perucrpaumm
Xasiobbl B AGMUHUCTPaLMIO.

5.6. B anekTpoHHOM BMAe >kanoba MOXeT ObiTb mMojaHa 3asBUTeNeM
MOCPeLCTBOM:

5.6.1. omumanbHOro cainTa;

5.6.2. PIry,;

56.3.  ®depfepanbHOM  rocyaapCTBEHHOW  WMH(OPMAUMOHHON  CUCTEMBI,
obecneymBaroLNin Npouecc AocyaebHoro (BHecyaeOHOro) 06)kanioBaHWA PeLLEHUIA W



AecTBUin (6e34eiCTBISA), COBEpPLUEHHbIX NPW MPefOCTaB/IEHNM TOCYAAPCTBEHHbLIX W
MyHUuunanebHeIxX yenyr (https://do.gosuslugi.ru/).

[Mpy nogade >kanobbl B 3/IEKTPOHHOM BUAE AOKYMEHTbI, YKa3aHHble B MyHKTe 5.4
HacTOALLEro AAMWHUCTPATMBHOIO perfiaMeHTa, Moryt ObiTb MpefcTaBfieHbl B qopme
3NEKTPOHHbIX [LOKYMEHTOB, MOAMMCAHHbIX 3M1EKTPOHHON MOAMUCLIO, BWA KOTOPOW
NpeLycCMOTPeH 3aKoHoAaTeNlbCTBOM Poccuiickoi degepaumu, Mnpyu 3TOM [OKYMEHT,
YOCTOBEPSAOLWNIA NMYHOCTb 3asBUTENSA, HE TPebyeTcs.

B cnydvae, ecnv B KOMNeTeHUM0 AAMUHUCTPaUMK (YTOTHOMOYEHHOIO OpraHa),
He BXOAMT MPUHATUE PeLUeHns MO MOAAHHOW 3asaBUTE/IEM XKaslobbl, B TeYeHWe Tpex
pabounx fAHen co AHA ee peructpaumMm AAMUHUCTPaUMA  HanpasfseT >Xanoby B
YMNO/IHOMOYEHHbIA Ha ee PacCMOTPEHMe opraH U B MUCbMEHHON (hopme MHgopMMpyeT
3asBUTeNIS O MepeHanpaB/eHnm Xanoobl.

CpOKM paccMOTPeHUS Xaslo0bl

5.7. Xanoba, noctynuBwas B ALMUHUCTPaumMio (YMNOMHOMOYEHHBIN OpraH)
MOANEXMNT PacCMOTPEHUIO B TeyeHWe MATHaguatu paboumx [Hed CO [HA  ee
perucrpauuun.

B cnyuyae o6xanoBaHus oTKasa AZMUHMCTpaumMun (Y NOSHOMOYEHHOro opraHa) ee
(ero) LOMKHOCTHOrO NMua IM60 MYHULMMAIBHOTO CNY>XKALLEro B npriemMe LOKYMEHTOB Y
3adBUTENA MO0 B MCMpPaB/eHMU [OMNYLIEHHbIX OMeyaToK W OWWOOK Wan B Chy4ae
06XKanoBaHWNA 3afBUTENEM HapyLUEHUS YCTAHOB/IEHHONO CPoKa TaKUX WCMpaBieHui
»anoba paccMaTprBaeTcs B TeUeHUe 5 paboumx AHel co AHA ee perucrpaumu.

5.8. .OcHOBaHWin 419 NPUOCTAHOB/IEHNA PACCMOTPEHWS YKa/lobbl HE UMEETCH.

Pe3ynbTaT pacCMOTPEHUS YXKanoobl

59. Tlo pe3synbtatam pPacCMOTPEHUA  XKanobbl  AO/MKHOCTHLIM  JINLIOM
AOMVHUCTPaUMM  HAAENeHHbIM  MOTHOMOYMSAMM MO PacCMOTPEHUIO  XKanoo,
MPUHVMMAETCS OLHO M3 CMIEAYHOLMX PeLLeHWiA:

anoba ya0BMETBOPAETCH, B TOM YMC/ie B (POPMe OTMEHbI MPUHATOrO PeLleHus,
MCNpaBneHnst  [OMNYLUIEHHbIX OMeyaToK M OWMOOK B BblAaHHbIX B pe3y/bTare
NPefoCTaBMEHNA  MYHULUMNAIbHOMW  yClyrn  [OKYMeHTax, BO3Bpara 3asaBUTESIO
[IEHEeXHbIX CPefcTB, B3MMaHWe KOTOpPbIX He npegyCMOTPEeHO HOPMAaTUMBHbLIMU
NpaBoBbIMM akTamn Poccuiickoin Pefepaumn, HOPMATUBHBIMK MPaBOBLIMW aKTaMu
Pecny6/Mk/ BallKOpTOCTaH;

B Y/0B/IETBOPEHMM Xan0obbl 0TKa3bIBaeTCA.

Mpy ypoBNeTBOPeHUU Xanobbl AAMUHUCTPauMs (YTONHOMOYEHHbIW  OpraH)
MPUHMMAET MCYEPNbIBAKOLLME MEPbI MO YCTPAHEHUIO BbISB/IEHHbIX HApPYLUEHWIA, B TOM
yucre no Bblgaye 3adBUTENIO pe3y/ibTaTa MYHULMNaIbHON YCIYrn, He No3fgHee MATU
pabounx [AHeW CO [OHA MPUHATUA  PelleHns, eciM  WHOe He  YCTaHOB/EHO
3aKoHoAaTenbCTBOM Poccuiickon ®efepauymmn v Pecriybnivky ballkopTocTaH.

AaMyHUCTpauma  (YNOMHOMOYEHHbIW OpraH) OTKasblBaeT B Y[OB/ETBOPEHWUU
Xasiobbl B CNeAyHOLWMX Cy4asX:
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a) HamM4mne BCTYNMBLLETO B 3aKOHHYIO CUMY PeLLeHns cyaa, apbuTpakHOro cyja
M0 XKasiobe 0 TOM e NpeaMeTe M Mo TeM Xe OCHOBaHWSAM;

6) nogaya >anobbl NNLOM, MOHOMOYMS KOTOPOr0 He MOATBEPXKAEHbI B MOPA/KE,
yCTaHOB/IEHHOM 3aKOHOAATe/IbCTBOM Poccuiickon defepaunu;

B) Ha/MuMe PeLeHns No Kanobe, MPUHSATOrO paHee B OTHOLLEHWM TOFO MKe
3asBUTeNs 1 NO TOMY XXe NpPeaMeTY Xanoobl.

B cnyyae, ecnn B »xanobe He ykasaHbl (hamMunns rpaXkaaHuHa, HanpasUBLLETO
obpallieHne, WM MOYTOBbIA afpec, MO KOTOPOMY [O/MKEH OblTb HarpaBneH OTBET,
Xanoba Ha obpalleHne He JaeTcd. Ecnn B yKa3aHHOW Xanobe coaepxxarcs CBeAeHus 0
NOAroTaBMBAaEMOM, COBEPLUAEMOM WX COBEPLLUEHHOM MPOTUBONPABHOM [AESHWK, a
TaKXXe 0 /ILe, ero MoAroTas/IMBAKOLLEM, COBepLUAOLLEM WM COBEPLUMBLLEM, XXanoba
MNOANEXMWT HanpaBfeHWO B rOCYAAPCTBEHHbIA OpraH B COOTBETCTBUM C  €ro
KOMMeTeHLME.

XKanoba, B KOTOpoil 06XKanyeTcs CyAebHOe pelleHne, B TeYeHWe CeMWU [Hel CO
OHA  perucTpauuMnm BO3BpALLAETCs rpaxaaHuWHy, HanpaBuBLLEMY O6palleHue, C
pasbsCHEHMEM MnopsaKa 06)kasioBaHWs aHHOI0 CyAe6HOro peLLeHus.

AamyHucTpaumst (YNOMHOMOYEHHbI OpraH) BrpaBe OCTaBWUTb >Kanoby 6e3
OTBETa M0 CYLLECTBY MOCTaB/IEHHbIX B Hell BOMPOCOB B C/IEAYHOLWMNX CyYasnX:

HaMume B >Kafiobe HeLEeH3YpPHbIX MO0 OCKOPOUTENbHBLIX BbIPAXEHWI, Yrpo3
YX3HW, 300POBbIO Y UMYLLECTBY LO/MKHOCTHOIO /MUA, a TakXKe Y/IeHOB ero CEMbM;

OTCYTCTBME BO3MOXHOCTU MpPOYMTaTb KaKyt-MB0 4YacTb TEKCTa >Xanobbl,
(hamunnto, ums, OT4ecTBO (MpU Hannumm) n (MAK) NOYTOBLIA aapec 3adaBUTeNs,
yKa3aHHble B >asiooe;

TEKCT MUCbMEHHOIO O6paLLEHNs He MO3BONSET ONPeAenUTb CYTb MPELIOKEHNS,
3aB/IEHNA /TN XKanoobl.

O6 ocTaBfeHUM >Kaniobbl 6e3 OTBeTa COOOLLAETCA 3asBUTENI0 B TeYeHue
3 paboumx [HeN co AHA permcTpauun Xanoosbl.

MopsiioK NHOPMMPOBaHMA 3assBUTENSA 0 Pe3y/ibTaTax PacCMOTPEHUS YKaslobbl

5.10. He nosgHee AHs, CnefytoLlero 3a AHeM MPUHATUSA peLleHns, yKasaHHOro B
NyHKTe 5.9 HacTosLero AAMUHUCTPATUBHOIO periameHTa, 3asBUTENO B NMUCbMEHHOW
(hopme 1 Mo XenaHWo 3adaBUTENA B (JOPMe 3/1eKTPOHHOIO LOKYMEHTA, MOAMMCAHHOIOo
3NIEKTPOHHON  UM(POBOM  MOAMWCHID  HAaMpPaBNseTCd MOTUMBUPOBaHHbLIA  OTBET O
pesynbTarax pacCMOTPEHUSA Xanoobl.

5.11. B oTBeTe Mo pe3ynbTataM pPacCMOTPEHNSA Xanobbl YKa3blBatoTCA:

HavMeHoBaHMe AaMUHUCTPauMK (Y NOSHOMOYEHHOro opraHa), pacCMOTPEBLUEro
Xanoby, [O/MKHOCTb, (hamuins, WMs, OTYeCTBO (MocnefHee - MpU HaMyuK) ero
[O0/MKHOCTHOIO NYLUa, NPUHSABLLETO PeLLeHre Mo XXanoobe;

HOMep, AaTta, MeCTO NPUHATUA pelLeHus, BKIKYas CBeAEHUS O LOHKHOCTHOM
NnLe, peLleHne unun aeictene (6e3gencTemne) KOTOPoro 06Kanyercs;

(hamunung, umsa, OT4YeCcTBO (NOcnefHee - MPU HaAMuUKM) WA HaMMeHOBaHWe
3aasuTtens;

OCHOBaHWA AN NPUHATUA PeLLeHns No xanobe;



MPUHATOE MO >anobe peLLeHve;

B C/y4ae, eciM >kanoba npu3HaHa OO6OCHOBAHHOW, - CPOKU YCTpaHeHWs
BbISIB/IEHHbIX HapyLlleHWin, B TOM 4MCNe CPOK MpefocTaB/eHnUs  pesy/bTara
MYHULMNAbHOW YCNyTu;

CBefieHVs 0 MopsiAKe 06Ka/ioBaHUS MPUHATOrO MO Xanobe peLueHus.

5.12. B cny4vae NpusHaHWA >Kanobbl MoANeXxallein yaoBMeTBOPEHUIO B OTBETE
3aaBuTento, ykKasaHHOM B MNyHKTe 511 AAMWHUCTPATUBHOIO pernaMeHTa, AaeTcs
MH(OpMaUMs O  JeWCTBUAX,  OCYLLECTBNAEMbIX  ALMUHUCTpauuend B LEnsx
He3aMe4/IMTeNbHOr0  YCTPaHeHWA  BbISAB/IEHHbIX — HapylleHWd  Mnpu  OKasaHuu
MYHALMNATbHOW  YCIyr, a Takke MPUHOCATCA W3BUHEHWA 3a [0CTaB/IEHHble
Heyfo6CTBa WM YKasblBaeTCA WHMOpMaumsa 0 [a/lbHeAWnX [eincTBusX, KoTopble
HeoOX0AMMO COBEPLUMTbL 3asABUTESIO B LENAX MOTyYeHUst MyHULMNATIbHOW YCYTW.

5.13. B cnyyae npusHaHWA Xanobbl He NOAJeXXallein Ya0BNeTBOPEHUIO B OTBETE
3aaBUTENI0, YKa3aHHOM B NyHKTe 5.11 AAMWHUCTPATUBHOIO perfiameHTa, AaroTCH
apryMeHTUPOBaHHbIE Pa3bACHEHMA O MNpPUYMHaAX TMPUHATOIO pPELUeHUs, a Takke
MHopMaLMs 0 NopsaKe 06XKaioBaHNA MPUHATONO pPeLLeHns

5.14. B cnyyae ycTaHOB/MeHWs B Xode WM MO pe3ynbTaTaM pPacCMOTPeHUs
»anobbl NMPM3HAKOB COCTaBa aAMUHUCTPATUBHOIO NpPaBOHAPYLLEHWUSA UM MPECTYNIEHUs
LO/MKHOCTHOE Lo AAMUHUCTpauun  (YMOMHOMOYEHHOr0 oOpraHa), HafefneHHoe
MOSIHOMOYMAMU MO PACCMOTPEHMIO Xasiob B COOTBETCTBMU C MYHKTOM 5.3 HacToALero
AIMUHUCTPATUBHOIO pernameHTa, HanpasffeT MMELWMeca Matepuasibl B OpraHbl
NPOKypaTypbl.

5.15. [MonoxeHus HaCTOALLEro AIMUHNCTPATUBHOIO pernameHTa,
yCTaHaB/MBaloLWme MopsagoK PacCMOTPEHUS XXaob Ha HapyleHWs npaB rpaxgaH W
opraHunsauui npy NpeLocTaBeHN MYHULMNANBHO YCNYrW, He PpacrnpoCcTPaHATCA Ha
OTHOLLUEeHWs, perynupyemble defepanibHbIM 3aKOHOM Ne 59-@3.

MopsiioK 06XKani0BaHUS PELLIEHNS M0 YKas106e

5.16. 3asBuUTe/b BMNpaBe 06XanOBaTb PeELUEHWs, MPUHATbIE MO pe3ysbTaTtam
PacCMOTPEHNA Xanobbl, B NOPALKE, YCTAHOB/IEHHOM 3aKOHOAATeNbCTBOM POCCUINCKON
Pepepaumn.

MpaBo 3asiBUTENS Ha NOyYeHVEe HGOPMALMN N JOKYMEHTOB, HEOBXOAMMbIX ANs
060CHOBAHUSI 1 PAcCMOTPEHUS XKaso0bl

5.17. 3adBuTeNb MMEEeT MpaBO Ha NOMy4YeHWe WH(opMaLUn M LOKYMEHTOB A1
060CHOBaHUA M PaCCMOTPEHUSA >Kaoobl.

[OMKHOCTHbIE nua AAMUHUCTPaUMK (Y NOHOMOYEHHOr0 opraHa) 06s3aHb!:

obecneynTb 3as9BUTENS MHOPMaLMed, HENOCPEeACTBEHHO 3aTparunsatoLleil npasa
N 3aKOHHbIE NHTEPECHI, eC/IN MHOE He NPefyCMOTPEHO 3aKOHOM;

o6ecneuntb OOBLEKTVMBHOE, BCECTOPOHHEE W CBOEBPEMEHHOE PacCMOTPeHue
YKanoobl;



HanpaBUTb MWCbMEHHBLIN OTBET NMO60 B (JOPME 3/1EKTPOHHOIrO [AOKYMEHTa Mo
CYLLIeCTBY [IOCTaB/IEHHbIX B Xa/06e BOMPOCOB, 3a UCK/IKOYEHVEM C/y4yaeB, YKa3aHHbIX B
nyHKTax 5.9, 5.18 HacToAwero AGMUHUCTPATMBHOIO pPeriaMeHTa.

Cnocobbl MHGopMUpOBaHUA 3asABUTeNEN 0 NOPSALKe nojayn
N PacCMOTPEHUS XKaobbl

5.18. AgMuHMCTpauus (Y NoNHOMOYEHHbI opraH) obecrneymBaeT:

OCHalLeHVe MeCT npriema »anoo;

MH(OPMUPOBaHUE 3asBuTeNeld 0 Nopsgke 00)KasioBaHUA PEeLUEHUA U LeCTBUIA
(6e3penicTBmA) AgMUHUCTpaLmMn (Y NONHOMOYEHHOrO OpraHa), WX AO/MKHOCTHBLIX N1l
NGO MyHUUMMASbHBIX CAY)XXaLMX MOCPeACTBOM pa3MeLLeHNs NHpopMaLMM Ha CTeHaax
B MecTax NpeAocTaBneHns MyHUUMNAIbHbLIX YCIYTr, Ha UX OULMabHbIX CaiTax v Ha
PITY;

KOHCY/IbTUPOBaHWe 3asaBuUTENEN O MopsaKe 00XKanoBaHUA PeLleHuid 1 [encTBui
(6e3penicTBmA) AOMUHUCTPaUMK (Y NONHOMOYEHHOIO OpraHa), ero AO/IHKHOCTHBIX /L
NGO  MYHMUMMATBbHBIX CMY)KAaLWMX, B TOM 4YKC/e N0 TeneoHy, 3/MEKTPOHHON MouTe,
Mpy IMYHOM NPUEME;

3aK/NOYeHNe CcornawleHWin o0  B3aMMOLECTBMM B 4YacTU  OCYLLECTB/IEHUA
MHOro)yHKUMOH/IbHBIMW ~ LIeHTpaMK  NpremMa  Xanob ©  Bblgauvm  3adBuTensam
pe3yibTaToB PaCCMOTPEHWUS XKasnoo.

V1. Oco06eHHOCTM BbIMO/THEHNS aAMUHUCTPATUBHbIX Npoueayp (aeicTeuii) B
MHOIO(YHKLMOHA/IbHbIX LieHTax NpefocTaBeHNss MyHUUMNANbHBIX YCyr

cuepnbiBatoLLmii NepeyveHb agMUHUCTPATUBHbBIX Npoueayp (aeiAcTBumiA) npu
npeaocTaBNeHNN MyHULMMNANBHOW YCNYTi, BbIMO/HAEMbIX
MHOTO(YHKLMOHA/IbHBIMWN LIEHTPaMW NMPeaocTaBieHUsT MyHULMNAbHbIX YCyT

6.1. MHOroyHKUMOHa/bHbIV LEHTP OCYLLECTBNSET:

MH(OPMMPOBaHNE 3asBUTENeli O MopsakKe MpPeAoCTaBNeHNS  MYHULMMANIbHOM
ycnyrn B MHOrogyHKUMOHANbHOM  LIEHTE, O XOfle BbIMOMHEHMS 3anpoca O
NPefoCTaBEHUN  MYyHUUMNANbHOA  YCNyrK, MO WHbIM BOMPOCaM, CBSI3aHHbIM  C
NpefoCcTaB/ieHNeM MyHULMNANbHOW YCNYrK, a TakKe KOHCYNbTUPOBaHUe 3asBuUTeneit o
nopsiaKe NpeaocTaBNeHNs MyHULMMNaNbHON yenyrn B MHOrogYHKLUMOHAIbHOM LIEHTE;

npvem 3anpocoB 3asBuTeneli 0 NPeaoCTaBNEHNUN MyHULMNAILHOW YCIYTN N UHbIX
[OKYMEHTOB, HEOOXOAUMBIX 151 NPEA0CTaBNEHUS MyHULMNABLHONR YCyTY;

BbiAauy 3asBUTENO pe3ynbTaTa NpeaocTaBNeHNs MyHULUMNAIbHON YCnyrn, B TOM
umcne Bblgaya AOKYMEHTOB Ha OyMaKHOM HOCWUTene, MOATBEPXKAAOLUMX COAepyKaHue
3NEKTPOHHbIX A0KYMEHTOB, HarpaBfisieMbiX B MHOrO(QYHKUMOHANbHBIA LEHTP Mo
pe3ynbTaTam NpeaocTaBneHns MyHULMNaNbHbIX YCAYr opraHaMu, NpeaocTaBNsHOWUMU
MyHUUMMaNbHbIE YCAYr, a Takke Bblaaya [OKYMEHTOB, BK/OuYas COCTaB/EHWE Ha



OYMa>KHOM HOCUTENe U 3aBePeHue BbIMUCOK U3 MHOPMALMOHHBIX CUCTEM OPraHoB,
NPefoCTaBNSIOWMX MYHULMNA/bHbIE YCYTY;

MHble Npoueaypbl W [AEACTBMS, NpPeaycMOTPeHHble degepaibHbIM - 3aKOHOM
Ne 210-®3.

NHhopmunpoBaHne 3asaBuTeniei

6.2. VIHhopmupoBaHMe 3asBuTeNiein ocyLecTBnseTcds MHOrogyHKUMOHaIbHbIMM
LIeHTpamn crefyrowmumm cnocobamu:

a) MocpeacTBOM MPUB/IEYEHNA CPEACTB MacCOBOW MHMOpMauMK, a Takke MyTem
pasMeLLeHns MHgopMaumM Ha ouLmMasbHOM caiiTe MHOrOg)YHKLUMOHa/IbHOTO LieHTpa
(https//mfcrb.ru/) 1 NHPOPMALMOHHBIX CTEHAAX;

6) npn obpaweHun 3assutens B PFTAY M®L, nnyHo, no TenedoHy, NocpeacTBoM
MOYTOBbIX OTMPABIEHUIA, MO0 MO 3NEKTPOHHOWM MoYTE.

[Mp¥  KOHCYNbTMPOBAHMM MO MUCbMEHHbLIM ObpalleHUsM 3asBuUTeneil OTBET
HanpaBnseTcs B MUCbMEHHOM BWAe B CPOK He nosgHee 30 KaneHAApHbIX [He ¢
MOMEHTa peructpauyum obpaileHus B (hopMe 3/1eKTPOHHOrO [OKyMeHTa Mo ajpecy
3NEKTPOHHON MOYThI, YKa3aHHOMY B O6palleHun, noctynuewem B PFAY MO®L B
(hopmMe 3MEKTPOHHOIO0 [OKYMEHTa, WU B MUCbMEHHOW (hopMe MO MOYTOBOMY afpecy,
yKazaHHOMY B o6paiieHun, noctynuewem B PFTAY M®L|, B nucbMeHHOR ¢opme.
CocTaB/ieHNe OTBETOB Ha 3amnpoc OcyLecTBAseT [peTeH3NOoHHbI oTaen MOL,

Mpurem 3anpocoB 3asBUTENEl 0 NPeAOCTaBNEHUN MYHULMMNA/IbHOWN yCnyr v
NHbIX OKYMEHTOB, HEOOXOAMMbIX AN1S1 NMPeaocTaB/ieHNst MyHULMNAIbHOK yCnyru

6.3. Mpuem 3asBuTenein 4nd NONYYEHNS MYHULMNAbHBIX YCNYT OCYLLECTBNSETCS
cneynanuctamm PFAY M®LL npy nnyHom npucyTcTeun 3adsutens (npeacraButens) B
nopsiaKe ovepefHOCTU NPV MOSTyYeHUM HOMEPHOTO Ta/lOHa M3 TepMUHAIA 3/1EKTPOHHOW
oyepean, COOTBETCTBYIOLLErO Lienn 0bpaLleHuns, N1Mbo no npeaBapuTebHOM 3anmncu.

Mpy obpalleHn 3a MpefocTaBfieHNEM ABYX W 60/ee MyHULUMNASIbHLIX YCyr
3aABMTeNtO Npea/iaraeTcs NoyyYnTb My/IbTUTA/IOH 3/1EKTPOHHOW O4vepeau.

B cnyyae ecnm KoMMYecTBO HeOOXOAUMBIX YCMYr COCTaBfIfeT 60/ee YeTbIpex,
NpveM OCYLLECTB/AETCA TO/MIbKO MO MpeABapuTeNibHON 3anmncu. TaloH 3/1eKTPOHHOM
ouvepean 3afABUTE/b MOMYYAET JINYHO B PFTAY M®L, npy o6paweHnn 3a
NpefoCTaB/IeHNeM yCyr. He fonycKaeTcs MoflyyeHve TasloHa 3MEKTPOHHOW oyepeam
ONA TPETLUX NINL,

Cneunanuct PIFTAY M®L] ocyLecTBNSET CeayroLme AencTBuS:

YCTaHaBMMBAeT  JIMYHOCTL  3aaBuUTend Ha OCHOBaHWN [IOKYMEHTA,
YOCTOBEPAOLLEro /IMYHOCTb B COOTBETCTBMM C 3aKOHOAATENbCTBOM POCCUIACKOWA
depepaumu,

MpPoBepSeT NOMHOMOYNA NpeAcTaBuTens (B Cyyae obpalleHns npeacTaBuTens);

NPUHMMAET OT 3adABuTenen 3asB/eHVe Ha MNpefoCTaB/ieHNne MYHUUMUMNAIbHOW
ycnyru,

NPpUHUMaEeT OoT 3adBuTeNel  [OKYMEHTbl, HeobXoAuMmble Ans  MOMy4YeHns
MYHULMNAbHOW YCNyTu;
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nposepseT NpaBUIbHOCTb oopmsieHns 3anBneHNs, COOTBETCTBUE
NpefcTaB/ieHHbIX 3adBuTeNeM [OKYMEHTOB, HEoO6XOoAUMbIX [AnA  MpefoCTaB/ieHNs
MYHULMNATbHOW YCnyru, TpeboBaHWUAM HaCTOSALLEr0 AAMUHUCTPATMBHOIO PerniaMeHTa;

CHUMAET KCepoKONUN C OPUTMHa/IOB AOKYMEHTOB, MpPeACTaBeHHbIX 3asaBUTENEM,
3aBepsieT CBOer MOAMMCLID C YKasaHWeM Aatbl, JO/HKHOCTU W (hamMuivmn, Nocne 4ero
BO3BpaLLlaeT OpUrnHasbl JOKYMEHTOB 3asBUTENIO;

B CNny4yae npepoctaBneHnsi 3asBUTENEM COOCTBEHHOPYYHO CHATBIX KCEpPOKOMUM
[AOKYMEHTOB, B 0053aTe/IlbHOM MOPsAAKE CBEPSET MOMYYEHHYIO KOMWUKO C OpPUrMHAIoOM
[AOKYMEHTa, MpeAcTaB/ieHHOro 3asBuUTeneM, 3aBepseT CBOE MOAMUCLI0 C YKa3aHWEM
LO/MKHOCTW M hamMmunvm, NMoc/e Yero BO3BpaLLaeT oOpurnHasibl JOKYMEHTOB 3asBUTENO;

B C/lyyae OTCYTCTBMA HeOOXOAMMbIX [AOKYMEHTOB, /IMG0 WX HECOOTBETCTBUS
YCTaHOB/IEHHbIM (hopmam 1 6/1aHKaM, COOOLLIaET O AaHHbIX (hakTax 3asaBUTENHO;

B C/lyyae OTCYTCTBMA BO3MOXHOCTM YCTPaHUTb BbIAB/IEHHbIE HELOCTaTKN B
MOMEHT MepBUYHOro obpalleHns npegnaraeT 3asButento nocetutb PFAY MOL] ewg
pa3 B yao6Hoe ans 3asasuTenst BpeMsi C NO/IHbIM MaKeTOM [JOKYMEHTOB;

B Cny4yae TpeboBaHWA 3asBUTENS HanpaBWTb HEMO/HbIA MakeT [OKYMEHTOB B
AgMuHucTpaumto  (YNOMHOMOYEHHbIA — opraH)  MHGopmupyeT  3asBUTENd O
BO3MOXXHOCTWU MOMyYeHUs1 OTKasa B MPeAoCcTaBNeHUM MYHULMMNANbHOW YCNYrk, 0 Yem
[leNaeTcA COOTBETCTBYHOLLAA 3aMnnCh B pacnucke B Npueme JOKYMEHTOB;

PErncTpupyeT npeAcTaBfeHHble 3asaBUTENIEM 3adBfieHMe, a TakKke WHble
AOKYMEHTbl B aBTOMAaTU3MPOBaHHOW WH(OPMaUMOHHON CcuUCTeMe «EAMHBIA  UEHTP
ycnyr» (pmanee - AWC ELY), ecnm MHOe He NpeayCMOTPEHO COrfalleHnsamn o
B3aUMOAENCTBUM;

BblaeT pacnucky (onucb), codepxKallyrd uHpopmaumio o  3asaBuTenie,
perucTpauMoHHOM HoMepe fAena, NepeyHe JOKYMEHTOB, JaTe MPUHATUA OOKYMEHTOB U
OPMEHTUPOBOYHOI AaTe Bblayn pe3ynbTarta npefocTaB/ieHns MyHULUMNAIbHOW YCyTu.
[ONoNHNTENBHO B pacnmcke yKasbIBaeTCA Crocob nonyveHns 3asBUTENIEM AOKYMEHTOB
(MMyHO, Mo nouyTe, B OpraHe, MpefoCTaBUBLUEM MYHWULMMANIbHYHO YCAYry), a Takxke
MPUMEPHbIA CPOK XpaHeHUs pesynbTaTa ycnyrn 8 PEAY MO®LL (ecnm BbiGpaH crnocob
NoslyyeHns pesynbTata yciyrm nnyHo B PEAY MOLL), pexum paboTbl U HOMep
Teneg)oHa eiIMHOro0 KOHTaKT-ueHTpa PEAY M®LL. ElonyyeHve 3asBuTenieM yKazaHHOMO
[LOKYMEHTa MOATBEPXKAAET (DaKT NPUHATUA JOKYMEHTOB OT 3asABUTENS.

6.4. Cneumanuct PEAY M®L] He Bnpase TpeboBaTtb OT 3asBUTeNS:

NpefocTaB/eHNs OOKYMEHTOB UM MH(OPMAaUUMA WM OCYLLECTB/IEHUA [EeNCTBUNA,
NpefoCcTaB/iEHME WM OCYLLECTBNIEHNE KOTOPbIX He MpeayCcMOTPEeHO HOPMaTUBHbLIMU
NPaBOBbIMW  aKTaMu, PerynvpyrowyumMmn  OTHOLLEHMS, BO3HMKalLWMe B CBA3N C
NpeLoCTaB/IEHNEM MYHULMNAIbHOW YCNYT;

NpefCcTaB/ieHNss [LOKYMEHTOB WM MHMOPMaLuKn, B TOM 4uUC/ie MNOATBEPXKAAOLLMX
BHeCeHWe 3asBuUTeNIEM MiaTbl 3a NPeAoCTaB/ieHNe MYyHUUMNAIbHOMW YCNyrn, KOTopble
HaxofATCA B PacnopsXKeHUW OpraHos, MPeAoCTaBMANOWMX MyHUUUNAIbHBLIE YCIYTH,
MHbIX MYHMUMNAbHLIX OpraHoB, OPraHOB MECTHOrO camoyrnpasfieHns  imbo
NOABEAOMCTBEHHbLIX  MYHULUMNa/IbHbIM ~ OpraHamM WM opraHaMm  MeCTHOrO
camoynpaB/ieHVsi OpraHu3auuii B COOTBETCTBMM C HOPMATMBHBLIMK MPaBOBbIMU aKTaMu
Poccuiickoin ~ depepaunn,  HOPMAaTMBHbIMK  MPaBOBbIMM  akTamu  Pecny6/mku
BallkopTocTaH, MyHULUNaIbHLIMA NMPaBOBbLIMA aKTaMu, 3a UCK/TIOYEHUEM [JOKYMEHTOB,



nofanexawmx ob6s3ate/lbHOMY NpPeAcTaBieHNo 3asaBUTENIEM B COOTBETCTBUN C YacTbiO 6
cTatb 7 defepanbHoro 3akoHa Ne 210-d3. 3adsuTenb BnpaBe NpeaCcTaBUTb
yKa3aHHble JOKYMEHTbI U MH(DOPMaLMIO M0 COGCTBEHHON MHULMATUBE;

OCYLLECTB/IEHNS AENCTBMIA, B TOM YMC/le COracoBaHMi, HeobXoAnMbIX A/1s
MOMyYeHN MYHULUMNATIbHOW  YCIYIrM M CBSI3aHHbIX C  ObOpaweHVeM B WHble
MYHUUUNAaNbHbIE OpraHbl, OpraHbl MECTHOrO CcamoynpaB/ieHWUs, opraHusauum, 3a
NCKNHOYEHNEM  MONYYEHUS  YCNyr,  KOTOpble  SBAAKOTCA  HEOOXOAWMbIMKM U
obs3aTeNbHbIMM 4719 NPefOCTaBNeHUss  MYHULMMANbHOW  YCIYyru, W MOJyYeHus
[OKYMEHTOB M MH(popMaLmK, NnpefocTaBfseMblX B pe3y/ibTare MnpefocTaBleHns Takux
YCnyr,;

6.5. [peacTaBneHHble 3afBuTeNieM B (JOpPME [OKYMEHTOB Ha OymaXHOM
HOCUTENE 3aABNEHME W NpuUiaraeMble K HEMY AOKYMEHTbI MEPeBOAATCA CneuuaincTom
MHOroyHKLMOHaIbHOTO  LieHTpa B (QOPMY 3/IEKTPOHHOIO AOKYMeHTa ©  (Mnm)
3/IEKTPOHHBIX 06pa30B [OKYMEHTOB. JfIEKTPOHHbIE AOKYMEHTbI U (MNK) 3/1EKTPOHHbIE
06pa3bl AOKYMEHTOB 3aBEPAKOTCA YCWIEHHOW KBaMPUUMPOBAHHOW  3M1EKTPOHHOM
NOANMUCLIO [O/MKHOCTHOro nuua PIrAY MOL, HanpasnawTca B AAMUHUCTPaLUIO
(YNoNHOMOYEHHbIN opraH) ¢ ucnonb3oBaHneM ANC ELLY 1 3allMLIEHHbIX KaHa/loB
CBA3N, obecreyvBaroLLmMx  3aLUTY rnepeaaBaemMon B AIMWHMCTpauuio
(YNONMHOMOYEHHbIN OpraH) MHGopMauMn 1 CBeAeHWA OT HEenpaBOMEPHOro [LOCTyna,
YHUUTOXEHUS, MOAUDMKaLMK, 6/10KMPOBaHMS, KOMMPOBAaHWA, PacnpoCTpPaHeHUs, UHbIX
HenpaBoOMepPHbIX AeNCTBUI

Cpok nepefaun PrAY M®L, NpuHATLIX UM 3adBfEHUA W MpuiaraeMblx
JOKYMEHTOB B (DOpPME 3/M1EKTPOHHOIrO [AOKYMeHTa W (UK) 3M1eKTPOHHbIX 06pa3oB
AOKYMEHTOB B AAMUHMCTPauUMO (¥YTOSTHOMOYEHHbIN OpraH) He [O/DKEH MpeBbILLaTh
O[IH pabounii feHb.

Mopsgok u cpokn nepegauv PIFAY MOL, npuHATBIX WM 3asBIEHUA U
npunaraembix AOKYMEHTOB B (DOpMe [OKYMEHTOB Ha OyMaXHOM HoOcutene B
AamvHucTpaumio  (YMONHOMOYEHHbIA  OpraH)  OnpeAenstTcs  CcornalleHvem o
B3aMMOLENCTBAM,  3aKMHOYEHHBIM  MEXJY MHOrOMYHKUMOHAIbHBIM — LIEHTPOM U
AamMuHucTpaumein  (YMNOMHOMOYEHHbIM — OpraHoMm) B MOpsgKe,  YCTaHOB/IEHHOM
[MocTaHoBNeHveM [MpaBuTenscTea Poccuinickoin defepaumm ot 27 ceHtsaopa 2011 roga
No 797 «O B3aMMOAENCTBUM  MEXLY  MHOrO(YHKUMOHAbHBIMA  LiEHTpamu
NpefoCTaB/ieHNs TOCYAapPCTBEHHbIX W MYHUUMNAIbHBLIX YCayr U (efepasibHbIMU
opraHamy UCMONIHWUTENbHON BfIaCTW, OpraHamy rocyAapCTBEHHbIX BHEOHMKETHbIX
(hoHAOB, OpraHamMu rocynapCTBEHHOW BMacTU CyObeKToB Poccuiickon Pegepauun,
opraHamu MecTHOro camoynpasneHus» (aanee - MocrtaHosneHne Ne 797).

dopmmpoBaHMe U HanpaBneHne  MHOroyHKUMOHANIbHLIM  LIEHTPOM
npegocTaB/IeHNsT MEXBEAOMCTBEHHOIO 3anpoca

6.6. B cnyyae ecnM  [JOKYMEHTbI, MNpefycMOTPeHHble nyHkTom  2.10
ALMVHUCTPATUBHOIO persiaMeHTa, He MpefcTaB/ieHbl 3adBUTeNeM MO0 COOCTBEHHOM
MHUUMATMBE, TakuMe [OOKYMEHTbl B nNopsake, onpeaeneHHoMm CornaweHnamm o
B3aumogeinctenum PrAY M®L, n AgMmuHuctpaumein (YNoJHOMOYEHHBIM OpraHom),



MOryT 3anpawmsarbca PIFAY M®LL camocToATeNbHO B NOPAAKE MeXBEAOMCTBEHHOIO
3/1IEKTPOHHOIO B3aMMO/ENCTBUS.

Bblgaua 3asBUTENO pe3ynbTaTa NpPeaocTaBIeHN MyHULIMNANLHOW YCyri

6.7. Tlpn Ha/mMumMn B 3adB/IEHUM O MNPEeLOCTaBNEHUN MYHULMNAIbHON  yCyru
yKasaHMs O BblJaye pe3ynbTaToB OKasaHWA ycnyru depes PIrAY Mol
AaMmyHUCTpaumio (Y MNOMHOMOYEHHBIA opraH) nepefaeT AOKYMEHTbl B CTPYKTYpHOe
nogpasaeneHne PFAY M®L] ana nocnegytowlein Bolaayun 3assuTento (NpeacTaBuTento).

[MopsAoK M cpokn nepefadn ALMUHUCTPaumein (¥YNONHOMOYEHHbIM OpraHoMm)
TakuX AOKYMeHTOB B PFAY M®L] onpefensatoTca cornalleHnem O B3aMMOAENCTBUN,
3aK/1F0UYeHHbIM MU B NOpALKe, yCTaHOBeHHOM [locTaHoBneHeM Ne 797.

6.8. MNpuem 3asBuTener ANA Bblhaun [OKYMEHTOB, SABMSAIOWMXCA Pe3y/bTaToM
MYHULMNATbHOW YCNYrK, B MOPSAAKe OYepefHOCTM MpU NOMyYeHUM HOMEPHOro TasloHa
M3 TepMMHaNa 3/IeKTPOHHON 04Yepean, COOTBETCTBYIOLLEro Lenn obpalieHus, nmbo no
npeLABapuTe/IbHON 3amnucu.

CneunanucT PIFTAY M®L] ocyLecTBAsET CiefytoLme 4encTBuS:

yCTaHaBNMBaeT  JIMYHOCTbL  3adABuUTend Ha  OCHOBaHWN  [OKYMEHTa,
YAOCTOBEPAOLLEr0 JIMYHOCTb B COOTBETCTBMM C 3aKOHOAATENIbCTBOM POCCUIACKOWA
depepauuu,;

MPOBEPSET NOSHOMOUUNA NpeacTaBuTens (B Clyyae obpalleHns npeacTaBuTens);

onpefenseT cTaTyc ncnosiHeHna 3anpoca 3aasutena s AVC ELLY;

BblAaeT AOKYMEHTbI 3asBUTENO, NMPU HEOOXOAUMOCTM 3anpaluvBaeT y 3adBuTens
MOANUCY 3a KaXKAbIV BblaHHbIA JOKYMEHT;

3anpallmBaeT cornacue 3adaBUTENA Ha yyacTue B CMC-OMpoce A1 OLEHKU
KayecTBa npefoctasneHHbIx ycnyr PIAY MoL,

[ocynebHbIN (BHeCyAebHbIn) MOPSA0K 00XKasioBaHWUS PeLleHuii 1 OeACTBUIA
(6e30encTBUS) MHOMOYHKLUMOHA/TLHOIO LEHTPA, ero paboTHNKOB

6.9. 3asBuUTeNb UMeEeT MpaBO Ha 06XanoBaHWe pelleHns u (Wnn) LencTBui
(6e3penicteusd) PFAY MOL, paboTHukoB PFAY MO®L|, a TakKe opraHu3auui,
OCYLLECTBMIAIOWMX  (DYHKUMW MO  MPeAoCTaBNEHN0  MYHULMNANIbHBIX  YCAyT,
MpeaycMOTPeHHbIX YacTbto 11 ctatbn 16 depepasibHOro 3akoHa Ne 210-P3 (panee -
npvBneKaeMast opraHusauus), u nx paboTHMKOB B focynebHOM (BHecyae6HOM) nopsiake
(nanee - »xanoba).

XKanobbl Ha pelleHns wn pencTema (6e3deicTeve) paboTHMKa PTAY MoL],
nogatorca ‘pykosoautento PFAY MOLL

XKanobbl Ha peweHuns u feicteusa (6esgeictene) PIFAY MOL, nopatotcs
yupegutento PCAY MO®LL.

YKanobbl Ha pelueHus n gencTeua (6e3nencTBmne) paboTHUMKOB MPUBIEKAEMbIX
OpraHu13saumin NogaroTcs PyKOBOAUTENAM 3TUX OpraHn3aLmii.

B PrFAY M®Ll, npusnekaemoi opraHusaumun, y yupegutens PFAY MoL]
OMpeaeniatTCa YNOTHOMOYEHHbIE HA PaCCMOTPEHUE »anob A0/MKHOCTHbIE /INLA.



6.13. XKanoba nogaetca B MUCbMEHHOW (POpMe Ha OYMaKHOM HOCWUTene, B TOM
yuncsie Mo noyTe, a TakKe NPy IMYHOM NPUEMe 3asBUTENSA, WL B 3IEKTPOHHOM BUAe Ha
aflpec 3N1eKTPOHHOM nouTbl PFAY MoL mfc@mfcrb.ru.

Cnocobbl nofayn Xanobbl, TPeboBaHNA K ee COfepXKaHWHo, MOPSAOK W CPOKM
PacCMOTPeHNA OCYLLECTBAAKOTCA B COOTBETCTBUM C pa3fe/ioMm 5 ALMUHUCTPATUBHOIO

pernaMeHTa.

MMpurnoxeHne Nel

K AIMUHUCTPATUBHOMY PernameHTy
«['pu3HaHne rpaxkgaH MasiouMyLLMMU

B LeN1AX NOCTaHOBKM Ha YYET B KayecTBe
HY>XAAKOLWMXCA B XNIbIX NOMELLLEHUAX»

"nase AgmuHuCTpauum

orrp. __
(MO nonHoCTbLHO)

agpec
pab./mom. Ten.

COT.

SAABJIEHVE
0 MPU3HaHUM FpaXKAaHNHA Ma/IOVMYLLIVIM B LIEISIX NOCTaHOBKM Ha YYeT B Ka4eCTBe HYX/AIOLLIErocs B
XKWJIOM MOMELLIEHNN

MpoLy npusHaTh MeHs (PUO)
nacnopt BblgaH

MaioMMyLLMM B LieNsX MOCTAHOBKM Ha YYET B KAUYECTBE HYXKAAIOLLIEroCs B XW/IbIX MOMELLEHMAX,
MPOXMBAtOLLIEro no agpecy: _
c cocTaBoM cemb: (P.M.0., poacTBEHHbIE OTHOLLIEHNS)

A ¢ cembeii 13 YEe/I0BEK 3aHVMat0 M0 YKa3aHHOMY aipecy:

(ykasaTb TN N/OL@AN 1 ee pasMepbl)

®.1.0. rpaxgaHuHa-
paxa PofcTteeHHbIE VHH 3aasuTtens, O6uasn
Ne ni/n 3anBuUTeNS, Appec
OTHOLLEeHUA YNEeHOB CEMbU nnowasb
YNeHoB CeMbM


mailto:mfc@mfcrb.ru

UrieHbl ceMby, 3aperncTprpoBaHHbIe Mo APYromy afpecy:

o Bcero uenosek
Tun Xunoi nnowagn  3aHumaemas

®.N.0. rpaxagaHnHa- PoacTBeHHbIe 3aperucTpmpoBaHo
Ne n/n PaXch A (oTgenbHas, KoMMy- obLLas P PVID
3a9BUTENSA, Y/IEHOB CEMbU OTHOLLEHUS HaMbHAs, OBLIEKMTHE) nnoLaak no Mecty
» ooy XXUTENbCTBA
Kpome Toro, £, 41eHbl MOeil CeMbM nveem B npase COGCTBEHHOCTU:

(YKa3blBaeTCsi HaMMeHOBaHUE MUMYLLIECTBA, MOAEXALLETO HA/IOr006IOKEHNIO)
HacTosiluym 3asBfeHMeM MOATBEPXJAD CBOE COrnacle Ha 06paboTKy MOWMX MEPCOHabHBIX AaHHLIX B MOPSKE,
YCTaHOB/IEHHOM 3aKOHOZJATENbCTBOM Poccuiickoit ®epepaumn. Cornacue MOXeT 6biTb OTO3BaHO MHOW B MUCHMEHHO

thopme.

Pe3ynbTaT npowy (Hy>»HOe yKasaTb):
HanpaBUTb MOYTOBbLIM OTMPAaB/IEHNEM C YBEAOMIEHNEM O BPYUEHUM
B BMJE 3M1EKTPOHHOI0 JOKYMEHTa HanpaBUTb MO 3/1IEKTPOHHOM MoYTe, YKa3aHHOI B 3asB/ieHNN
BblJaTb Yepe3 TeppuUTOpUabHOE MOAPa3sAeieHne MHOTO(YHKLMOHaIbHOTO LIEHTpa NpefocTaB/eHums
rocyZiapCTBEHHbIX Y MYHULMNAbHBIX YCIyr
Bbl4aTb B AgMUHUCTPaLMM (Y NOSHOMOYEHHOM OpraHe)
B BM/E 3/IEKTPOHHOI0 AOKYMEHTa HanpaBWTb B «JIMYHbI kabuHeT» Ha MopTane rocyaapCTBEHHbIX 1
MYHULMNabHBIX yenyr ((hyHKumin) Pecnybnmkn BalkopTocTaH

K 3adBneHunio npunararo nepeyveHb JOKYMEHTOB:

D.1.0. rpaxgaHuHa - 3aaBuTens noanuch rpaxaaHuHa 3asaBuUTENA






MpunnoxeHne Ne2

K AIMVUHUCTPATUBHOMY pernameHTy
««[1pu3HaHMe rpaxaaH MasiouMyLLIMMIN
B L|e/1AX MNOCTaHOBKW Ha y4eT B Ka4yecTBe
HY>KJAIOLLIMXCA B XKUJTbIX MOMELLEHUNAX»

dPOPMA
cornacusi Ha 06paboTKy NMepcoHasIbHbIX JaHHbIX

nase AgMurHUCTpaummn (PyKoBOAMTENO Y NOMHOMOYEHHOIO OpraHa)
(YKasblBaeTCs MoMHOe HavvieHoBaHYie A0DKHOCTU 1 BIIO)
oT
(chammst, vIMsi, OTHECTBO)

npoxueatoLlero(eit) no agpecy:

KOHTaKTHbII TenedoH

3AABMEHVE
0 cornacuii Ha 06paboTKy NePCOHaIbHBIX aHHbIX
JULL, He SBMISIOLLMXCS 3asIBUTENSIMU

5,
(P.N.0. nonHoCTHHO)
nacropr: cepws Homep fJaTa  Bblgauu:
« » 20 r.
KemM BbifaH
(PeKBU3UTHI JOBEPEHHOCTM, JOKYMEHTa, MOATBEMKAAOLLETO NOHOMOUMS 32KOHHOTO MpeaCTaBUTers)
uneH cemMbm 3asBUTENA

(P.N.0. 3asBUTENA Ha NOMyHEHNE MyHULNANLHORA YCyTI)

cornaceH (Ha) Ha 06pabOTKy MOMX NEPCOHa/IbHbLIX AaHHBIX U NEPCOHAbHBIX AaHHLIX MOUX HECOBEPLUEHHONETHUX AeTell

(onekaemblX,
TTOZLOTTEUHBIX) ..ttt steueeteeeteeeeseeteeeseseeseete e st seeseeaeseeseeaes e b e eeeEeebe e S8k eeeaeeEeeeemeaEeaeeE e s et eEeh e e Rt eEeeeabe s ebeebeseabenbeneaees Shens besteneeseness
(chammnmng, Vs, OTHECTBO)
ALMUHMCTpauuen (YNONHOMOYEHHbIM  OpraHoMm), WHbIMW OpraHaMmu W opraHu3auusMm C LUe/bio

(yKa3blBaeTCsl HaMMeHOBaHWe MYHUUMNaTbHON YCAyru, AAs MOMyYeHUss KOTOPO MofaeTcs

3asB/ieHUE) B CrieflytoLLemM 0ObeMe:
1 damunua, ums, 0THeCTBO;

2. [paTa poXaeHus;
3. afipec MecTa XMTENbCTBY;

4. cepusi, HOMep W fiaTa Bbifauu NacropTa, HaMMEHOBaHWe BbI4ABLUET0 MacrnopT opraHa (MHOro
[OKYMEHT, Y/J0CTOBEPSIOLLETO SIMUHOCTb)

5. MHbIE CBEAEHNA, NMEKOLLMECA B AOKYMEHTaX HaXoAALWMXCA B IMHHOM (yLIETHOM) aene.



O6paboTka MepCoHa/IbHbIX [AaHHbIX BK/HOYaeT B Cceba: cOOp, CuUcTeMaTu3aumio, HaKOMMeHWe, XpaHeHWe, YTOYHeHue
(o6bHOB/IEHVE, U3MEHEHWE), UCTIOMb30BaAHME, pacnpocTpaHeHvie (B TOM yucne nepefady), obesnuurBaHvie, 6/10KMPOBaHNE, YHUUTOXEHME
1 Ntobble fpyrvie AelCTBUSA C MEPCOHATbHBIMA AaHHBIMW B 3/IEKTPOHHOM U BYMa)KHOM BUe C YUYeTOM COBMIOAEHNS 3aKOHOB W MHbIX
HOPMAaTWBHBIX MPaBOBbIX aKTOB.

f TaKKe falo corfacve Ha MpoBepKy AOCTOBEPHOCTU W MOMHOTHI NPEACTaBNEHHLIX MHOK MEPCOHA/IbHBLIX AaHHbIX, B TOM
yucne C y4yacTMem TPeTbeil CTOPOHbI U NOATBEPXKAAD, YTO, faBas Takoe cOrfacve, s AelCTBYIO CBOE BONel M B CBOWMX WMHTepecax
(MHTepecax HecOBEPLUEHHONETHYX, OMEeKaeMblX, NOJOMEYHbIX).

CpOK [eiCTBIS MOEro COrflachsa cYMTaTh C MOMEHTa MOANMCAHNS AaHHOTO 3asiBIEHNs Ha CPOK: 6eCcCpOYHO.

3asBneHne MOXET 6bITb 0TO3BaHO B C/yyasX, MpefycMOTPeHHbIX PefepasibHbIM 3aKOHOM OT 27.07.2006 r. Ne 152-d3 «O
NepCoHasIbHbIX AaHHbIX» MOCPeACTBOM HarpaBneHWsi MHOK MUCbMEHHOr0 yBefoM/eHUa B iunman (otgen qunuana) FKY PLUCMH He
MeHee Yem 3a OfiH MecAL, ;0 MOMEHTa 0T3bIBa Coriacy.

« » 20T, I /
rioanvch PacLLVhpOBKA MoArMCH

MpuHan: « » 20 r.

[JOMKHOCTb CrieLmanmeTa nodnvich pacLLdpoBKa
oz

npn nofadve 3anBneHna O cornacn Ha 06p360TKy NePCOHa/IbHbIX AaHHbIX HEMOCPEACTBEHHO 3aABUTENIEM Ha CBOMX HECOBEPLLEHHONETHNX
,l].eTeVI (Ol'leKaEMbIX, HO,qOHeHHbIX) B CTPOKE «4/ilEH CEMbU 3aABUTENA» MPOCTaBUTb «HET».



